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ACCESSIONING - REQUEST FOR SEMEN ANALYSIS

	Purpose
	To outline the process for semen analysis request.


	Workplace Safety
	· For equipment safety, proper body mechanics, sharp exposure, other safety practices, see LGM 8000 - Safety Practices.

· For proper use of gloves, see LGM 8004 - Infection Control.

· For exposure to body fluids, see LGM 8005 - Universal Body Substance Precautions.

· For proper handwashing, see LGM 8010 - Handwashing Policy


	Policy
	· Semen specimens will not be accepted at any MOB’s (4700,1515) and outlying clinics (Pasadena, East LA, Glendale)

· Semen specimens can only be dropped off at 4900 and 4950 draw stations



	Procedure
	The table below describes the procedure on how to process a request for semen analysis.


	Step
	Action

	1
	Semen Analysis specimens brought in by the patient should be expedited. Verify and write collection time on specimen label, accession specimen and complete accession. 

	2
	Specimen is to be processed by the lab within 2 hours of collection (EXCEPT for post-vasectomy semen analysis).

	4
	Specimens collected or submitted at 4900 & 4950 lab drawing station are accessioned and transported immediately to 1505 Main Laboratory for testing.

	5
	Semen specimens will not be accepted at any MOB’s and Outlying Clinics except 4900 & 4950 Lab. Patients should be instructed to drop off samples at 4900 & 4950 Lab only.
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	Controlled Documents
	The table below lists the controlled documents.


	Document Number
	Document Name

	LClM 201
	Scheduled Order Accessioning

	LClM 230
	Checking-in Patients for Infertility Co-Pay

	LGM 8000
	Safety Practice

	LGM 8004
	Infection Control

	LGM 8005
	Universal Body Substance Precautions

	LGM 8010
	Handwashing Policy
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Reviewed and approved by:

	SIGNATURE
	DATE

	
	

	Lem Amit

Supervisor, Clerical - Los Angeles Medical Center
	

	
	

	Julie Toti, CLS, MS

Manager, Clinical Laboratory – Los Angeles Medical Center
	

	
	

	Joseph Thompson, M.D.

Director, Clinical Laboratory – Los Angeles Medical Center
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