
LAB Dept MEETING – Huddles 
Read Minutes and Acknowledge 

Date of Meeting: 6/30/2020
Attendees: Myrna Ocab, Lourdes Maniago, Quang Trinh, Dennis Burguillos, Tessa Strickland, Letty 
Fajardo, Mark Gomez, Juanita Fernandez, Mariela Mora, Sandy Burciaga, Patricia Chea, Marissa 
Calilung, Marie Rutledge

Topic Action Item, 
responsible 
person, date due, 
or informational 
only

SAFETY TIP  Comprehensive Workplace Strategy: Mission to 
create a workplace free from harm 

 Leadership and Employee engagement 
 Safety management systems 
 Risk reduction 
 Performance Management 

 Sharps container in MS3 are using the long opening 
and one room has sharps on the floor- Manager will 
check and round on the floor 

All Staff 

KUDOS From Letty to Mariela on 6/26/2020: 

I want to appreciate the work that Mariela did this morning. 

She came at 0400 and by 0500 she was almost done with 3rd 

floor and finish OB. 

From Tessa, thank you to all who helped us last weekend. It was 

busy. We appreciate everybody’s help. 

From Marissa, thank you Sandy for helping us cover last minute 

call offs and working long hours to cover the schedule gaps. 

All Staff 

Pathology 
Specimens for 
L&D 

 L&D needs our help 

 For next wo weeks, ask L& D nurses if they 
put formalin in their Pathology specimens 

 This is for nurse to get used to the process 
that they need to request lab to add formalin 
if needed. 

 The originating department is still responsible 
for making sure that fixative and forms are 

Phlebotomist 
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complete. They are just asking for our 
support to help train their nurses 

100% N95 
reprocessing 

 All staff who use N95 must return at the end of their 
shift. Goal is 100% reprocessing. 

 Use the new log to indicate when you returned the 
N95 

 Bins will be picked up every Tuesday. 
 ETA of return is about 48 hours. 

Phlebotomist 

Phleb Policies and 
Procedures and 
Acknowledge 

 General Policies- due June 1 
 Phleb Policies- due July 1 

Phlebotomist 

Release of 
Information 

 ROI has gone virtual 
 See attached flyer. Information also available in Lab 

& MVMC Policies and Procedures. 

All Staff 

Alternative media 
for Non-COVID 
Viral Testing 

 Technical bulletin 6/23 for alternative media for 
Non-COVID Viral Testing. See attached brochure. 

All Staff 

Employee Health 
COVID Phone 
Line 

Call Employee Health at 8-247-4356 or 951 602 4356 
Open: M-F 8:00- 1215 and 1315-1630 
If no answer: Leave a voice message and they will call 
back 

All Staff 

Supplies  When putting away supplies, please check all items 
properly (quantity, etc.) initial next to the supply 
being put away. Alert Theda or manager in real time 
as soon as possible for any discrepancy. 

 Check for storage temperature and store 
appropriately.

All Staff 

COVID-19 + / PUI 
logs 

 Per Charlene Bruce, infection control nurse, the 
logs are no longer required. 
“The updated KP learn about Covid mentioned 
that the logs is no longer required, and that 
is guidance we are currently following.”

All Staff 




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This concludes the Minutes of the __6/30/2020_______ Lab Staff Meeting. 

Prepared by: _Patricia Chea, Marissa G Calilung, Marie Rutledge   Date: 6/30/2020 
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