Cytology Laboratory
2022 Review of Policies & Procedures in Title 21 Document Control System




Make sure you do the following before taking the TEST in MedTraining Solutions (MTS):

I. Log in to the Department of Pathology document control system, Title 21. The link to access Title 21 is  https://wfdc.title21.com/Login/Login


II. Read all the policies and procedures that are within the Cytology eBinders:


1. Forms
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2. Policy
[image: ]












3. SOP
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III. Read the applicable policies and procedures found in the Quality eBinders listed below:

1. Policy
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2. SOP
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IV. Read the policies and procedures found in the Safety eBinders listed below:

1. Policy
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2. SOP
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V. Log-in to MTS at https://www.medtraining.org/ltac3/Secure/Login.aspx and take the TEST to attest that you have reviewed applicable policies and procedures for the current year.
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Eventld Title Status Status Date
© CYTOPOL-0026: 20 Specimens for Flow Cytometry Effective 3/1112020 1:00:04 AM
©  CYTO-SOP-0009: 20 Equipment Downtime Procedures Effective 37302021 1:00:08 AM
CYTO-SOP-0012: 30 SurePath Slide Preparation Effective 471012021 1:00:07 AM
CYTO-SOP-0013: 20 ‘ThinPrep Processing: GYN Specimens Effective 3/1112020 1:00:04 AM
© CYTO-SOP-0014:20 Preparation of Pre-Fixed Specimens, GYN and Medical (non-GYN) Effective 3/1112020 1:00:04 AM
©  CYTO-SOP-0015:30 Preparation of Fresh (Unfixed) Specimens Effective 3172021 338:38 PM
© CYTO-SOP-0016:20 Preparation of Direct Smear and Cytospin Sides Effective 3/1112020 1:00:04 AM
© CYTO-SOP-0017:20 ThinPrep Processing: Body Fuid Specimens Effective 3/1112020 1:00:04 AM
© CYTO-SOP-0018: 10 ThinPrep Processing: Urinary and FNA Specimens Effective 47412007 12:00:00 AM
©  CYTO-SOP-0020: 10 Special Stain Processing Effective 912212006 12:00:00 AM
© CYTO-SOP-0021: 10 GMS Fungal & Pneumocystis Procedure Effective 6/111995 12:00:00 AM
© CYTO-SOP-0022:20 Cell Block Preparation Effective 3/1112020 1:00:04 AM
© CYTO-SOP-0023: 10 Plasma-Thrombin Cell Block Technique Effective 27172015 12:00:00 AM
©  CYTO-SOP-0024: 10 HistoGel™ Cell Block Technique: Effective 47172007 12:00:00 AM
©  CYTO-SOP-0025:20 Cytology Core Biopsy Preparation Effective 3/1112020 1:00:04 AM
© CYTO-SOP-0031:20 Papanicolaou Staining and Destaining Procedure Effective 3/1112020 1:00:04 AM
© CYTO-SOP-0032: 10 Papanicolaou Stain Troubleshooting Effective 1171993 12:00:00 AM
©  CYTO-SOP-0033:20 Neat Stain™ Procedure: Effective 4162021 1:00:07 AM
CYTO-SOP-0034: 1.0 Manual Coverslipping (Mounting) Procedure Effective 5/111993 12:00:00 AM
CYTO-SOP-0035: 1.0 Glassware Washing Procedure. Effective 5/111993 12:00:00 AM

