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ANNUAL FIRE SAFETY TRAINING
	PURPOSE
	To clearly define the expectations for department specific fire safety training in the Clinical Laboratory consistent with regulatory standards.


	POLICY 
	· Fire Safety Training must be documented for all employees to show that they have been instructed on use and response to fire alarms and to execute duties as outlined in the fire safety plan.

· Employee's fire safety knowledge on the fire safety plan is tested at least once a year using the Annual Safety Training and Environmental Refresher course in KPLearn.
· Fire Safety Training is tracked in the Employee tracking log with the date of completion.
· Fire Safety Training for New employees is covered during the New Employee Orientation and department orientation.


	Workplace Safety 
	For equipment safety, proper body mechanics, sharp exposure, and other safety practices, refer to Laboratory Policy and Procedure Manual Safety Section (11).


	Fire Pull Station Location
	Located right outside the laboratory next to Conference Room 13.


	Fire Extinguisher Locations
	· Right outside the door of Laboratory.

· Next to the Microbiology department by the hallway.

· Right outside of the laboratory (Blood bank/Dispatch) area.
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Information covered






Initial when complete
Fire Safety
· General knowledge of fire response R.A.C.E.
· Location of the closest fire alarm (pull station)
· Call 4111 for smoke or fire. Information called to the hospital operator on the location of the smoke or fire.
· Location of the nearest Fire exit door.
· Evacuation route and Meeting point location.
· Fire drills are conducted by the Safety department per quarter per shift
_______________
Fire Extinguishers
· General knowledge on how to use a fire extinguisher P.A.S.S.
· Location of the fire extinguishers                                                     







________________
Competency assessment Oral questions


PASS

NOT PASS
Supervisor review: 
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