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Kaiser Permanente SCPMG Laboratory Systems
Medical Care Program Laboratory Informatics
California Division — South Procedure

Specimen Storage Tracking

Purpose This procedure provides several instructions for specimen storage tracking in
Cerner:
® Choosing a new location(s) for storage tracking
e Creating a new rack or recycling a discarded rack for storage
e Filling a rack template
e Finding a specimen in storage
e Checking for pending samples
e Checking out samples from a rack
e Transferring a created rack to SWL Cold Room
e Discarding a rack

Scope This procedure is intended for all users trained on this procedure.

Safety or Refer to the safety manual for general safety requirements.

Special Safety

Precautions

Before you Ensure that these application icons required for this procedure are loaded in your
begin Cerner Applications Bar (AppBar).

G

Storage Tracking App Explorer Menu App Container Inquiry App

Continued on next page
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Kais_er Permanente SCPMG Laboratory Systems
Medical Care Program Laboratory Informatics
California Division — South Procedure

Specimen Storage Tracking, Continued

Specimen e The illustration below shows the storage location structure.

storage location ¢ For additional information on storage tracking, see the Storage Tracking
Strscture Help function in Cerner.
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Choosing a new  Follow the steps below to choose a new location(s) for storage tracking.
location(s) for

storage Notes:
tracking e These steps are for choosing new storage tracking location only.
e If a location you wish to choose is already listed in the Selected field (see Step
3. for a screen print of the Selected field), then proceed to the next procedure
block Creating a new rack or recycling a discarded rack for storage.

Step Action
1

Click on the Storage Tracking app ‘_Q on the Cerner AppBar. The
Storage Tracking screen will appear.

Note: An error message indicating NO LOCATIONS ARE DEFINED
may appear. Disregard the message and proceed to the next step.

Continued on next page
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Specimen Storage Tracking, Continued

Choosing a new location(s) for storage tracking (continued)

Step

Action

2

The Storage Tracking screen will appear.
e Click on View at the top of the page, and
e click on Options....
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The Options for Storage Tracking screen will appear.

e Click to highlight the location(s) you wish to use in the Available
field, and click on Move to place the location(s) in the Selected field.

e Check the box labeled Show Discard Warning Messages.

e Click on Save. The Selected location(s) will appear on the Storage
Tracking screen.

Options for Storage Tracking =1
Storage Yiews
Acvailable Selected
Lad Tracking WWiews MMove I S'wwL Immunology
MMicro Lab Swarl Wiraloaogy
SwbL E sateric Chemi:
Select All | Swvl Auto Chermstry
BPE Tracking View
SWL Tracking View
e | I
I Save I l Cancel |
2

Continued on next page
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Specimen Storage Tracking, Continued

Creating a new
rack or
recycling a
discarded rack
for storage

Follow the steps below to create a new rack, or recycle a discarded rack for

storage.

Note: Since the system currently has many racks that have been previously
created, it is recommended that discarded racks are recycled.

Step Action
1
If... Then...
Creating a new rack Proceed to Step 2.
Recycling a discarded rack Proceed to Step 4.
2 In the Storage Tracking screen

specific shelf.

e Click to highlight a specific storage location, a specific unit and a

e Right click on your mouse, and click on Create Rack...

SWL Auto Chesrustiy

- SWwWLAC Mod P
- SWLAC Med L
+ Sl AL Integes
- SWl AL Ceardaws

SWi AC Architect
SWL AL AUS431
SwiL AC AUS4T_F

+ SWIL AC ALIS43
+ @l SWL Tracking View

Continued on next page
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Specimen Storage Trackingcontinued

Creating a new rack or recycling a discarded rack for storage (continued)

Step Action
3 The Create New Rack window will appear.

® Scan or type the name of the rack you are using by following your
department’s naming convention. This will be the label that is unique
to each rack in your inventory.

e Choose the rack type from the drop down menu, and click on OK.
The rack template window will appear. Proceed to the next procedure
block Filling a rack template to fill the virtual rack with specimens.

~ 10

Continued on next page
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Specimen Storage Trackingcontinued

Creating a new rack or recycling a discarded rack for storage (continued)

Step Action
4 If you wish to recycle a discarded rack:

e In the Storage Tracking screen, double click to highlight a specific
storage location, and double click on the storage unit.

e Select the storage shelf you need, then right click.

e Click on Select Rack... (the Select Rack by Name screen will
appear), or Select Tray.... (the Select Tray by Name screen will
appear).
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Specimen Storage Tracking, Continued

Creating a new rack or recycling a discarded rack for storage (continued)

Step Action
5 | e Click on Retrieve. A list of available racks will display.

e If you wish to rename the rack, click on the Rename Rack box,
double click on the available rack you wish to use, replace the Rack
Name, and click on OK. An empty rack template will appear.

e Proceed to the next procedure block Filling a rack template to fill the
virtual rack with specimens.
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Specimen Storage Tracking, Continued

Filling a rack Follow the steps below to fill a rack template with specimens.
template

Step Action
1 In the rack template window, scan the accession numbers of each of the
specimens beginning with the first available opening spot in the rack
template.
Note:

The rack template will open up with the position in the first available
opening and then move to the next available spot in the rack.

-l x)

-

"

: l:‘:‘ -
[+

R RS L e
" FRADAL B3I NSk

&

Continued on next page
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Specimen Storage Trackingcontinued

Filling a rack template (continued)

Step Action
2 | After all specimens are scanned in the rack, close the screen by clicking
on the rack icon on the upper left-hand corner of the rack template
window, and click on Close.
'ﬁ't'l
3

The rack you have created can now be seen in the main window of the

Storage Tracking screen.