CYTO-SOP-0037: 1.0 Preparation of Solutions Effective 47172019 12:00:00 AM

©  CYTO-SOP-0038: 10 Procurement of FNA Samples Effective 6/111995 12:00:00 AM

© CYTO-SOP-0042: 10 ‘Thyroid Molecular Testing (ThyroSeq) Procedure. Effective 1112017 12:00:00 AM
CYTO-SOP-0051: 20 Immuno Study Protocols for Cell Blocks & Core Biopsies Effective 101172020 1:00:03 AM
CYTO-SOP-0053: 20 Equipment Operation Effective 5162021 1:00:02AM
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© LCPOL000: 40 Delegation of Dutes in the Giinical Laboratory Efectve 412021 320:56 P
© LCPOL00S: 20 Gonlinuing Education Poiicy Efectve 102612020 1:00:05 AM
LC-POL0014: 20 ‘Gompiiance Guidance on Laboratory Ordering Policy Efectve 1142021 10005 AM
© LcrOLO0ts 20 Document Management Polcy Efectve 4772021 S:16:12AM
© LCPOL00IE:20 ‘Documentation o Foreign Equivalency for Laboratory Testng Personnel Efectve 918202025139 PM
© LcPoL0n220 Laboratory Record Retention Policy Eflectve 4142021 9:44:47 AM
© LcPOL002s: 10 Personnel Fie Requirements Efectve 1152019 1200:00 AM
LC-POL0031: 40 Qualty Control (QC) Management Polcy Efectve 4772021 1:56:00 P
LC-POL002:20 Incividual Qualty Control Plan (1QGP) for the WFBMG Depariment of Pathalogy Efectve  4/1420217:0026 PM
LC-POL0044: 10 Intraoperative vs Fina Diagnosis Conelation Policy Efectve 8212018 120000 AM
LC-POL0045: 20 ‘Anatomic Pathologylnternal SidesiCases for Extemal Review Efectve 412021 320:56 P
LC-POL00S3: 10 Stored Document Verifcation Process Efectve 513202110002 AM
QUALPOL000Z: 1.0 Gormitiment to Qualty Polcy Efectve 928202110007 AM
QUALPOL0003: 1.0 Qualty Assurance Polcy for Anatomic and Clincal Lab Reports Eflectve 928202110007 AM
QUALPOL000S: 1.0 ‘Gorrecton of Laboratory Records Eflectve 928202110007 AM
QUALPOL00OS: 1.0 Limited Access to Ginical Laboratory Areas Eflectve 928202110007 AM
© QUALPOLO0OG: 10 Qualty Assessment and Process Improvement Plan Eflectve 9222021 10004 AM
© QUALPOLOOOT: 40 Listof Grtca Laboratary Values Efectve 12012021 1:00:04AM
QUALPOL0OG: 1.0 Ctcal Laboratory Values. Efectve 8277202110009 AM
© QUALPOLO0OS: 10 ‘Compiance with Synoptic Reporting Efectve 1116202110009 AM
© QuALPOLODIE:20 ‘Ongaing Professional Practice Evaluaton and Focused Professiona Practice Evaluation Policy Efectve 2152022 10754 P
QUALPOLODI: 1.0 Personal Electronic Devices and Intemet Access Efectve 1212022 10005 AM
© QUALPOLODIZ 10 Refex Testing Policy Efectve 2222022 10:00:37 AM
© QUALPOLOD1E 10 Reflex Tests List Efectve 21720291418 AM
© QUALPOLODIE: 10 ‘Gompliance with GAP Terms of Accrediation Efectve 2222022 10:00:37 AM
© QUALPOLODIT: 10 Laboratory Interim SeffInspection Process Efectve 2282022 10:43:43AM
QUALPOL0G20: 1.0 Handing Veerinary Specimens n a Cinical Laboratory Eflectve 3412022 1:00:08 AM
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© LCSOP-0001:30 Effective 712112021 1:00:05AM
LC-SOP-0011: 1.0 ‘Customer Satisfaction Survey Effective 111672019 12:00:00 AM
© LCSOP-0025:10 Orientation and Competency Procedure Effective 1131/1996 12:00:00 AM
© LCSOP-0029:30 Proficiency Testing Effective 51912021 1:00:08 AM
LC-SOP-0034: 3.0 Release of Laboratory Resuts to Patients Effective 41612021 3:20:58 PM
© LCSOP-0046:20 Staff Certiication Effective 51912021 1:00:08 AM
© LCSOP-0047:20 Title 21 Document Control Effective /512021 1:00:05 AM
© QUAL-SOP-0001:10 New Malignancy Diagnosis Confirmation Audit Effective 11/512021 1:00:07 AM
© QUAL-SOP-0002: 1.0 ‘CAPA Corrective Action Preventative Action Effective 912021 1:00:06 AM
QUAL-SOP-0003: 1.0 Reporting Quality Issues in the Laboratory Effective 91282021 1:00:07 AM
© QUAL-SOP-0004: 1.0 Performing an Addendum or Amendment to a Signed Out Case in AP Beaker Effective 21302022 1:27:35 PM
©  QUAL-SOP-0005: 1.0 ‘Communication of Significant or Unexpected Findings Effective 2132022 1:27:35 PM
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© SAFEPOL0001:10 =+

Effective

91812020 1:00:04 AM

‘SAFE-POL-0002: 4.0 Lab Operations System Delay Notification Procedure

Effective

212412022 1:00:05 AM

© SAFE-POL0003:40 S~  Laboratory Safety Manual

Effective

47212022 1:00:09 AM

SAFE-POL-0004: 10 =~  Department of Pathology Laboratory Equipment Maintenance Policy

Effective

411312021 11:56:12AM

© SAFEPOL0005:10 =~  Caling Critical andior Corrected Values Effective ~ 3/8/2021 105921 AM
© SAFE-POL-0006 10 =~ ReagentLabeliing Policy Effective 21252021 1:00:03 AM
SAFE-POL-0007:10 =~  Contaminated Requisition Handiing Effective  1/22/2021 1:00:05 AM
© SAFE-POL-0008:10 =~  Specimen Transportation Policy Effective  3/10/2021 1:00:10 AM
© SAFE-POL-0009:20 =~ Temperature and Humidity Monitoring for Reagents, Equipment and Environments in Clinical Areas (Winston) Effective 4162021 320:58 PM
© SAFEPOL0010:20 =~  ThermometeriHygrometerTimer Guidelines Effective 411612021 1:00:07 AM
© SAFEPOL00:10 =~  Laboratory Waste Disposal Policy Effective 4772021 9:16:12AM

