Cytology Laboratory
2023 Review of Policies & Procedures in Title 21 Document Control System




Make sure you do the following before taking the TEST in MedTraining Solutions (MTS):

I. Log on to the Department of Pathology document control system, Title 21. The link to access Title 21 is  https://wfdc.title21.com/Login/Login


II. Read all policies and procedures within the Cytology eBinder:


1. Forms
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2. Policy
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3. SOP
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III. Read the applicable policies and procedures found in the Quality eBinder listed below:

1. Policy
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2. SOP
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IV. Read the policies and procedures found in the Safety eBinder listed below:

1. Policy
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2. SOP
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V. Log-on to MTS at https://www.medtraining.org/ltac3/Secure/Login.aspx and take the TEST to attest that you have reviewed applicable policies and procedures for the current year.
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Eventld Title Status Status Date
©  CYTO-SOP-0009: 30 Equipment Downtime Procedures Effective 3/9/2023 1:00:08 AM
© CYTO-SOP-0012:50 ‘SurePath Siide Preparation Effective 372172023 1:00:07 AM
© CYTO-SOP-0013: 40 ‘ThinPrep Processing: GYN Specimens Effective 3/9/2023 1:00:08 AM
© CYTO-SOP-0014:30 Preparation of Pre-Fixed Specimens, GYN and Medical (non-GYN) Effective 3/9/2023 1:00:08 AM
©  CYTO-SOP-0015:30 Preparation of Fresh (Unfixed) Specimens Effective 3172021 338:38 PM
© CYTO-SOP-0016:20 Preparation of Direct Smear and Cytospin Sides Effective 3/1112020 1:00:04 AM
© CYTO-SOP-0017:30 ThinPrep Processing: Body Fuid Specimens Effective 3/1012023 1:00:-12AM
CYTO-SOP-0018: 20 ThinPrep Processing: Urinary and FNA Specimens Effective 3/1012023 1:00:-12AM
©  CYTO-SOP-0020: 10 ‘Special Stain Processing Effective 912212006 12:00:00 AM
© CYTO-SOP-0022:20 Cell Block Preparation Effective 3/1112020 1:00:04 AM
©  CYTO-SOP-0023:30 Plasma-Thrombin Cell Block Technique Effective 372172023 1:00:07 AM
©  CYTO-SOP-0025:20 Cytology Core Biopsy Preparation Effective 3/1112020 1:00:04 AM
© CYTO-SOP-0031:30 Papanicolaou Staining and Destaining Procedure Effective 3/9/2023 1:00:08 AM
© CYTO-SOP-0032:20 Papanicolaou Stain Troubleshooting Effective 3/9/2023 1:00:08 AM
© CYTO-SOP-0033:30 Neat Stain™ Procedure: Effective 3/9/2023 1:00:08 AM
CYTO-SOP-0034: 20 Manual Coverslipping (Mounting) Procedure Effective 3/172023 1:00:09 AM
CYTO-SOP-0036: 1.0 Coverslip (Glass or Liquid) Removal Effective 6/111995 12:00:00 AM
CYTO-SOP-0037: 1.0 Preparation of Solutions Effective 47172019 12:00:00 AM
©  CYTO-SOP-0038: 10 Procurement of FNA Samples Effective 6/111995 12:00:00 AM
© CYTO-SOP-0042:20 ‘Thyroid Molecular Testing (ThyroSeq) Procedure. Effective 3/1012023 1:00:-12AM
CYTO-SOP-0053: 20 Equipment Operation Effective 5162021 1:00:02AM
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Eventld Title Status. Status Date
©  QUALPOL-0002 30 Committment to Quality Policy Effective 111912023 100:05 AM
© QUALPOL-0003 20 Quality Assurance Policy for Anatomic and Ciinical Lab Reports Effective 111912023 100:05 AM
©  QUAL-POL-0004: 10 Correction of Laboratory Records Effective 912812021 1:00:07 AM
QUAL-POL-0005 10 Limited Access to Clinical Laboratory Areas Effective 912812021 1:00:07 AM
©  QUAL-POL-0006 30 Quality Assessment and Process Improvement Plan Efective 211312023 100-10 AM
©  QUALPOL-0007:70 List of Critcal Laboratory Values Effective 1211312022 1:00:08 AM
©  QUAL-POL-0008 10 Criical Laboratory Values Effective  8127/2021 100-09 AM
