Beaumont

HEALTH
Beaumont Laboratory Effective Date: 03/11/2020
Royal Oak Supersedes: 07/15/2015
Related Documents:
RC.HM.WF.033 Resulting a Bone Marrow Differential
BONE MARROW RECEIPT IN LAB WORKFLOW
RC.HM.WF.032.r06

Purpose

The purpose of this procedure is to define a clear process which hematology staff can use
to process bone marrow specimens in the Soft LIS.

Workflow

IMPORTANT NOTE: Upon returning from nursing unit, place the hand-held device

in its cradle so that it will charge.
1. Upon returning to the lab after bone marrow procurement, access SoftLAB.

2. Click on Order Entry.

3. Click on Order box.
- Box turns blue.
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4. Scan specimen barcode label. Verify that this is the correct patient.
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BONE MARROW RECEIPT IN LAB WORKFLOW

5. Verify correct ordering MD.

6. Click on Finish.
- The Order Entry screen appears.
- Verify that BMUN/BMBI and BMEX have been ordered.

7. Under Specimens tab, verify that the collection of the bone marrow specimens is
uploaded from SoftID.

T Cancel [S Comment €3 CoTere—iSepmrEne £ ol 6 CollAl B Rec Al Esf CollfRec Al
Specimen Collected Received Flamg

wisT |#| Type |Pric|iE| Listt | By | Date [Time | By | Date | Time [m|a|Lfc|f[w]x
1 |RHEMI 1 L&D R R D MPROC | 05032011 | 0500 OFDAFENDOO
2|RHEM31 MUL R R O AUTOY DBM32011 1213 aUuTOV 06032011 1213 O F DN EE OO
3 |RHEM31 L3 R R O MPROC | 05032011 | 0500 OFDNEDDOO
4|FHST 3 SUR R R O MPROC | 05032011 | 0500 OFDNEDDOO
S|RPATH I SUR R R O MPROC | 05032011 | 0500 OFNEDOO
6 |RHE&1 1 L3 R R D MPROC | 0BMD3/2011 | 0500 MO {E[/ N

8. Receive BMUN/BMBI and BMEX specimens.

ﬁﬁeneral |&1nsurance il &SEECimEHS[E] |%Hesu_lts[128] | 3} BBank |
& Cancel [5 Comment 69 Colect AW Receive §¥ Collfec 6 Coll 4l B Rec Al £ CollRec Al

Specimen CCollecteD Received Flags

wisT [#] Type [Pric[ore| Listt | By | Date | Tme | By | Date | Time |m{a|L|c|R|w[x
ARHEM3 1 UAD R R0 NPROC OBD32011 0800 MOMDOOO
2|reEM3 ML R OR D AUTOv osm3zon 1z1Q autov oenszon 1213 DEOMEE OO
3|RHEM3T LV R R0 NPROC OBMD32N1 0.0 MOMDOO
4|RHET 3SR R R0 NPROC OBM3MOMY 0800 OMOMO00
S|RPATH3 SR R R0 NPROC OBID32011 000 0MO0ZO000
BIRHEA1 1 L3 R R 0 NPROC DBMIRONM 0800 . O0MOFO0O0

9. Click on Add Next Order (if other testing such as Flow Cytometry and/or Cytogenetics
are requested) or Save.

FEFEHUS
Save. Add Next Order.

10. Required information window appears.
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BONE MARROW RECEIPT IN LAB WORKFLOW

11. You will be prompted by AAOE regarding site, and other tests ordered with this bone
marrow

Please enter required information =

Cuestions | “alue Comment
Bone Matrow, &spirate Collected” Left

Bone Marrow, Core Biopsy Callec| Left

Bone Marrow, Source Details ILI&C CREST

1
| 2|
_3 Bone Matrowy, Touch inprint Colle Mo
4
B

Clinical Infarmation

Cormmet I_l « 0Ok I x Cancell

12. Keypad answers appear in “Ordered” window at right side of screen.

13. Enter required information, including indications.

BMMOD - 1of 1 EIENIDEE

1SEM - 1of1 EDEDEE

Fen | Text

Key | Ten 1 ILAC CREST
0 MNa 2 FEMUR
1 Bilateral 3 HUMERLIS
2 Left 4 SACRL
3 Right 4] SCAaPULA

