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	General Protection Requirements


	Policy
	This policy provides guidance for GENERAL PROTECTION REQUIREMENTS.


	Purpose


	The purpose of this policy is to give all laboratory employees guidance in achieving the best personal protection while working in the laboratory and aid in creating a safe work environment.
This policy applies to laboratory personnel working in the technical areas of the lab and those with direct patient care.


	Work Practices
	· Eating, gum chewing, drinking, smoking, applying cosmetics or lip balm, and handling contact lenses are prohibited in all work areas of the laboratory.

· Food and drink shall not be kept in refrigerators, freezers, shelves, cabinets or on countertops or benchtops where blood or other potentially infectious materials are present.

· Mouth pipetting is prohibited.

· Hair shall be secured back and off the shoulders in such a manner to prevent contact with contaminated materials or surfaces and also to prevent shedding of organisms into the work area. Keep hair out of moving equipment, such as centrifuges or microtomes.
· Personnel with Beards shall observe the same precautions provided for hair. Keep long beards out of moving equipment.  All beards are considered sources of bacterial contamination.
· Protective attire such as gloves, lab coats, safety goggles, face shields, masks, gowns and aprons are available and must be used when appropriate.
· Footwear should be comfortable, rubber-soled and cover the entire foot, including the toe, heel and instep; no open toed shoes. Sandals and clogs are prohibited.
· Clothing should be clean, neat and in good repair.  Street clothing such as slacks, long skirts or dresses should not drag on the floor. Capri style pants and skirts or dresses that leave exposed skin on the leg or ankle are not allowed. They do not provide a barrier against a chemical, blood or body fluid spill or splash. Socks and panty hose are not considered adequate barriers either. 
· Hand washing is the most effective way to control infection. Wash hands after removing gloves, before leaving the laboratory, before entering the bathroom, before and after contact with patients, and before eating, drinking, smoking or handling contact lenses.  Hands should be washed immediately after accidental contact with blood, body fluids, and contaminated materials. Use of alcohol foam as a substitute is acceptable
· Personal property 
· Do not store personal belongings (e.g. purses, coats, boots, coffee mugs, sweaters, prepackaged foods, medications) in technical work areas.
· Personal electronic devices (e.g. cell phones, portable music players, personal digital assistants, text messaging or other wireless communication devices) are not to be used in technical work areas. 

	Work Practices
	· Glassware must not be used if chipped or broken. Do not leave pipettes sticking out of bottles, flasks, or beakers. Dispose of broken glass in a ‘sharps’ container. Handle hot glass with appropriate protective apparel.
· Exposure to blood/body fluids must be addressed immediately.  Notify the supervisor, notify employee health service and complete the Blood and Body Fluid Exposure form located online on Star Net.

· http://khan.childrensmn.org/emergency-and-safety/
· Mechanical protective devices on instrumentation must be kept in place while samples are being processed or tested.

· Centrifuges 

· Sample containers should be closed and centrifuge covers in place before operating.
· Centrifuges are to remain closed until they come to a complete stop.

· Work surfaces are to be decontaminated at the completion of a task, when known to be contaminated, and at a minimum, once per work shift.

· Excessive Noise
· The hospital has a hearing conservation program in place to help protect employees from exposure to excessive noise levels.

· Contact the Safety department to request noise monitoring. 

	Supporting Documents
	SA 10.03 Hand Hygiene
SA 10.04 Personal Protective Equipment
927.09 Cellular Phone Usage
986.00 Hearing Conservation Program
1213.00 Blood or Body Fluid Post Exposure – Health Care Providers
1024.00 Dress Code
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