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Purpose:  To describe the steps that are involve in adding a new operator to the Cobas IT system
Procedure:
1- Go to Organization > User management screen
2- Click on Add button.
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3- Fill out the information required. The fields flagged with a blue dot are mandatory. Put “WELCOME1” as the password.  Remember to assign the profile if Cobas IT access is required!

4- Click on Additional Info tab, and add information if desired.

5- Click on Assign button in other to define the location(s) where the new operator will be affiliated. If operator is not affiliated to any location, he/she won’t be able to use any instrument. The locations on the right hand side indicate the affiliations of the operator.
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6- Once the operator is created, highlight him/her, and click on Certificates> Add Certif.

Select the certification and phase (pending, interim or certified) desired and click on Save.
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7- Press the double back arrow, to confirm that the right certification was added to the new operator.
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8- The operator should now be on the operator’s list. Test one instrument, making sure it has communicated with the system after adding the new user.
References:  Cobas IT 1000 ver. 2.0

NOTE: This is a CONTROLLED document as are all system files on this server.  Any documents appearing in paper form are not controlled and should be checked against the server file version prior to use.


