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1.0 PRINCIPLE:

1.1 To ensure the proper shipping and receiving guidelines are followed to maintain the safety and integrity of blood and blood products, either during transfer between hospitals and/or transferring  within the same hospital.
1.2 See IHL-TMD-II Patient Transfer (Need for Blood) for blood shipped with patient.
2.0
SHIPPING:
2.1
When shipping blood or blood components to another hospital within the IHL:

Fill out a TRANSFER VOUCHER FOR BLOOD/BLOOD COMPONENTS

containing a unique voucher number with the following information:

· FROM: Name of Issuing Hospital
· PACKED AND INSPECTED BY: signature of designated person responsible for packaging, date and time of shipping
· TO: Name of Receiving Hospital
· TRANSPORTED BY: cab or courier

· NO. OF UNITS
· UNIT NUMBER, BLEED DATE, EXPIRY DATE, ABO/RH
· COMPONENT (RBC, PLT, FFP, CRYO, OTHER etc)
· RECEIVED AND INSPECTED BY: signature of designated person receiving and inspecting, date and time
· SAFETY SEAL PRESENT (yes or no)
· TEMP (when applicable)

· COMMENT ( ie: quarantine)
2.1.1 Issue Voucher retention:

2.1.1.1 White: Hospital (Issuing) Copy stays at issuing hospital. 
2.1.1.2 Yellow: Hospital (receiving) Copy – send with shipment. Receiving hospital verifies shipment, keep yellow
2.1.1.3 Pink Transport copy to be sent with shipment.
2.1.1.4 The record of all blood components and products received or sent to another hospital shall be maintained indefinitely.
2.1.2 Quarantine component/products::

2.1.2.1 If transferring Quarantine products within the IHL
2.1.2.2 Use the IHL Issue Voucher, record QUARANTINE in the OTHER: box.

2.1.2.3 Label the outside of the shipping container with “IHL-TMD-VII Quarantine Products Not for Transfusion” label

3.0 PACKAGING OF BLOOD AND BLOOD PRODUCTS
3.1 RED BLOOD CELLS: 
Red Blood Cells must be transported so that the temperature does not exceed 1-10(C.

3.1.1 Obtain a CBS crate designed for red cell shipments (small one)

3.1.2 Obtain refrigerator gel packs x2. They are stored at 1-6(C and are the same temperature as the blood itself.
3.1.3 Obtain plastic cover wrap/bag. 
3.1.4  Place the one gel pack on the bottom of the CBS crate, place the units being transported in a plastic bag and then place the bag on the gel pack. Place the second gel pack on top of the bag of red blood cells.

3.1.5 Minimize dead air space with clean crumpled paper.

3.1.6 Close the crate with the appropriate lid. 

3.1.7 Remove the top/white copy of the completed issue voucher and place the yellow/pink copies on the top of the lid. Close the box outer shell. 
3.1.8 Secure the box fastener with a tamper-proof seal.

3.1.9 Affix the appropriate transport label to the top of the prepared crate. 

3.1.10 Arrange for the shipping of the units. This may be accomplished by using the Lab courier or by calling a cab.
3.2 PLATELETS

Platelet concentrates must be transported so that the temperature does not exceed 20-24(C.

3.2.1 Obtain a CBS crate designed for platelet shipments

3.2.2 Obtain room temperature gel packs x2.

3.2.3 Obtain plastic cover wrap.

3.2.4 Place the one gel pack on the bottom of the CBS crate, place the units being transported in a plastic bag and then place the bag on the gel pack. Place the second gel pack on top of the bag of platelet concentrates.

3.2.5 Minimize dead air space with the foam plug and / or clean crumpled paper.

3.2.6 Close the crate with the appropriate lid. 

3.2.7 Remove the top/white copy of the completed issue voucher and place the yellow/pink copies on the top of the lid. Close the box outer shell. 
3.2.8 Secure the box fastener with a tamper-proof seal.

3.2.9 Affix the appropriate transport label to the top of the prepared crate

3.2.10 Arrange for the shipping of the units.  This may be accomplished by using the Lab courier or by calling a cab.

3.3 FRESH FROZEN PLASMA/FROZEN PLASMA / CRYOPRECIPITATE/CRYOSUPERNANT PLASMA
FFP, FP, CSP, and CRYO, must be shipped in a manner that will ensure they remain frozen. This is best achieved by using a suitable amount of dry ice, if available and an insulated container (CBS). If dry ice is not available, multiple ice packs may be used. However, this method should only be used in an emergency when required plasma products cannot be received in time from CBS.

3.3.1 Obtain a CBS crate designed for plasma shipments (large one)

3.3.2 Obtain either dry ice or multiple ice packs as required.

3.3.3 Ice packs: Place one or two large ice packs on the bottom of the crate. Position the plasma products on the top of the ice packs (no more than 6 units AFP or 10 units FFP) and place two additional ice packs on top of the plasma products or dry Ice (when available): Place the frozen plasma products in the bottom of the crate and cover completely with dry ice. 

3.3.4 Fill any dead space with clean, crumpled paper.

3.3.5 Close the crate with the appropriate lid. 

3.3.6 Remove the top/white copy of the completed issue voucher and place the yellow/pink copies on the top of the lid. Close the box outer shell. 
3.3.7 Secure the box fastener with a tamper-proof seal.

3.3.8 Affix the appropriate transport label to the top of the prepared crate. 
3.3.9 Arrange for the shipping of the units. Use the Lab courier or call a cab.

4.0 RECEIVING UNITS FROM OTHER HOSPITALS:
4.1 An issue voucher must accompany any blood/blood product received from another hospital. 
4.2 The receiving technologist must ensure that the voucher has been completed properly by the issuing hospital. 
4.3 Shipping boxes must be inspected prior to opening for evidence of abnormal appearance or evidence of tampering. 
4.4 Blood products shall be visually inspected upon receipt for leakage, discolouration, and abnormalities such as clots or hemolysis, and that the blood component/product is properly labelled. This is to be recorded on the issue voucher. 
4.5 All component, product, or lot numbers  and expiry dates shall be verified

5.0 TEMPERATURE OF UNITS
5.1 The transport boxes described above will be validated following a routine schedule set by the TM Focus Group. Therefore the temperature verification is not required upon receipt of each shipment. The temperature may be verified at the discretion of the MLT.

6.0 GEL PACKS STORAGE REQUIREMENTS:
6.1 RBC’s: 4 ± 2(C for at least 24 hours
6.2 Platelets: 22 ± 2(C for at least 24 hours
6.3 Gel packs used must be stored for at least 24 hours at the designated temperature before being used for transport. Ensure adequate supply of gel packs on a routine basis in TM.
8.0
NOTES:

It is recommended that the issuing hospital take on the responsibility of calling the cab for transporting the blood/blood components once packaging is complete. If time permits it is also recommended that, the receiving hospital is notified that the shipment is on its way and when to expect it.
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