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Policy

Prior to processing patient samples on the analyzer there must be adequate reagents on the analyzer.  Reagents must be added if the amount on the analyzer is inadequate to complete immediate testing.

Procedure
LOADING A REAGENT PACK:

	Step
	Action

	1.
	Go to the Supplies screen.  To get to this screen from the Main Menu, select Supplies F3.

	2.
	Select Load Reagent Pack F1.

	3.
	Mix the new, unpunctured reagent pack by gently inverting the pack to remove any magnetic particles from the top.  NEVER invert a punctured pack.

	4.
	Slide the carousel door to the left to open it.

	5.
	Open the reagent carousel door.

	6.
	Insert the reagent pack into the empty slot directly under the reagent carousel door.  Angle the narrow end of the pack down into the slot, pressing forward gently as you lower the pack into position.  Press down on the back of the pack until it snaps into place, and then gently pull the pack back toward the outer rim of the reagent carousel.  A spring on the front of the pack and a small plastic anchor on the back of the pack hold it securely in place.

	7.
	Enter the reagent pack bar code by scanning the reagent pack with the bar code wand or by typing the characters above the reagent pack bar code in the Bar Code field.

	8.
	Close the reagent carousel door.

	9.
	Slide the carousel door to the right to close it.

	10.
	Select Done F1.


UNLOADING A REAGENT PACK:
	Step
	Action

	1.
	Go to the Supplies screen.  To get to this screen from the Main Menu, select Supplies F3.

	2.
	Select the button for the reagent pack you want to unload.

	3.
	Select Unload Reagent Pack F2.

	4.
	Slide the carousel door to the left to open it.

	5.
	Open the reagent carousel door.

	6.
	Remove the reagent pack from the slot directly under the reagent carousel door.

Press forward gently as you lift the back end of the reagent pack.  Slide the pack back slightly to release the spring on the front before completely removing it from the carousel.

	7.
	Close the reagent carousel door.

	8.
	Slide the carousel door to the right to close it.

	9.
	Select Done F1.

The system removes the pack from the Supplies screen but keeps the pack information in the database.

	10.
	If the unloaded reagent pack is empty, discard it.

The system automatically deletes the pack from the database.
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