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	TrackCore Downtime Procedure



	Purpose
	This procedure provides instructions for entry and removal of cardiac tissue during a TrackCore downtime.



	Related

Documents
	TS 20.3 Entering Tissue into Inventory

TS 20.18 Entering Tissue into Tissue Track Manager

TSf 20.20.1 Surgery Kiosk Downtime logsheet



	Procedure
	

	
	Step
	Action

	Tissue entry during TrackCore downtime
	1
	Enter tissue into Sunquest and obtain bar code labels.

	
	2
	Verify ID# on second barcode with box containing tissue.

	
	3
	Secure barcode label to box containing tissue using Cryo laminate tape.

	
	4
	Return tissue to shipping container.

Note: Must be returned to shipping container within 3 minutes

	
	5
	Place second barcode label on tissue paperwork.

	
	6
	Take tissue in shipping container and paperwork to surgery.

	
	7
	Put on jumpsuit and surgical cap prior to entering OR.

	
	8
	Place tissue(s) in canister E.

· Lifenet tissues-place in vapors for storage.

· Cryolife-place in vapors for at least 2 hour. 

	
	9
	Write location of tissues and tissues numbers on a piece of paper and tape to kiosk.

	
	10
	Place tissue paper work in the mailbox outside freezer room

	
	11
	When TrackCore is operational, enter tissue into TrackCore and place the tissue into appropriate slot in freezer according to TS 20.18. 

	
	

	
	Step
	Action

	Removing tissue from freezer during TrackCore downtime
	1
	Choose tissue from tissue paperwork in the tissue binder.

	
	2
	Locate the tissue on the most recent Tissue Unit Inventory Report to find location of tissue.

	
	3
	Remove tissue from location.

	
	4
	Record removal of tissue on the downtime logsheet located in file folder

	
	5
	Notify Blood Bank that the tissue has been removed during the downtime.

	
	6
	Retain patient barcode and tissue barcode.

	
	7
	When TrackCore is operational, follow procedures to “Remove Tissue from Storage” tissue and assign to the appropriate patient using patient’s barcode label. (Blood bank)

	
	

	Approval

Workflow
	Transfusion Service/Medical Director
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