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I. PURPOSE AND OBJECTIVE: 
The purpose of this procedure is to give instructions on how to prepare and send specimens to Warde 
Laboratory. 

II. PROCEDURE: 
A. Go to the Sendout Bench 

B. In order to filter for the Send out bench so you see Warde tests for your location go to the 
specimen sendout list, click on the Action Menu > Views > RYO SO LAB ONLY - Specimens to Send 
Out.  Views must be filtered each time.  Do not set as your default or you will not see other send out 
tests. 

C. Click Packing List Editor then Create.  Search for the appropriate Packing List Type ie Warde 
ambient, Warde refrigerated, etc.
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D. Beaker automatically assigns a Packing List ID, Click Create New.

E. Begin scanning Container IDs.

F. Tests populate in the Container section on the right as they are scanned. For Specific specimen 
info click on Snapshot tab
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G. To remove a test from the list, click on slot and click on Clear Slot (left lower corner)

H. If you scan a test that does not qualify, you will receive an error and it will not be added to the list. 
Examples: 
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I. When list is complete, click Ready. At this point, your packing list will print.  You have the option to 

click Unready if more tests need to be added.  If you do add, you will need to print a new list.

J. When packing list is ready to go, click Picked Up. This signifies that a courier will physically come 
pick up the samples, transmit the orders to Warde, and print the Warde labels.  Labels will only print 
at Royal Oak and Dearborn, unless you have a Warde printer. The list cannot be edited after this 
step. 

K. NOTE:  Do NOT press the Trigger Interface button.  If you do, it will re-transmit the orders. 

L. To verify all qualifying tests have been added to the packing list, return to the Sendout Bench by 
clicking the Envelope Tab on the left. 

M. .
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N. You can filter the columns by temperature or collection date.  Return to your list by clicking the 
Laboratory Work List tab. 

O. Should you need to redial/retransmit orders through the interface, go to Sendout Specimens. Click 
Packing List Editor and enter the packing list ID to be resent. Click Trigger Interface again. 

P. Tests will fall off the Sendout Bench once the results have been verified. 

Q. Labels and Label Cheat Sheet for Sendout Tests: 
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