[image: image1.jpg]OLMSTED
MEDICAL
~ CENTER




Olmsted Medical Center 

Clinical Laboratory

Specimen Aliquotting


Clinical Laboratory

	SECTION:  
         

Specimen Collection and Processing

	DOCUMENT TYPE: 
Procedure

	TITLE:
                

Specimen Aliquotting

	APPROVED BY: 

Medical Director
	DOCUMENT #:

5.0801.3

	WRITTEN BY:     

Judy Vaughan, MT(ASCP)
	EFFECTIVE: 

2/1/2010

	SCOPE:                

All Laboratories
	COMPLEXITY: 

NA


Purpose: 

To define the procedure to properly aliquot a daughter specimen from a primary tube to ensure both sufficiency and integrity of identification.

Policy:

All aliquot sample tube information must be checked against the primary tube at least twice. This includes secondary sample tubes used for dilutions and capillary draws.

Supplies:

1. LIS aliquot labels

2. Aliquot tube

3. Primary sample tube

4. Transfer pipette

Procedure: 

1. LIS prints aliquot tube labels along with primary tube labels.

2. Affix label to appropriate aliquot tube(s).

3. Visually scan patient information on primary collection tube (patient name-first and last, order number, and ordered tests).

4. Visually scan aliquot tube for same name (first and last), order number, and tests requiring the aliquot.

5. Ensure adequate specimen volume for all ordered tests.

6. Remove primary tube cap, taking care to avoid specimen splash, and pipet (do not pour) appropriate amount of specimen into each aliquot tube.

7. Again, visually verify that each aliquot tube matches primary tube for name (first and last), order number, and test(s).

8. Route to testing location or store appropriately.

9. Replace cap on primary tube and route to testing location or store appropriately.

10. Never aliquot into an unlabeled tube.

11. Always check aliquot tubes against primary tubes twice.

12. All secondary sample cups used for dilutions or from capillary or short-draw samples must be labeled with unique patient identification.

13. Diluted samples must also be labeled with the specific dilution information.    

Procedure Notes:

1. When possible, retesting or additional testing should be performed from the primary collection tube.

2. If limited specimen volume is a factor and additional testing is required, verify secondary/aliquot tube identification information before sampling.

3. Always use a clean pipette when transferring specimens from primary and secondary/aliquot tubes to prevent accidental contamination of the sample.  

References:


Teitz, “Textbook of Clinical Chemistry,” Third Edition, pages 23-24, 1999.

CAP Standards:


CHM.12133

Preventing cross-contamination
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