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1. Receive a completed Employee Health Services exposure requisition:  

   
2. Open Requisition Entry in Beaker. 

 
3. Enter the Submitter WF TEAMMATE HEALTH WINSTON. Click Search/Select. 

 
4. In the Patient box, enter the Source Patient’s MRN or Name. Select patient. If Source 

Patient is not in the system, create a new patient..  
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5. Enter the Auth & Ord Provider (Clark, Robert Edward) 
 

6. Enter Test codes in the box under Procedure heading: 
 
HIV Screen with Reflex to Confirmation (LAB5546) 
Hepatitis B Surface Antigen (HBSAG) Screen, Qualitative with Confirmation (LAB5072) 
Hepatitis C Virus (HCV) Antibody Screen with Confirmation (LAB5585) 
 

7. Click Create Specimens  
 

 
 
8. Enter Collection Date/Time for specimens.  

 
9. In the Requisition Comments box at the bottom right of the screen, type the exposed 

employee’s information as listed on the requisition (Employee’s name, phone number, 
campus).  
 

 
 

10. Click Receive, Accept, & New.  
 

11. Verify identifiers match between Beaker labels and blood specimen labels. Initial Beaker 
labels and label samples. Print an extra label for one of the chemistry samples. Highlight 
the location on the extra label. Spin will deliver the label to the chemistry bench.  

 
12. File requisition in Manual Requisitions hanging file to be scanned into Epic.  
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