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What is Specimen Tracking? 

• Specimen Tracking is a tool to follow 
specimens from Order Entry in SoftLab all 
the way to storage and eventually discard 

 

• It is a useful tool when dealing with 
specimen misplacement 
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What does Tracking do? 
• It allows somebody to determine a 

specimen’s location by looking in Order 
Entry 

 

• It is customizable for the purpose of 
accuracy and malleability. Changes can be 
made relative to work flow changes 
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What is involved with Tracking? 

• Build tracking lists at the ordering location 
level 

 

• Receive the specimen either through 
instrument or scanning 

 

• Scan specimens into storage and eventually 
discard 
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Who will use Tracking? 

• People throughout the Beaumont community 
that order tests and collects specimens 

 

• Anybody that receives tests 

 

• Anybody that puts specimens into storage 

 

• Anybody that is looking for a lost specimen  
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General Overview of Tracking 
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1) Once tests are 

ordered and 

collected, the 

specimens tab will 

populate 

2) The date and time 

order and or 

collection occurred 

will appear 

3) The tech who 

performed the order 

and or collection will 

appear 

4) The place that the 

order and or 

collection took place 

will appear 5) The status and location that the order and or collection took 

place will appear 

 



Overview Continued 
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7) The tracking feet on 

the top toolbar will then 

be selected 

8) The specimen tracking 

function menu will 

appear. Each P.C. is 

customized with 

particular statuses, 

locations, and places.  

9) For this quick example, 

we will tell this order 

that we are sending it 

from Troy Specimen 

Processing to Royal 

Oak Lab 

 



Overview Continued 
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10)Scan your 

barcodes and the 

barcode box will 

populate. Click 

enter after each 

barcode is scanned 

11)Save your order 

(CTRL + S) and 

print out the 

specimen tracking 

list 

12)The bottom field 

will populate with 

the specimens that 

you want to add to 

the tracking list 

 



Overview Continued 
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13) Checking back in the 

order, under the 

specimens tab, a new 

status has been 

assigned to the order 

14) Under “place”, the 

specimen is now being 

sent to Royal Oak Lab. 

The Royal Oak Lab will 

be responsible for 

scanning in the 

specimens and receiving 

them.  

 



Overview Continued 
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14) At Royal Oak Lab, the 

processor would open 

up SoftLab and 

double click on the 

Specimen Tracking 

Icon 

15) The Specimen 

Tracking Function 

window will pop up. 

The processor will 

select the option to 

Receive and click 

“OK” 

16) Notice that the place 

is different because 

this P.C. is at Royal 

Oak Lab 

 

 



Overview Continued 
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17)The processor will 

scan the barcodes. 

The list will begin 

to populate at the 

bottom of the 

screen. 

18)Save your order 

and click “OK” 



Overview Wrap up 
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19)Going back into 

the order, one can 

see the specimens 

were received at 

Royal Oak Lab 

 

 

 



Conclusion 
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1. Examples of some 
sites built into the 
Beaumont Health 
SoftLab Tracking 
Table. 

2. If you observe that a 
necessary site is 
missing from SoftLab 
tracking, please use 
Soft Express to notify 
the Soft LIS Support 
Team. 
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Credits 

• Questions on content and/or input or 
critique on required modifications should be 
addressed to: 

– Laboratory LIS Soft Support 

LaboratoryLISSoftSupport@beaumont.edu 

 