¢ You may add more specimens to the rack by clicking on the ‘plus’
sign beside the rack or double-clicking on the name of the rack, and

then proceeding to fill.

e When finished, you may place a label or write the rack ID you created

using your department’s naming convention on the first sample of the
rack.

33
Task Edit View Window Help
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Specimen Storage Tracking, Continued

Follow the steps below to find a specimen in storage.

Action

ﬂ on the Cerner AppBar or

Click on the Container Inquiry app
icon in the Storage Tracking screen.

Finding a
specimen in
storage
Step
1
2

In the Container Inquiry screen, type the specimen’s accession
number.

You should see a Stored cvent that displays the specimen’s Container,
Location and Event Sequence.

Continued on next page

Page 10 of 17






Kaiser Permanente
Medical Care Program
California Division — South

SCPMG Laboratory Systems
Laboratory Informatics
Procedure

Specimen Storage Tracking, Continued

Checking for Follow the steps below to check for pending samples.
pending
samples

Step Action
1

Click on the Explorer Menu app | on the Cerner AppBar.

(g}

e On the left-hand side of the screen, click on Main Menu, click on the
Gen Lab Reports folder, and click on Stored Open Containers
Report [SWL].

e On the right-hand side of the screen, choose the start date and time,
check the archive location(s), and click on Execute.
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Specimen Storage Tracking, Continued

Checking for pending samples (continued)

Step Action !
3 A Stored Open Orders Report will appear.
¢ Make sure the number of samples on the report has thc same number
of samples on hand for the rack.
» Find the specimens that have missing tests by follox?'ring the row and
column section of the list. 5
R 0B/2/13 03:3 i
STOSRIrI OPEY CREZRE REFORT :
Fos 31-NG-X003 D000 Tes 1-RUG20LD 23:55:00
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OB 1 3 i ion ok | FITR, VLTaTIN |
219204061237 Sahux and oo In km?s
ST KoLy 15 HEE00L000G3 FAIOCR, TALETIN i
2-1F3506130  Sxh and Foaumux Inlah |
4 | Click on Task and then click on Clese when done.

Checkingout  Follow the steps below to check out samples from a rack.

samples from g
rack

Step

Action

1‘

1

In the Storage Tracking screen, click on the created rack from which

you will be checking out samples.

iContinned on next page
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Specimen Storage Tracking, Continued

Checking out samples from a rack (continued)

Step

Action

2

On the top left-hand side of the screen, click on Task, click on Find,

and click on Containers in Storage....

w  Help

[Task JEdil View Windo

Select Tray.. CirlsT
Belecl Rack... Cir+R

Create Rack
Change "

Print Setup..
Print Gcreen

Reports »
Exit

‘l

AC 54T
L}

* SWL AC ALSAT_FLD
BPE Trackng View
SWiL Trackng View

Scan the specimen’s barcode twice, or type the accession number.
A rack template window will appear that will take you automatically to

that accession number.
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Specimen Storage Tracking, Continued

Checking out samples from a rack (continued)

Step

Action

4

Right click your mouse on the accession number and click on Check
Out Container.

BPY
s

The accession number will disappear from the rack.

Note:
Container Inquiry will show that the accession number has been
checked out, along with the user’s NUID.

gl
* Sl

Continued on next page
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Medical Care Program Laboratory Informatics
California Division — South Procedure

Specimen Storage Tracking, Continued

Transferringa  Follow the steps below to transfer a created rack to SWL Cold Room.
created rack to

SWL Cold
Room
Step Action
1 In the Storage Tracking screen, click on the storage location, click on
the storage unit, and click on the storage shelf of the rack to be
transferred.

2 Click on SWL Tracking View.

- Pathtiet Collections: Storage (recking

Tas -

SWL Imamurology
+ SWL IMM Rafrig
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=l SWL IMM Freezar 1
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3 Click on SWL Off Line.
A folder labeled SWL Cold Room should appear.
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4 Click on and drag the rack to SWL Cold Room.

Continued on next page
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Specimen Storage Tracking, Continued

Discarding a
rack

Follow the steps below to discard a rack.

Step

Action

1

In the Storage Tracking window, click on the storage location to see all

created racks.

2

Right click your mouse on the rack you wish to discard, and click on
Discard Rack. A discard warning message will appear.

Note: If you accidentally discard a rack, the rack has to be recreated by
following the procedure steps for Creating a new rack or selecting a

created rack for storage.

Task Edit WView Window Help

Sl Immunology
Swil Virolaay
SWL Csotetic Chemistiy
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SWLAC Mod P
SW AC Mod E
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Container Inquiry will now show the rack has been discarded.
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Specimen Storage Tracking, Continued

Non-Controlled The following non-controlled documents support this procedure.

Documents

¢ Cerner GenLab Participant Guide — Fall 2011 Version 2.1

o Storage Tracking Help. Copyright ©1998-2003, 2006-2009 Cerner

Corporation, Kansas City, Missouri.

Controlled
Documents

The following controlled documents support this procedure.

R u—— PR —

Regional Parent Document Reference Number: SCPMG LIS 'T 0081 Rev. 2

Job Aid

Logging On To Cerner Millennium PathNet

Customizing the Cerner AppBar

Author(s)

e Joff Daniel, Cerner Architect, SCAL and National Lab Applfcations

» Emeline Santos, CLS
e Maureen Ahler, MSQA, MT(ASCP)
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