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1.0 Principle/Purpose:

1.1. ALL specimens arriving in the Laboratory MUST be received in the LIS upon arrival in SPD. This is a Laboratory Accreditation requirement.
1.2. Unacceptable/ Irreplaceable protocol notifications to the Nursing units occur and are resolved and documented at the actual time of receipt.

1.3. Appropriate tracking of ALL specimens occurs.

2.0 Specimen Type:

2.1. ALL specimens:

2.1.1. Lab collected blood specimens

2.1.2. Nurse collected blood specimens

2.1.3. Nurse collected urine, fluid, swabs etc.

2.1.4. Microbiology, Histology and Cytology specimens

3.0 Procedure:

3.1. Open all bags and check ALL requisitions and specimens arriving together.

3.2. Check ALL specimens and labels/requisitions for acceptability upon receipt. Follow IHL-OPS-III Unacceptable Specimen Protocol or IHL-OPS-III Irreplaceable Specimen Protocol if required.
3.3. Check ALL orders/requisitions. There may be multiple orders/requisitions on a single specimen, especially fluid or tissue specimens for Microbiology, Cytology, Histology, cell counts for Hemo and Chemistry tests etc.
3.4. Receive specimen in Ultra:

3.4.1. Barcoded
- Receive in LIS following IHL-LIS-I Receipt

3.4.2. Not Barcoded
- Find order in LIS

- Print label and receive

3.4.3. No order in LIS
- Place order in LIS from the requisition provided by Nursing unit.

- Enter correct collected time, collected by information, print labels
- Specimen is automatically received for Lab entered orders.
3.4.3.1. Microbiology specimens- Order RMI in LIS
· This will give the specimen a Request Number and a barcode label.

· The Microbiology department will then add the appropriate Microbiology panel upon receipt in Micro.

3.4.3.2. Cytology specimens- Order CYM in LIS
· Cytology orders commonly occur for body fluid specimens, especially Bronchial Wash specimens. Please be careful with these specimens to search for the Cytology order (requisition or CYM in LIS).

· Any specimen with multiple requisitions/orders that include Cytology MUST be received in ULTRA and aliquoted in SPD. Place specimen, requisition and labels in a specimen bag and put in the refrigerator in the Cytology bin.

3.4.3.3. Histology specimens- see IHL-SPD-IV OUELLETTE Receipt and Send-out of Histology Specimens to MET 

NOTE: Ensure ALL specimens are RECEIVED, ALIQUOTED and delivered to the appropriate dept.
4.0 Safety:
4.1. See IHL SAF-III – BODY SUBSTANCE PRECAUTIONS
5.0 References:

5.1. IHL-CYT-I Cytology Specimen Collection and Handling Instructions for Laboratory Customers
5.2. IHL-LIS-I Receipt
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