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	Purpose
	The purpose of this procedure is to provide instructions for documenting collection information on a Semen analysis specimen.


	Workplace Safety
	 All laboratory employees are expected to maintain a safe working environment and an injury-free workplace. Laboratory employees are responsible for their own safety, the safety of others and adhering to all departmental and medical center safety policies and procedures.

· For standard precautions and safety practices in the laboratory; see LGM 8000, specifically, but not limited to, equipment safety, proper body mechanics, sharps exposure and proper use of personal protective equipment (PPE).

· For Universal Body Substance precautions, see LGM 8005, specifically, but not limited to, exposure to body fluids.

· For proper hand-washing, see LGM 8010, specifically, but not limited to, proper hand-washing. 

· For proper infection control, see LGM 8004, specifically, but not limited to, proper use of gloves.

· For proper handling of regular and infectious waste, see LGM 8006, specifically, but not limited to proper disposal of regular and bio-hazardous waste.

· For proper cleaning of work area, see LGM 8007 - Cleaning Work Areas.

· For proper handling of chemicals and reagents, see the Chemical Hygiene Plan.


	


	Workflow
	STEP

ACTION

Laboratory receiving samples(4900 & 4950)

1

Lab. Assistant/Clerk receiving the semen specimen from patient will provide a specimen collection form for the patient to fill up. 
See Attachment S1.
2

The patient would have to provide these information through the form:

· Date and time of collection

· Method of collection

· Type of specimen container

· Days of abstinence
3

As soon as the specimen collection form has been filled up by patient. The Lab. Assistant/Clerk will have to ask the patient for any collection problems and document this information in the specimen collection form.

· Describe for any Collection problems.

· Describe for any Transportation problems.

4

Lab. Assistant/Clerk will pull out orders, reprint an extra accession label of the test, and will attach sticker accession labels for both semen specimen container and specimen collection form.
5

Lab. Assistant/Clerk will hand deliver the semen specimen together with the specimen collection form to the main laboratory – STAT Area.
Main Laboratory

6

Lab. Assistant/Clerk from Main Laboratory – STAT Area will be receiving both specimen and specimen collection form. 
7

Semen Specimen will be logged in as received in-lab at Cerner.

8

Lab. Assistant/Clerk will deliver specimen together with the specimen collection form to CLS responsible in performing test.

9

CLS will perform semen analysis and will file specimen collection form to Semen analysis: Specimen collection form binder.  



	Author
	Alvin Castillo
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DATE:________________

 Time Specimen Collected:_______________



         
 



 Time Specimen Received: _______________

PLEASE CIRCLE AND/OR DESCRIBE




1. Specimen collected by:  

       Masturbation

       Special directions from physician

2. Specimen collected in:

       Plastic container provided by Lab

       Other (describe)

3. Days of Abstinence:

       1       2       3      4       5       6       7

For Laboratory Use 

1. Describe any Collection Problems  (ie spilled specimen)

2. Describe any Transport Problems (ie in hot car for long time)

	CLS:
	
	Date:
	


	Controlled documents
	See below for controlled documents




	LGM8000
	Standard precautions and safety practices in the laboratory

	LGM8005
	Universal Body Substance precautions

	LGM8010
	Proper hand-washing

	LGM8006
	Infection control

	LGM8007
	Cleaning Work Areas

	LGM8012
	Proper storage and disposal of chemical hazardous waste

	Attachment S1
	Specimen collection form for semen analysis


	
	


	
	


Reviewed and approved by:

	SIGNATURE
	DATE

	
	

	Alvin Castillo

Hematology Manager
Los Angeles Medical Center
	

	
	

	Julie Toti, CLS, MS

Laboratory Operations Director, Clinical Laboratory

Los Angeles Medical Center
	

	
	

	Joseph Thompson, M.D.

Medical Director, Clinical Laboratory

Los Angeles Medical Center
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