e G STERMLUM
4 [See Modifier] e TIEIA

iody Sitesz, Bone MM armow

14. Click OK
a. Order Entry RBS window(s) appear. These are the reflexed tests {BMBXL(R)
and BMASP}.
order bty x
! E RBS <BMBEXL:>: reflex "BMBXL" on Ord# MEW
L)
QK
15. Click OK.
— Medical Necessity Checking message pops up.
— Verify diagnosis.
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BONE MARROW RECEIPT IN LAB WORKFLOW

Medical Mecessity Checking ﬁﬂ
s === ===
2 | L = i = | = ==
2] Test [2] cram | Cisgresis | 280 | Servesmocfers | Hokd Bl
o BWUN  u a0
o BMCBC  u 0330
o EMEX u 0830
= Che
BiVENL
Check Medical Necassty IF7) | Diagrasis such ) | v ok | % Cancel
Click OK.

— You will be prompted to save data if you have not yet done so.
16. Click YES.

17. Standard Label printer type window appears.

18. Select desired copies of collection labels if necessary. (If SoftID collection labels are not
available, print collection labels now. Otherwise, this step is not necessary.)

21151

£ Selected Specimens |||||||| Label Properties |

Order: wl [ Autoprint [T Show specimens
I~ Frint &)l Labels

Frint Prexwigw Eam Tio.. k. Cancel
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BONE MARROW RECEIPT IN LAB WORKFLOW

19

20.

21.

22.

23.

24.

25.

26.

27

27

. Order Flow Cytometry (FHEMG) and/or Cytogenetics (GBMGT). Ensure you order
additional testing under the same CSN (visit) as the bone marrow collection order.

- Collect and receive the FHEMG and/or GBMGT.
- Save and answer applicable questions.
- Track and forward to flow cytometry and cytogenetics.
Verify that the CBC was already collected.
If Molecular Probe or Microbiology tests have been requested, contact and forward
samples to appropriate laboratory department(s).
NOTES: 1. There can be no more than two Molecular panels per order.

2. Microbiology requests must be on separate orders.

After receiving a bone marrow in SoftLAB, a ROB# must be assigned through
SoftPATH.

Access SoftPATH.
Click on Order tab at top of screen.

Select Specimen Registration.

Click on Surgical Specimens.

Processing  Results  Query  Reporks  Setup Utliey W
» InFHMnh |
Cuskom Reqistration All Cases
Ty — i calltE 5ol all cases
Consulkations 4 E] MED Cytology Specimens

ﬁ Patient Maintenance
Qld Cases

tesults Quer

. Specimen Registration Lookup Window appears.

. Click on Lab Order Number cell.
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BONE MARROW RECEIPT IN LAB WORKFLOW

28. Scan bone marrow collection lab order number (or type in order, then Find).

] Specimen Registration Lookup | |5|

Simple Search | Advanced Search I

Find
Caset | | qah Ordler Murnber: i132500151| S ~

I
[m]

MRN 8 | | Clear |

Last Mame: I [mpart L8 |

First Mame: I % Carcel |
Billing #: |
Sign Out: I E

ﬁ Patient
A d MRN Last Mame First Mame Middle HIM DOB
1 |Mew Patient - - 25/00/0000

- Specimen Registration window appears, prompting for ROB#.

