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	Returning Tissues to Supplier


	
Purpose
	
This procedure provides instructions for returning tissue products to the supplier.

	
Policy Statements
	
Tissue may only be returned to supplier upon their request or agreement.



	
Procedure
	


	
	Step
	Action

	
	1
	Log into the Gateway choosing location: R for Mpls or SP for STP.

	
	2
	Click on Blood Status Update folder.

	
	3
	Click on the down arrow in box Update option and select Ship Out status.
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	4
	Scan or type unit number being ship out. Repeat for each additional product.

	
	5
	Click the Submit button.

	
	6
	Tab through date and time or enter information if not current.

	
	7
	Type in Supplier code E.g. MTF, RTI, CTS, then Tab.

	
	8
	Click on Yes if pass visual inspection or No if product does no pass visual inspection

	
	9
	Enter free text Reason for ship-out. (e.g. MTF Recall) and click on Add.

	
	10
		Click on Unit location and select either MIN or STP
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	11
	Click on Continue button then Save.
[image: ]

	
	   12
	Pack the product(s) for transport according to supplier instructions requirements. 

	
	13
	Complete Supplier forms and forward copy to section technical specialist.

	
	14
	Contact the courier and ship according to supplier instructions.

	
	

	
Approval
Workflow
	
Transfusion Service/Technical Specialist
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	4/10/2012
	Previous TS 20.17. 

	
	4
	S. Cassidy
	07/12/2021
	[bookmark: _GoBack]Added steps for unit location for one HID



Laboratory, Children’s Hospitals and Clinics of Minnesota, Minneapolis/ST. Paul MN.	     Page 2 of 2
Printed copy expires at 2359 on date of print.					                           
image1.png
(® Blood Status Update:

Update Option

&
[UntUpdate ] shit 2 Tech Code: 178 Tech Cade/Shit Change
tport s
o T Sar Vol
L T
Antigen/Antibodies [
Conments =
§ Updets Proses | 2 Assgnee Daa| 18 UnitAcii |
koo T
i — |p=
Toe
= New status
- Batch update-
T

risual rspector or it

€ xes

New status
€ lio lrr‘ Quarariine. € Discarded

-Feasan for falre

oo

Fres test

Clear Beasan

Inyertory Search | DeselectUnit | | Submit

Cone

start

(el ARSI |

5 Ui Locaton |

sove | Demim | Eat |

Help

[

| @eds. | %0 0EE




image2.png
Update Optin
W05152103934:

unit s

O = Gl

Reason/Comment entry.

Ocammen

Eroaery





image3.png
(® Blood Status Update: %)

Ugeopion  [0r o] swe F— [R—r—

035536441006PSCUBE Exp D/T: 05/23/2003 2359 A/

Comp Type: “CANC CUBES Stalus:  AVAILABLE Volume: 30

Location: ~ STP//1/ Container. PACKAGR/30cc

1 Antigen/Antibosies | 3 Commerts | 4. Transfusion Altibutes|

Antigen/Antibodies a
Comments .

§ Update Process

ssignee Data| 8 Uit Activ

-Unit Selecion " Status ety
Uni Date
Comporent =

Desinaton

Batch update

Comp [Newstaus [ Rreason [ Comment

SCUBE 50 MTF RECAL

Pass visual inspection for all units ™ es o
Resson/Conment ey
@ Reason " Comment
Besnoode [ .| pag | Ao
Fretert

Frea Tt
MTF RECALL

Desciption

Continue.

i) e | [P soe | cea@| B | b
Start. | £ € 6w 6l I [l @ s | [0





image4.emf

