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Manual Orders and Specimens Received from Skilled Nursing Facilities

Specimens with manual requisitions need to be accessioned via CO in KRMS.

Specimens with manual requisitions from a Skilled Nursing Facility (SNF) need to be
accessioned via CO in KRMS using the designated Autofax provider code as the ordering 
provider and FX as the sort group.

1. Accession one of the orders in KRMS using the CO function.  For SNF orders, make
sure the designated Autofax provider code is used as the ordering provider and FX is 
entered as the sort group. For example, if there are several tubes of blood or manual 
lab orders, accession one of the orders in KRMS. (In the following steps, a manual 
order for Potassium has been accessioned in KRMS.)

2. When the Cerner label prints, do not attach it to the container.

3. In Cerner, click Specimen Log-In 

4. Make sure the Accession radio button is highlighted and click Retrieve.

5. Scan the barcode on the Cerner label that printed in step 2.

6. Type the appropriate collection date and collection time and Collector ID (i.e. IPG, 
MPS, RNC, NUID#, etc.).
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7. Make sure the correct Location is selected, then click Log In. 

 
 
User can check Order Result Viewer (ORV) to make sure the order now has a status of 
either Collected or In Lab. 

 
 
8. If there are additional orders that share the same container type (tube), click 

Department Order Entry in Cerner.  Note: if order of a different container type is being 
added, system will alert to create a different container.  Refer to steps 14 through 16. 

 
 
Warning:  DO NOT perform an Accession Add On for a Quest/ARUP RLN test onto 
Kaiser lab perform tests.  Quest/ARUP RLN tests have different accession number 
format than the Kaiser lab perform tests.  Initiate a separate accessioning in RMS for 
the Quest/ARUP RLN test. 
  

9. Task, 
then Accession Add On or simply +  
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10. Type or scan the Cerner accession number of the first specimen order and press 
Enter.  (User can discard the label printed in step 2 after it has been scanned. A new 
label will print later). 

      
11. In the Orderable field, type the name of the order being added on to the accession 

number (i.e. BUN) and press Enter. 

 
12. Find Orderable window may appear. Highlight the desired orderable and click OK. 
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13. The Specimen Type, Collection priority, and other fields already filled out with the 
information from the first order. 
 
If this is the last order to be added for this container, put a checkmark in the Print label 
Y/N box, select the designated label printer from the Label print drop down, and click 
Submit.   
 
If this is NOT the last order to be added for this container, click Add and repeat steps 
11 through 13. 
 
When the label prints, attach it to the container. 

 
 
User can see in Container Inquiry in Cerner the second order has been added to the 
existing container. 
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14. If user try to add an order that requires a different container type (i.e. TSH), Select 
Container window will appear and the recommended container is listed. 

 
15. Uncheck the box for the existing container and check the box to create new container. 
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A. Make sure the correct specimen receive location is selected. 
B. Check the container type that is recommended and click OK.  The Select Container 
screen will disappear, user will see the Accession Add On screen again. 

 
16. At the Accession Add On screen, click Submit if no additional orders to be added. 

 

 
In Order Result Viewer, user can see the orders for the patient. 
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In Container Inquiry, user can confirm which orders are associated with which 
container. 

 
 
Repeat steps 1 through 16 if additional specimen types have been received (i.e. Urine). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Regional Parent Document Reference Number: SCPMG LIS - 0117 Rev: 04 




