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Beckman Coulter UniCel DxH 800  &  DxH Slidemaker Stainer

Daily Checks and Shutdown

	Purpose

Policy
	To provide instructions on how to perform daily, weekly and as needed maintenance for Beckman Coulter Unicel DxH 800 and DxH Slidemaker Stainer.  .
_____________________________________________________________

Shutdown procedure and Daily Check diagnostic tests are automatically performed by the instrument at the configured time every day and must be documented on the Daily Maintenance Log with the CLS initial who performed the procedure.  
Shutdown and Daily Check may also be performed when needed for troubleshooting purposes or when a Shutdown or Daily check is unsuccessfully performed.

	Scope


	_____________________________________________________________

Maintenance includes but not limited to:

· Performing Shutdown and Daily Checks

· Replacing Reagents

· Cleaning Procedure


	
	
	


	Workplace Safety


	All laboratory employees are expected to maintain a safe working environment Safety and an injury-free workplace.  Laboratory employees are responsible for their own safety, and the safety of others and adhering to all departmental and medical center safety policies and procedures.

•   For standard precautions and safety practices in the laboratory;  see LGM 8000, specifically, but not limited to, equipment safety, proper body mechanics, sharps exposure and proper use of personal protective equipment (PPE).

•   For Universal Body Substance precautions, see LGM 8005, specifically, but not limited to, exposure to body fluids.
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· For proper hand-washing, see LGM 8010, specifically, not limited to, proper hand-washing.

· For proper infection control, see LGM 8004, specifically, but not limited to, proper use of gloves.

· For proper handling of regular and infectious waste, see LGM 8006, specifically, but not limited to, proper disposal of regular and biohazardous waste.

· For proper cleaning of work area, see LGM 8007 – Cleaning Work Areas.

· For proper handling of chemicals and reagents, see the Chemical Hygiene Plan.

· For proper storage and disposal of chemical hazardous waste, see LGM 8012.All laboratory employees are expected to maintain a safe working environment and an injury-free workplace.  Laboratory employees are responsible for their own safety, the safety of others and adhering to all departmental and medical center safety policies and procedures.

__________________________________________________________________

PROVISIONS/PROCEDURE
LOG OFF/

In order to access the System Manager, log on/log off is necessary:
	
	
	


LOG ON



	Step
	Action

	1.
	Select Log off icon.

	2.
	On the Log off screen, select the log off button

	3. 
	On the Logon screen, type the Operator ID (case sensitive)

	4.
	Type in Password (case sensitive)

	5.
	Select Log on button or Press Enter.


	6.
	Click Start Icon to place DxH System online for processing

->Stop Icon to place DxH System offline (inactive state),

->Alarm Icon to shut the audible alarm off.


__________________________________________________________________
DAILY 

The DxH System is programmed to automatically perform a 30 minute 
SHUTDOWN
shutdown every 24 hours to ensure optimal cleaning of the instrument. 

The schedule for the daily shutdown is as follows:

DxH 800 #1  and SMS #1 – every 3:00am


DxH 800#2 and SMS #2 – every 1:00am


DxH 800#3 – every 2:00am
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__________________________________________________________________

In any event that the Daily Shutdown was unsuccessfully performed or when a technical support requests it to be done during troubleshooting,  a shutdown may be manually performed using the following steps:
	Step
	Action

	1.
	Click Daily Check Icon

	2.
	Select Shutdown (Dialog box displays).

	3.
	Select Perform Daily Check After Shutdown.

	4.
	Enter a specific time (default is 30 minutes, may be requested to a maximum of 24 hours).

	5.
	Select OK to begin shutdown.


NOTE:  Once shutdown is in process, no other cycles or System Manager Actions can be performed until Shutdown cycle has completed.  If shutdown needs to be cancelled for any reason:

· Click Cancel

· Perform Daily Check.
ADDITIONAL TASKS - Prime the SPM to remove cleaner in case an error occurred during a Shutdown cycle. Select the Prime button at the bottom of the Daily Checks screen.  Document on Daily Maintenance Log with CLS initial, that Daily Shutdown was successfully performed.
__________________________________________________________________

	DAILY CHECKS 
	After the daily shutdown, DxH System is programmed automatically to perform Daily Checks (refer to the DxH System schedule of Daily Shutdown above).  If the Daily Checks alert status icon is in neutral color and review button is disabled, the Daily Checks pass.
Daily Checks may also be manually requested in the instrument during troubleshooting/when requested by a technical support or when changing reagents using the the following steps:



	Step
	Action

	1. 
	Click Daily Check Icon to display Daily Check Summary.

	2.
	Select Daily Checks button at the local navigation bar (a diaolog box will display).
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	Step

Action

3.

Select OK to run Daily Checks (Cycle will run approx. 4.5 minutes for DxH 800 and 3minutes for DxH SMS).

NOTE

If Daily Check Alert status icon is in red, then something failed and needs review.  When this happens, you need to acknowledge   the value to return the status color to neutral to be able to run the instrument.

a.  Look at each Daily checks tab, beginning with the Summary tab.

b. If any background result fails, run Daily checks again.

c. Verify background results when the Daily checks cycle finishes.

d. Add a comment (refer to instructions below).




	Step
	Action

	1.
	Select View Log from the Local Navigation Bar. 

	3.
	Select one data at a time to review 

	4.
	Selected data will be highlighted in Blue. 

	6.
	Select Comment button, then comment/corrective action taken.

	7. 
	Enter comment/corrective action taken.

	8 
	Select OK to save comment.  Once saved a “yellow” icon will appear.


ADDING A 
COMMENT
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ADDITIONAL 
TASKS
Prime the SPM. Prime provides a method to remove cleaner in case an error occurred during a Shutdown cycle. Select the Prime button at the bottom of the Daily Checks screen to prime the SPM. 
	Controlled Documents

	The table below lists the controlled documents
Document Number

Document Name

LGM 8000
Safety Practices
LGM 8004

Infection Control

LGM 8005

Universal Body Substance Precaution

LGM 8006

Handling of Regular and Infectious Waste

LGM 8007

Cleaning Work Areas

LGM 8010

Hand-washing Policy

LGM 8012

Storage and Disposal of Chemical Hazardous Waste

LGM 2022

Quality Control Policy




	Uncontrolled Documents
	The table below lists the uncontrolled documents
Document Number

Document Name

Instructions for Use UniCel® DxH 800 Coulter® Cellular Analysis System




	Author
	Marianne Muyrong, CLS
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Reviewed and approved by:

	SIGNATURE
	DATE

	
	

	Julie Toti, CLS, MS

Manager, Clinical Laboratory – Los Angeles Medical Center
	

	
	

	Joseph C. Thompson, M.D.

Director, Clinical Laboratory – Los Angeles Medical Center
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