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	Maintaining Clean Laboratory Work Areas


	
Purpose
	
This procedure provides instructions for MAINTAINING CLEAN LABORATORY WORK AREAS.

	
Policy Statement
	
All worksites shall be maintained in a clean and sanitary condition to prevent potential exposure or transmission of infectious diseases to laboratory staff, patients and visitors. 

	Materials
	Supplies

	
	Gloves, lab coat, other personal protective equipment (PPE) as necessary
Oxivir Tb wipes
Sani-Cloth germicidal wipes
Bleach (1:10 bleach solution)
Ethanol

	
Safety Precautions 
	
Wear gloves and lab coat while cleaning. Other protective equipment (goggles, face shield) may be appropriate if splash or spray to face may be generated. 


	
Procedure
	
Follow the activities in the table below to Maintain Clean Laboratory Work Areas.


	
	Step
	Action
	Related Document

	
	1
	Keep work areas neat, tidy, and uncluttered.
	

	
	2
	Disinfect bench tops after routine work, at the completion of a work shift, or after a spill.
	

	
	3
	Disinfect hood working surfaces after routine work, at the completion of a work shift, or after a spill.
	SA 10.7.3 Cleaning Laboratory Equipment

	
	4
	Disinfect centrifuges at the completion of a work shift or after a spill 
	SA 10.7.3 Cleaning Laboratory Equipment

	
	5
	In outpatient draw rooms, equipment changes or cleaning will occur between patients.  
This includes disinfecting horizontal surfaces that may have been contaminated by a patient specimen or contaminated object.
	

	
	6
	Wipe up all spills immediately using appropriate cleaning agent. 
	SA 10.08 Biohazard or Infectious Material Spill Cleanup

	
	7
	Disinfect work surfaces using Oxivir Tb wipes, Sani-Cloth wipes or bleach.
Adhere to manufacturer’s suggested contact time when using Oxivir Tb & Sani-Cloth wipes. Bleach contact time is 10 minutes. Wipe biosafety cabinet surfaces with ethanol after bleach has been utilized in order to prevent corrosion.
Dispose used wipes in regular trash.
If wipe is heavily soiled with blood or body fluids, dispose in biohazard waste container. 
	

	
	8
	Clean computer keyboard and mouse, telephones, timers, pens, etc a minimum of once per shift.
	

	
	9
	Maintain clean and orderly lab storage areas.
· No items should be stored on the floor. 
· Storage carts should have solid bottoms or plexiglass covering the open bottom shelf.
· Remove all cardboard boxes. 
· Minneapolis: Call EVS for removal (5-6205).
· [bookmark: _GoBack]St. Paul: Place boxes in EVS recycling room. 
· All storage must be 18” below the sprinkler head, except for storage along the wall.
· Remove dust from storage bins on a regular basis.
	

	
	10
	Maintain clear and uncluttered hallways and exit routes.
· Only items on wheels and in use every 30 minutes are permitted in hallways and exit routes. 
· Fire doors, extinguishers, and fire alarm pulls MUST be clear at all times.
	

	
	11
	Maintain the general environment in good repair.
· Report holes in walls, stains, or peeling paint to Facilities for repair.
· Stained ceiling tiles should be reported to Facilities for replacement.
	Applications
Minneapolis: 
St Croix System Service Requestor
St. Paul: Mainspring

	
	12
	Document routine cleaning per individual department protocol.
	

	
	13
	Check for expired products and supplies on a regular basis. If found, remove and dispose in appropriate receptacle.
	

	
	14
	Place soiled lab coats, towels, and linens into appropriate dirty laundry container.
	

	
Supporting Documents
	
SA 10.7.3 Cleaning Laboratory Equipment
SA 10.08 Biohazard or Infectious Material Spill Cleanup
938.06 Organizational Storage
1201.09 Worksite Cleanliness for Infection Prevention and Control
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	Carol Buhl
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	12/22/2014
	Updated Policy Statement.
Added cleaning in outpatient draw rooms.
Added reference 1201.09.
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