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Preventive Maintenance Schedule for Hematology Department Instruments


	Policy
	· Each instrument and each piece of equipment in use in the hematology department will have daily, and/or weekly, and/or monthly maintenance performed as defined by manufacturer and/or Sherman Way Regional Laboratories Instrument Repair department guidelines and documented on designated preventive maintenance logs. 

· If any of the instruments or equipment fail it’s daily checks, it is removed from service, and Sherman Way Regional Instrumentation Repair, instrument manufacturer or engineering is notified.

	
	


Preventive Maintenance Schedule Overview:

	
	Instruments and Equipment
	Daily
	Weekly
	Monthly
	Other

	1. 
	XN-9000
	x
	x
	
	

	2. 
	SP10 Stainer
	x
	x
	
	As needed

	3. 
	CellaVision
	x
	x
	
	As needed

	4. 
	ESR iSED
	
	
	
	As needed

	5. 
	Eyewash
	
	x
	
	

	6. 
	Safety Check
	x
	
	
	

	7. 
	Diluent/Hemocytometer Check
	
	
	
	As needed

	8. 
	Cytospin
	x
	x
	
	

	9. 
	Slide Stainer
	x
	x
	
	As needed

	10. 
	CheckPoint Daily Reading Review
	x
	
	
	

	11. 
	Shakers/Rotators
	x
	
	
	

	12. 
	Manual Diff Counters
	x
	
	
	

	13. 
	Multi-Purpose Timer
	x
	
	
	

	14. 
	Microscopes
	x
	
	
	

	15. 
	Vortex
	x
	
	
	


Preventive Maintenance Schedule Specifics:

XN-9000
	Frequency
	Maintenance
	Performed by:

	Daily
	· Shut-down Procedure

· Start-up procedure


	GY CLS

	
	
	

	
	· Run XN-Check Controls
	AM/PM/GY CLS

	Weekly
	· Power down entire XN Line

	GY CLS 


SP-10 Stainer
	Frequency
	Maintenance
	Performed by:

	Daily
	· Shut-down Procedure          ( Alternate 1 and 2 daily)

· Start-up procedure

· Clean Spreader Glass
· Clean Stain Cassettes

· Clean DI water container and refill with fresh DI H2O
	
GY CLS


	
	
	

	As Needed
	· Perform Rinse, Stain Line
· Perform Rinse, Smear Line
	GY CLS 



CellaVision
	Frequency
	Maintenance
	Performed by:

	Daily
	· System Shutdown

· System Startup

· Clean X-Y Stage
	GY CLS

	
	· QC Localization Test (>97%)
	AM CLS

	Weekly
	· Clean Objectives

· Clear System Control Log
	GY CLS

	As Needed
	· Replace Oil Immersion bag
	AM/PM/GY CLS


ESR iSED

	Frequency
	Maintenance
	Performed by:

	Daily
	· Run Seditrol QC
	
AM CLS



	
	
	

	As Needed
	· Replace printer paper (Green LED will flash)

· Replace waste bottle             ( Run wash cycle first )

· Replace iWASH bottle

· Inspect interior surfaces for dust accumulation. Clean as needed

· Checkrear fan for dust accumulation. Clean as needed.

· Replace sample needle after 30,000 piercings (contact Tech Support).
	AM/PM/GY CLS 




Eyewash 

	Frequency
	Maintenance
	Performed by:

	Daily
	· Maintain clearance from obstruction
	AM CLS

	Weekly
	· Flush water for 10 seconds or until clear.

· Clear for adequate flow from both nozzles (flow should meet near top of arc in center).

Note: Notify engineering if not working.
	AM CLS


Safety Checks 

	Frequency
	Maintenance
	Performed by:

	Daily
	· No Storage on the floor

· No unlabeled reagents

· Expiration and open date on all reagents.

· Clean Bench Tops
	AM CLS


Hemacytometer and Diluent Checks


	Frequency
	Maintenance
	Performed by:

	As Needed
	· Check each new lot of Incyto Hemocytometers to ensure counting chambers are bright, clean and free of scratches.
· Record lot # on action log.


	AM CLS

	As Needed
	· Check each new lot # of sterile saline or KOH solution for particulate debris.

· Record lot # on action log.


	AM CLS


Cytospin
	Frequency
	Maintenance
	Performed by:

	Daily
	· Clean spills and remove any debris.
· Wipe down all surfaces.

· Check for excessive noise or vibration.

· Centrifuge must be balanced at all times.
	AM CLS

	Weekly
	· Clean front panel with mild detergent.
· Remove seal from rim of lid for cleaning and inspection;

· Replace as necessary
	AM CLS


Slide Stainer:

	  Frequency
	Maintenance
	Performed by:

	Daily
	· Clean platen and all external surfaces.

· Empty waste tray.

· Verify that drying fan is functional.

· Visually check that all solutions are delivered to slide.

· Verify proper operation by running slide.

· Check slide for quality of stain.

Note:  If slides are chipped or broken during processing the instrument must be serviced.


	AM CLS

	Weekly
	· Run methanol through stain cannula to platen


	AM CLS

	Monthly
	· Replace pump and platen tubing as necessary
	AM CLS


Shaker/Rotators



	Frequency
	Maintenance
	Performed by:

	Daily
	· Wipe down all external surfaces

· Verify proper operation.

· Check for excessive noise or jerky motions.

· Inspect state of rubber cup/sponge pad.


	AM CLS


Manual Diff Counter



	Frequency
	Maintenance
	Performed by:

	Daily
	· Wipe down surface.

· Verify each key operation and alarm sounds at “100”.


	AM CLS


Multipurpose Timer

	Frequency
	Maintenance
	Performed by:

	Daily
	· Wipe down all surfaces.

· Verify proper operation.
	AM CLS


Microscope



	Frequency
	Maintenance
	Performed by:

	Daily on all shifts
	· Check condenser height adjustment.

· Verify that field diaphragm is centered.

· Verify that the condensor is centered .

· Dry oil objective and condensor aftere each use of immersion oil.

· Clean optics as required.

· Check for any damage.

· When not in use:

a) Turn lamp off (power).

b) Place dust cover over microscope.


	AM/PM/GY CLS

	
	
	


Vortex

	Frequency
	Maintenance
	Performed by:

	Daily
	· Clean all external surfaces.

· Verify proper operation.
	AM CLS


	Procedural

Notes:
	· Contact Sherman Way Regional Laboratories Instrument Repair: 8-397-7000 for troubleshooting instruments or equipment.

· For the refrigerator and eyewash problems, contact the local engineering department: 8-324-4040 or eng beeper 11-1518 
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