© QUALPOL-0009 10 Compliance with Synoptic Reporting Effective 1111612021 1:00:09 AM
© QUALPOL-0010:20 ‘Ongoing Professional Practice Evaluation and Focused Professional Practice Evaluation Policy Eflective 211512022 1:07:54PM
QUAL-POL-0011: 1.0 Personal Electronic Devices and Intemet Access Efective 112112022 1:00:05 AM
© QUALPOL0012 20 Proficiency Testing Effective 123012022 1:00:08 AM
© QUALPOL0013: 20 Reflex Testing Policy Effective 1213012022 1:00-09 AM
© QUALPOL0016:10 Compliance with CAP Terms of Accreditation Effective  2122/2022 10:00:37 AM
© QUALPOL0017-10 Laboratory Interim Seff-Inspection Process Effective 212812022 10:43:43AM
© QUALPOL0018 10 Individualized Quality Control Plan (1QCP) Eflective 611612022 925:31AM
© QUALPOL0019: 20 Personnel File, Continuing Education, Training and Competency Efective 112412023 100:07 AM
QUAL-POL-0020: 10 Handiing Veterinary Specimens in a Clinical Laboratory Efective  314/2022 1:00:06 AM
© QUALPOL0021:10 Delegation of Responsibiities Effective 112312023 100:08 AM
QUAL-POL-0022: 10 Handoff Communication Policy Efective  6/1/2022 100:11 AM
© QUALPOL0023 10 Quality Control Management Program Effective  11/812022 10:2324 AM
© QUALPOL-0024:10 Compliance Guidance on Laboratory Ordering Policy Eflective 11172022 1:00:09AM
© QUALPOL-0025 10 Document Management Policy Efective  2/7/2023 100-18 AM
© QUALPOL-0026'10 Laboratory Record Retention Policy Efective  1/17/2023 100:05 AM
QUAL-POL-0027- 10 Stored Document Verifcation Process Efective 112312023 100:09 AM
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© QUAL-SOP-0001:10 =~  New Malignancy Diagnosis Confirmation Audit Effective  11/5/2021 1:00:07 AM
© QUAL-SOP-0002:20 I+ CAPACorrective Action Preventative Action & Planned Deviations Effective  6/11/2022 1:00:07 AM
© QUAL-SOP-0003:20 =<+ Reporting Quality Issues i the Laboratory Effective  2123/2023 1:00:11 AM
© QUAL-SOP-0004:10 =~ Performing an Addendum or Amendment to a Signed Out Case in AP Beaker Effective  2/3/2022 1:27:35 PM
© QUAL-SOP-0005:10 =~  Communication of Significant or Unexpected Findings Effective  2/3/2022 1:27:35 PM
© QUAL-SOP-0006:20 =~ Method Verification and Validation Process for Non-Waived Test Effective  1/28/2023 1:00:11 AM
QUAL-SOP-0007:10 =<  Customer Satisfaction Survey Effective  6/28/2022 1:00:10AM
QUAL-SOP-0008: 10 =<  Release of Laboratory Results to Patients Effective  1/19/2023 5:19:41 PM
© QUAL-SOP-0010:10 =~  Title 21 Document Control Effective  1/23/2023 1:00:09AM
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© SAFE-POL-0001:10 v PPE/Hazard Assessment Policy Effective  9/18/2020 1:00:04 AM
SAFE-POL-0002:40 =~  Lab Operations System Delay Notification Procedure Effective  2/2412022 1:00:05 AM
© SAFE-POL-0003:80 S~  Laboratory Safety Manual Effective  1/28/2023 1:00:11 AM
SAFE-POL-0004:1.0 =~  Department of Pathology Laboratory Equipment Maintenance Policy Effective  4/13/2021 11:56:12 AM
© SAFE-POL-0005:20 =~  Calling Critical andior Corrected Values Effective  10/6/2022 1:00:08 AM
© SAFE-POL-0006:20 v Reagent Labeling Policy Effective  7/1412022 1:00:09 AM
SAFE-POL-0007:1.0 =~  Contaminated Requisition Handiing Effective  1/22/2021 1:00:05 AM
© SAFE-POL-0008:10 S~  Specimen Transportation Policy Effective  3/10/2021 1:00:10 AM
© SAFEPOL000S 20 v TEMPeralure and Humidiy Monitoring for Reagents, Equipment and Environments in Ciinical Areas recive 4162021 32058 P
(Winston)
© SAFE-POL-0010:20 v  Thermometer/Hygrometer/Timer Guidelines Effective  4/16/2021 1:00:07 AM
© SAFE-POL-0011:10 =~  Laboratory Waste Disposal Policy Effective  4/7/20219:16:12 AM
SAFE-POL-0013:20 =~  Department of Pathology and Lab Services Business Continuity Playbook and Guidelines Effective  2/9/2023 1:00:14 AM