29. Hit <ENTER>.
— The next ROB# autogenerates.

% Specimen Registration - [ROB-12-000129]

MEN: | 9393927 Last Mame: | First Mame: [R0 LAE [
DOB: [10/2241992 Age: (19 |Yeas Biling #: | 99999272011 Req Doctor: [824

Case 7T ROB-12-000129 RO Patient Type: | Mon-patient reference RP Cliric: |B4‘|
M | 0 Suffi:-::l Countr: I

59 CaseData Specimens Callz Accourting Fatient Higton 3 Adequacy/Prob
]

Site: I RO
Case #QROB-12-000129 Req Dootor [8824 .| [KOLING, MarK

Registration D&T: [0a/01/2012 [ 11:47 Pathologist | ] ]

Procedure D&T: [ 030172012 [] [2:00 | Resdarts | ]|

30. Verify the Procedure D&T.
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BONE MARROW RECEIPT IN LAB WORKFLOW

31. If not entered, enter procedure time under Procedure D&T.

(5] Case Data |ﬂ Specimensl s | Eallsl 33 .l'-‘u:u:u:uuntingl a Patient Histar

sie:[RO. |+
Case #: | ROE-12.000129 Rleq. Doctar: | 8524

Registration D&T: | 03/01/2012 [ 11:47
paT: [0z 2oz ). M

Fathalogist:

Procedu

Fezsidents:

e T N (o N T L e |

l—
—T
—
—
—

Pricrity: I Routine |;|
r Add Fieldz
S pecimen: Total Spec.: |3 j Specimen 10 I &

Source: [BMaS || | BONE MARROW ASPIRATE

Body Site: [LEFT .| [LEFT
Modifier: | ILIAC CREST

Col Method: [Br [ [BONE MaRROW

32. Click on three-dot button next to Pathologist.
33. Select appropriate pathologist (who will be reading out case) from drop-down menu.

B3 CaseData |ﬁ Specimensl i | Eallsl SB Accuuntingl ﬂ Patient Histnr}ll m .ﬁ.dequacya"F'mblemsl ﬂ Other Caze

Site: IHD—IEI

Casze #: I ROE-12-000129 Req. Doctor: | 8804 D ! ECUIRS BAARE

. . ——
Registration D&T: [ 03/01/2012 [ 11:47 Pathologist:[ABLEN  [...] [BLENC, ANN MaRIE
Procedure DET: I 03/01/2Mm2 Ij I 5.00 Hesidw |_| I

Pricrity: I Rauting |:|

M | AddFields |
Specimen: Total Spec.: |3 j SpecimenlD:M

Souce: [BMAS  |...| [BONE MARROW ASPIRATE ™ | Gomment..

Body Site: [LEFT || [LEFT 4

L]

[T | Source Flags..
Madifier: | ILIAC CREST | LabTests..

Coll Method: [eM || [BONE MaRROW | MiewTests.. | [  woF.
Collected by: [ 3332 [SMITH, MARC
FReceived D&T: II:IE.-’EH f2m 2 Ij |11:4? # of pieces: |1—j [ Multiple pisces
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BONE MARROW RECEIPT IN LAB WORKFLOW

34. Click OK.

35. Click on three-dot button next to Collected By.

36. Select appropriate collector from drop-down menu. Refer to table below for

appropriate collector and charges if not CP nurse practitioner:

If Collector is... Collector in SoftPATH

Charge in SoftPATH

Pathologist present)

CP Resident CP Nurse Practitioner (or Pathologist Add BBMCA/BBMCB
present). charges

CP Non-Credentialed Fellow CP Nurse Practitioner (or Pathologist Add BBMCA/BBMCB
present). charges

CP Credentialed Fellow CP Credentialed Fellow (no NP or Do not add

BBMCA/BBMCB charges

HemOnc Fellow CP Nurse Practitioner (or Pathologist

present).

Add BBMCA/BBMCB
charges

Pediatric
Hematologist/Oncologist

Pediatric Hematologist/Oncologist

Do not add
BBMCA/BBMCB

37. Click OK.

NOTE: Verify that the “Req. Doctor” is the requesting MD and not a CP

Pathologist or a CP Nurse Practitioner.

38. Go to Specimens tab.

NOTE: You may save your work at any time. If you do so, you can continue with
processing the case by clicking on the Edit tab. This will enable the “buttons”

to brighten and be accessible.

39. Ensure the appropriate specimen ID is highlighted. (May vary depending upon no

aspirate, etc.)