SAFE-POL0013:10 S+  Department of Pathology and Lab Services Business Continuity Playbook and Guidelines

Effective

1012172021 3:16:03 PM.
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© SAFE-POL-0001: 1.0 PPE/Hazard Assessment Policy Effective 911812020 1:00:04 AM
‘SAFE-POL-0002: 4.0 Lab Operations System Delay Notifcation Procedure Effective 212412022 1:00:05 AM
© SAFE-POL-0003: 40 Laboratory Safety Manual Effective  4/2/2022 1:00:09AM
‘SAFE-POL-0004: 1.0 Department of Pathology Laboratory Equipment Maintenance Policy Effective  4/13/2021 11:56:12AM
©  SAFE-POL-0005: 1.0 Caling Critical and/or Corrected Values Effective ~ 3/8/2021 105921 AM
©  SAFE-POL-0006: 1.0 Reagent Labeling Poli Effective 21252021 1:00:03 AM
‘SAFE-POL-0007: 1.0 ‘Contaminated Requisiion Handiing Effective  1/22/2021 1:00:05 AM
© SAFE-POL-0008: 1.0 ‘Specimen Transportation Policy Effective  3/10/2021 1:00:10 AM
© SAFE-POL-0009:20 Temperature and Humidity Monitoring for Reagents, Equipment and Environments in Clinical Areas (Winston) Effective 4162021 320:58 PM
© SAFE-POL-0010:20 ThermometerHygrometer/Timer Guidelines Effective 411612021 1:00:07 AM
© SAFE-POL-0011: 10 Laboratory Waste Disposal Policy Effective 4772021 9:16:12AM
SAFE-POL-0013: 1.0 Department of Pathology and Lab Services Business Continuity Playbook and Guidelines Effective 1012112021 316:03 PM
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CYTO-COMP-0002:30 =~  Dally Neat Stain Check, Specimen and Contamination Log-Lab Effective 411412021 6:23:20 PM

© CYTO-FORMS-0065:10 =<+  Computer Downtime Log Effective 2/12/2019 12:00:00 AM
©  CYTO-FORMS-0066 20 Equipment Maintenance Log Effective 41972021 1:00:04 AM

© CYTO-FORMS-0068:10 =<+  BD Totalys™ SlidePrep Maintenance Log Effective 11172005 12:00:00 AM
© CYTO-FORMS-0069:10 =~ Clnical Engineering Equipment Service Request Form Effective 31202019 12:00:00 AM
©  CYTO-FORMS-0071:10 Cytotechnologist Weekly Workload Form Effective 1/112018 12:00:00 AM
© CYTOFORMS-007210 =+  Daiy/Weekly Cytotechnologist Workload Review Effective 111912018 12:00:00 AM
© CYTOFORMS-0073:10 =~  Pathologist Primary Screening Log Effective 111912018 12:00:00 AM
©  CYTO-FORMS-0075: 20 Daily Stain QC Form Effective 3/1112020 1:00:04 AM
© CYTOFORMS-0076:20 =~  Pap Stain Change Log Effective 3/1112020 1:00:04 AM
© CYTOFORMS-0077:10 =~ Annual Stain & Reagent Inventory Effective 27712019 12:00:00 AV
©  CYTO-FORMS-0078: 10 5-Year Retrospective Review Form Effective 47312019 12:00:00 AM
© CYTO-FORMS-0079:10 ==+  Diagnostic Discrepancy Form Effective 312812019 12:00:00 AM
© CYTOFORMS-0081:10 =+ FNAOn-site Evaluation Worksheet Effective 371972019 12:00:00 AM
© CYTO-FORMS-0082: 10 Flow Cytometry Request Form Effective 1172007 12:00:00 AM
© CYTO-FORMS-008320 =~ Daily Stain Log Effective 3/1112020 1:00:04 AM
© CYTO-FORMS-0084:10 =~  Daiy Neat Stain QC & Cross-contamination Log Effective 112212019 12:00:00 AM
©  CYTO-FORMS-0085 1.0 Diagnostic Discrepancy Summary Form Effective 11/12006 12:00:00 AM
© CYTOFORMS-0087:10 =<  HistoGel™ Temperature Log Effective 47152019 12:00:00 AM
© CYTO-FORMS-0088:20 =~ Monthly Stain/Reagent Expiration Check Effective 31112021 338:38 PM

CYTO-FORMS-0089: 1.0 ‘ThinPrep Maintenance Effective 9/18/2020 2:51:39 PM
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