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DATE:

2017-05-12
TO:

SPD Staff at OUE and MET
RE:

Aliquoting Specimens for Testing

Please see the reminder below concerning the receipt of specimens that may require aliquoting.

Although it is ideal to obtain a specimen for each test requested, sometimes it is not possible for the floors or ORs to submit them.  So, if necessary, we must separate the specimen, ensure all of the test codes have been entered in ULTRA, and distribute it to the appropriate lab department.  It is imperative that these specimens be sent to the appropriate department for processing in a timely manner.
Every bag containing specimens and/or requisitions must be opened immediately in the SPD department upon arrival and received in ULTRA.

· OUE Staff:  DO NOT place any specimen in the CYTO or MICRO bins prior to inspecting the requisitions or specimen for specimen type and all tests needed.  

· ALL Staff:  Phone the submitting unit if necessary for clarification.   Urines and Fluids which may only appear to be a C&S may have requests for urinalysis, cytology, hematology, chemistry, Flow Cytometry, etc.  If this is the case, add the necessary testing (OUE) or call the floor to do so (MET).   

MANDATORY:

When a specimen is received and testing in different departments is required (Micro, Cyto, Hemo, Chem, PHO, or other testing), and separate aliquots are not received, you must aliquot the specimen using sterile technique in a BSC and distribute to the appropriate department.  
If it is evident that there is not enough sample to be split for all testing you must call the unit/physician and ask what the priority of testing is.  Consult IHL-SPD-I SPECIMEN RECEIPT if unsure of what test to order.

If sending a copy of the requisition to Micro, you must indicate what testing has been completed by using a √ with initial and date.  If necessary, send Micro one specimen and they will aliquot for PHO testing only.  

Thank you,

Lucy Di Pietro-Dozois

Technical Coordinator, Laboratory-Ouellette:  Microbiology/SPD
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