Job Aide: Receiving Specimens in Beaker
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Receiving Instrument-Ready Barcode Labeled Specimens With a Barcode Scanner
1. Click the Receiving activity icon below the Epic button.

2. Scan the barcode on the specimen label. Once the specimen has been received into the
lab, testing can begin.
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Receiving Instrument-Ready Barcode Labeled Specimens Manually (Without a Scanner)
1. Click Specimen Lookup in Receiving.

2. Enter the Specimen ID/accession number in the Specimen field, then press Enter.
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3. Click Receive on the right of the screen.

4. Select a Scan Override Reason, then click Accept. Use the magnifying glass icon to
search for reasons. The specimen will then be received and testing can begin.
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Causes of Specimen Receipt Errors in Beaker

1. Missing Collection Date and Time
a. Click Apply Defaults
b. Click Receive

2. Specimen already received in another location
a. Change context to the other location
b. Create, Ready, and Pick Up a packing list to WC Lab

c. Change context back to MC SB M CLINICAL CORE LABS
d. Receive specimens

3. Specimen Receiving Filter Rule URINE COLLECTION QUESTION UPON RECEIVING
a. Click Details tab

b. Verify the urine interval is correct (Time Interval of Collection). The order must match the
specimen type received — random or 24 hour.
c. Enter the total volume of urine received (Patient’s Total Urine Volume)
i Random urine orders received in a 3mL urine chemistry tube, enter “3.”
ii.  Random urine orders received in a urine cup, enter the volume in milliliters (mL).
iii. 24 hour urine orders, enter the total volume of the full 24-hour collection in
milliliters. One gram (1 g) of weighed urine equals 1 milliliter (mL).

CP-JOBAIDE-0007: 3.0 (EFFECTIVE Apr 30 2022 1:00AM) Printed On: May 2 2022 9:50AM




4. Another person in patient’s record
a. Wait 1-3 minutes and try receiving the specimen again.
b. If record is still locked, call the patient’s location to speak with the person locking the
record. Ask the person to please close the record as you are unable to receive their
laboratory specimens.

5. Test canceled or resulted prior to receipt
a. Verify that the scanned accession was canceled or resulted.
b. Determine if additional orders should be collected in Beaker.
i.  If additional orders, confirm with the patient’s care team if the orders should be
completed on the physical specimens received.
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