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I. PURPOSE AND OBJECTIVE: 
A. This document describes the steps for Point of Care Testing staff to add reagent lot numbers 

to point of care (POC) databases. 

B. This document is only applicable to areas that are approved for testing under one of the 
laboratory's Clinical Laboratory Improvement Amendments (CLIA) certificates. 

II. PROCEDURE: 
A. NovaNet (StatStrip Glucose) 

1. Log in to NovaNet. 

2. Select "Meter Setup" on the top to expand the menu options. 

3. Click on "Reagents". 

4. Press the "Strip Lots" button to highlight the entire column. 

5. Type in the lot number of the reagent on the "Lot Number" line and press the "Add 
Lot" button. 

6. Highlight the lot number that was just entered (under the "Strip Lots" column) and 
select the appropriate campus testing locations on the left. 

7. Press "Click Here to Save Reagent Assignments". 

B. MTE (Urine Dipstick, Urine Pregnancy) 

1. NovaNet locations are set-up as follows; do not change these settings. 

a. Select "Meter Setup" on the top to expand the menu options. 
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b. Click on "Manual Test Setup". 

c. Highlight the meter's NovaNet location (OP SERVICES) and place a "√" in 
the boxes next to the following items: 

i. Require Validation: Card/Kit Lot 

ii. Allow Not Validated: Card/Kit Lot 

iii. Lot Lists: Card/Kit Lot 

d. Press "Click Here to Save Profile to Selected Locations". 

2. Enter New Lot Number 

a. Select "Meter Setup" on the top to expand the menu options. 

b. Click on "Manual Test Lots". 

c. Under "Select Tests", use the drop-down menu to pick the correct test. 

d. Enter the correct data in the "Lot Number" and "Expiration Date" fields. 

i. Note: The "Start Date" is the date the item was received. The 
"End Date" is the expiration date. 

e. Press the "Add Lot" button. 

3. Assign New Lot Number 

a. Select "Meter Setup" on the top to expand the menu options. 

b. Click on "Reagents". 

c. Press the "Show Manual Test Lots" button. 

d. Click to highlight a location on the left and the new lot number should 
appear. 

e. Highlight the correct lot number. 

f. Press "Click Here to Save Reagent Assignments". 

g. Repeat steps d-f for each desired location, including "TRAINING". 

C. QML for Liat 

1. Run QC on the new lot of assay tube. 

2. Log in to QML and click on the "Configuration Exceptions" tile on the QML Tile page. 

3. Press the "+" next to "Disposable Lot Not Available" to display the records in this 
section. Select the line related to the new lot. Press the "Activate and Edit" button. 

4. Fill in the information related to the new lot and press "Save". 
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5. Press the "+" next to "Disposable Lot Not Assigned", select the correct record,  and 

press the "Activate and Edit" button. 

6. QML will display the only active disposable profile. Double-click on the disposable 
profile. 

7. The "Configuration Detail - Disposable Profile - Liat" screen will open. Press the 
magnifying glass next to "Test Material" and fill in the assay reagent information. 

a. Select "Add Line" and use the drop-down menus for the options below: 

i. Device Type: "Liat" 

ii. Disposable: "SARSFLU" or "SARS" (depending on current reagent 
use) 

iii. Material Lot: Select the applicable assay lot. Enter the "Start 
Date", "Expiration Date", and "End Date".  

a. Note: The "Start Date" is the date the assay tube was 
received. The "End Date" is the expiration date. 

8. Press "Save". 

D. QML for WebMRE (CoaguChek, Urine Dipstick, Urine Pregnancy, Nova Xpress) 

1. Navigate to "Device Type". 

2. Press "Disposable Lot". 

3. Press "New". 

4. Use the "Device Type" drop-down menu to select the manual test/kit. 

5. Enter the "Disposable Lot" and "Expiration Date". 

6. Press "Save". 

7. Log out of QML. Log back in to QML with the ID "12345" and password "poc". 

8. Navigate to the "Home" tab. Press "Sync WebMRE". 
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9. Wait for the "Sync Completed" pop-up to appear and select "OK". 
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