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I. PURPOSE AND OBJECTIVE: 
The purpose of this procedure is to provide instructions on how to prepare specimens being sent for testing 
from one Beaumont site to another Beaumont site for testing.  For example, Beaumont Farmington Hills 
laboratory will send specimens to Royal Oak laboratory for testing. 

II. PROCEDURE: 
A. Processing or Technical Areas (Non Anatomic Pathology (AP) Flow tests are called "AP style 

tests". See section for Anatomic Pathology for handing of these tests:   ZAP 70 Evaluation 
(ZAP7G),  Sezary Cell Panel by Flow Cytometry (FSZYG), Paroxysmal Nocturnal Hemoglobinuria 
Screen (FPNHG), Flow Cytometry for Hematolymphoid (FHEMG) 

1. Using Chart Search, lookup and open the Packing List Editor 

2. Click on Create to create a new Packing List 
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3. List Type – Click on the looking glass which will open the Record Select box and choose 
the packing list type based on location of the destination hospital and specimen 
transport temperature criteria.  For example, highlighted is the packing list that would go 
to Royal Oak CP Processing and it is the packing list of all specimen that require 
refrigeration. 

4. When the Packing List Lookup screen appears and it indicates the appropriate packing 
list, click Accept. 

5. Start scanning the specimens that are in your possession to add to the packing list. 

a. Make certain that you are in the “Container” field for the specimens to scan. 

b. As you scan specimens, the next open container field will auto-populate.Scan 
each specimen in the Container field. 
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c. The above screen shot shows the "Sendout Bench" icon.  To pull a 

comprehensive list of all the specimens that are received in your lab that are to 
be sent to the destination lab based on that transport temperature criteria, 
launch the ✉ Sendout Bench Activity. 

i. To view the specimen sendout list, click on the Action Menu > 

Views > All Sites Specimens to Send Out. This list cannot be 

printed – it is not a setting in Beaker.  See the workflow section of 
this policy. 

 

6. Tests to Ship - Click in the patient specimen and check the boxes for each test under 
Tests to Ship.  As you are scanning specimen containers to send to the destination lab, 
there is important information to review.  

a. As seen below, once specimen 21FH-088CH0930 has been scanned, 3 options 
of Tests to ship for 21FH-088CH0930 will auto-populate. 

7. In the below example Egg Yolk (Allergen Specific IgE) is selected automatically as this is 
the test that would require to be sent out. 

It is important to note: Magnesium and Potassium are showing up under Tests to ship 
for 21FH-088CH0930 but are NOT selected.  These two tests are in-house tests 
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HOWEVER, the testing for them has not been completed.  IF you proceed in sending out 
this CONTAINER, it will remove those two tests from the Outstanding List and will be 
missed tests.

a. Ideally, if the tests are run on the Chemistry line, settings have been input in the 
middleware to allow for the line to create aliquots for the “shared”/sendout 
tests.  As this is not always the case, you will need to create an aliquot. 

i. Remove the specimen from the packing list (backspace the 
specimen ID from the Container field). 

ii. Create an aliquot for the container. 

iii. Send the aliquot tube to the testing site unless it is testing that 
requires the original container type then create an aliquot for the in-
house tests. 

b. Labs without a line:  If the in-house tests are not completed, it will say “On 
Test”  in the Tests to Ship section. 

i. Remove specimen from the packing list and return to the lab section 
to finish testing. 

ii. Do Not put on a packing list to send out until all in-house testing has 
been completed. 

8. If in-house testing does require to be sent to the destination lab, make certain that the 
Tests to ship for 21FH088CH0930 have those tests selected (in the below example, 
Magnesium and Potassium).  This may occur if testing is unable to be performed at your 
site. 
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9. Make certain that tests appear under “Test” because if no tests appear, you would only 
be sending the “container”.  When sending a container without a test selected, the 
destination lab would ONLY be receiving a “container” and not a test.  Once this 
specimen is placed on the automation line or scanned into an instrument, the instrument 
would not recognize the specimen as no tests have been “sent” from the original lab and 
“received” in the destination lab.  Testing would not take place unless a workaround is 
completed – i.e. manually ordering the test at the destination lab.  This screenshot below 
displays an aliquot created for the sendout test (21FH-088CH0930.2).  This screenshot 
also displays the primary tube being sent with the in-house testing selected 
(21FH-088CH0930.1). 

10. Once you have completed your packing list, click on ?Ready.  By marking a packing list 
ready, it will temporarily lock the list and print a packing list. 

The below scan is the printed packing list of the example shown. 
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Attachments 

11. There is an option to ?Unready a packing list to reopen the list.  This may be used to add 
or remove specimens from the list. 

12. When packing list is ready to go, click Picked Up. This signifies that a courier will 
physically come pick up the samples. The packing list cannot be modified after this step 
and will officially show as sent. 

13. The packing list will print, and you can exit the Packing List Editor. 

14. Close out of the list after selecting picked up so that the list is not locked when 
received in the lab. 

B. Anatomic Pathology (AP) Style Flow Cytometry Tests - Case Receiving 

C. Refer to: Pathology Materials Tracking and  Pathology Materials Packaging 
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Applicability 

Dearborn, Farmington Hills, Grosse Pointe, Royal Oak, Taylor, Trenton, Troy, Wayne 
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