Showing 1-12 of 12

<Previous . Next>




image7.tmp
Eventid

Title
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SAFE-SOP-0001: 3.0

“

Drone Delivery of Laboratory Samples

3/28/2023 1:00:09 AM

SAFE-SOP-0002: 1.0

“

Department of Pathology Laboratory Equipment Service Procedure

1/27/2021 1:00:06 AM

SAFE-SOP-0003: 1.0

“

Laboratory Equipment Service Procedure

3/25/2021 1:00:04 AM

SAFE-SOP-0004: 2.0

“

Emergency Operating Plan (Continuity of Business Plan) — Department of Pathology

6/30/2021 1:00:04 AM

SAFE-SOP-0006: 4.0

“

Product Recall and Alert Notifications (MD Buyline)

1/7/2023 1:00:09 AM
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'Daily Neat Stain Check, Specimen and Contamination Log-Lab,

anan021 62320 P

CYTO-FORMS-0064: 20

Misizbeled/Uniabeled Specimen Form

21772023 10010 A

CYTO-FORMS-0065: 20

‘Computer Downtime Log

3812023 1:00:07 A

CYTO-FORMS-0065: 20

‘Equipment Maintenance Log

492021 1:00:08 AW

CYTO-FORMS-0065: 20

D Totalys™ SidePrep Mainenance Log

222023 100:13 A

CYTO-FORMS-0068: 1.0

Cinical Engineering Equipment Service Request Fom

3202019 1200:00 AU

CYTO-FORMS-00T71: 20

Cytotechnologist Weeky Workioad Form

32172023 10007 AM

CYTO-FORMS-0072: 1.0

'DailyMeekiy Cytotechnologist Workioad Review

11192018 1200:00 AU

CYTO-FORMS-00T73: 1.0

Patnologist Primary Screening Log

11192018 1200:00 AU

CYTO-FORMS-00T75: 3.0

Daiy Stain QC Fomn

32172023 1:0007 AM

CYTO-FORMS-00T75: 3.0

Pap Stain Change Log.

32172023 10007 AM

CYTO-FORMS-00T77: 1.0

‘Annual Stain & Reagent nvertory

2712019 120000 A

CYTO-FORMS-0078: 20

5Year Retrospeciive Review Form

72112022 1:0007 AM

CYTO-FORMS-00T7S: 1.0

‘Diagnostc Discrepancy Form

3282019 1200:00 AU

CYTO-FORMS-0081: 1.0

FNA On-ste Evaluation Worksheet

3192019 1200:00 AU

CYTO-FORMS-0082: 1.0

Flow Cytometry Request Form

17172007 120000 AU

CYTO-FORMS-0083: 20

Daiy Stain Log

312020 1:00:04 AW

CYTO-FORMS-0084: 1.0

Daily Neat Stain QC & Cross-contamination Log

12212015 120000 AM

© CYTOFORMS0085: 10

‘Diagnostc Discrepancy Summary Form

17172006 12:00.00 AM

CYTO-FORMS-0087: 20

HistoGer™ Temperature Log

31102023 1.00:12 A

© CYTOFORMS0088:20

Monthly StainReagent Expiration Check

3112021 33638 P

CYTO-FORMS-0088: 1.0

Thinrep Mainenance

onaR02025139 P

© CYTOFORMS0080:20

3302023 1:00.06 AM
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© CoPOL002 30 Efective 392023 100:07 AU
CYTO-POLO03: 30 Efective 342023 100:09 AU
© CYT0POL 000 30 Effective 7212022 1:00:07 AM
© CYT0.POL000S: 10 Efective 1172000 12:00:00 AM
© CYT0.POL0006: 20 Efective 382023 10008 AU
© CT0POL000T:20 Efective 342023 100:09 AU
© CYT0POL 000 30 Efective 21772023 1:00:10 AM
© CYT0POL0010:30 Efective 32172023 1:00.07 AM
© CrToPOLO0I30 Efective 342023 100:09 AU
© CYT0POL0033: 20 Efective 342023 100:09 AU
© CT0POL00K: 20 Efective 342023 100:10 AU
CYTO-POLO0SI: 20 Efective 342023 100:10 AU
CYTO-POL00S3: 10 Efective 312013 120000 AM
CYTO-POL00M4: 20 Efective 21772023 1:00:10 AM
CYTO-POL00SS: 20 Efective 21772023 1:00:10 AM
© CYT0.POL 004 20 Efective 22372023 1:00:11 AU
© CYT0POL004T:20 Efective 22372023 1:00:11 AU
© CrT0POL00E: 10 Efective 60171995 120000 AM
© CroPOLO0S: 10 Efective 7122012 120000 AM
© CYT0.POL00ST: 30 Efective 4242021 1:00:07 AM
© CYT0POL00S2: 30 Efective 382023 10008 AU
© CT0POL00S3: 20 Efective 22372023 1:00:11 AU
CYTO-POLO0S4: 10 Efective 4972005 12.00:00 AM
CYTO-POLO0SS: 10 Efective 4172003 12:00:00 AM
CYTO-POL00SS: 10 Efective 1172006 12.00:00 AM
CYTO-POLO0ST: 30 Efective 342023 100:10 AU
© CYT0POL00SS: 10 Effective 111172006 120000 aM
© CYT0.POL 005320 Efective 432021 11:17:44 AV
CYTO-POLO0GT: 20 Efective 22372023 1:00:11 AU
© CYT0.POLO0E2 10 Efective 121172015 120000 AM
© CYT0.POL 0085 20 Efective 342023 100:10 AU
CYTO-POLO0GT: 10 Efective 31772020 1:00:05 AM
CYTO-POL00BS: 10 Efective 312020 100:08 AU
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