5 Case Data pecimens | & Cals I Letters I

m Undergo Q& | . S§ il

Source Code Source Dezcnption Body Site
BrAS BOME MARRDW ASFIRATE Bid
BB BOME MARROYW CORE BIOPSY LEFT Bibd

Specimen 1D

: B

Coll. b ethod

Total Specimer

i |C BLD FPERIPHERAL BLOOD YF

1=
[=5
(=3
e

||l:l
o
o

|"._

|l._.l
e

Froc
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BONE MARROW RECEIPT IN LAB WORKFLOW

40. Click on Processing button at right of screen.

ﬂ Fatient Hiztary | ‘ﬂ Adequacy/Problems I ﬂ Other Caze Data I ﬁl Inzanning Consultations: I E Rizk Factars

2 CaseData ﬂ Specimens | & Call: I Letters I BA Undergo Ba I EB Accounting
Specimen D | Source Code Source Description Body Site CollMethod || Taotal Specimens: I 3
1 |4 BrAS BOME MARROW ASPIRATE LEFT B
2 |B BMBX BOME MaARROW CORE BIOPSY LEFT B
specimen
3C BLD PERIPHERAL BLOOD P — |
Del specimen
Labelz
Cazsettes
[ —
< Processing. .
Spec ID:| & Souce: [BMAS || [BONE MARR W ASPIRATE O e
Bocy Site: [LEFT | |[LEFT K| Orders
| I —— 'l | ah Tazte

41. Select one (1) Primary Blocks for each aspirate. Ensure Smear is four (4) for each

aspirate.
Specimen Processing
Specimen | Blocks |
[ Complate
Primary Black: Membrane Filters: l_j
Cell Block: l_j Cytocentrifuges: I_j
FS Block: [0 =
FS D&T: I |] I Monolayers: j
Regross Black: |0 :Il Taouch Prep: ID_:I
10C: |0 :ll
42. Click on the Blocks Tab.
Specimen Blocks |
[C Complete
Primnary Block: jl Membrane Filters: I_:II
Cell Block: l—ﬂ Cytocentrifuges: I_j
FS Black: |0 ﬂ Smear: | 4 j
F5 D&T: m I Monolayers: I_:II
Regross Block: |0 ﬂ Touch Prep: ID_j
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BONE MARROW RECEIPT IN LAB WORKFLOW

43. Click on Add Slide button. “Block Not Embedded — Confirm embedding?” message
appears. Click Yes.

Specimen Blocks |

Block Statuz [T Complete Cutting
1 11 Prepared

[ Multiple pisces
Murnber of Pieces: |1 :II

[ Embed/Unembed
“® | Elock kot Embeddsd, Add Slide =l
\f/ Confirm Embedding? " 1 =
fes ne | Delete Last Slide
Update Last Side | [0 —
Add Default Slide

| Block Flags Staing

44. Click on Stains button.

45. In window, click in the empty box “Batch No” and then click in the box under Add Special
Stain. Type applicable stain code (HBMAS or HBMAL).
a. HBMAS is the stain code for aspirate without Step Sections (or levels).
b. HBMAL is the stain code for aspirate with Step Sections (or levels).

Block Code: 1

Stain Slide Restain  |Compl.| nstr. Batch Mo | Add Standard Stain
1 1 M EN N =

Add Special Stain

Delete Stain

/

|'\I’ QE. I |ﬁ Eancell Z  Help

46. Click Add Special Stain button.
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BONE MARROW RECEIPT IN LAB WORKFLOW

47. A window appears, stating not enough slides. Click on Add button.

Stain Slides

Mot enough slides available. Found 1 but Needed B.

LCancel |

48. A window appears, showing stains added. Click OK.
Btainsides

Block Code: 1

Stain Slide Restain |Compl.| Instr. Batch Mo add Stan
1 |HHE 1 N ® | X —
2 |HFE 2 N K | K | dddsre
3 |HFEC 3 N = | ‘
4 |HUNS 4 N x| X |_
& |HUNS 5 N X | X ]
£ |HUMS 6 N X | B

Delete

A 0K D # Cancel I [

49. Click OK again.

50. Return to Specimens tab, then highlight Source B (Bone Marrow Biopsy). Change,
“Collected by:” to appropriate collector. Click on the Processing button at the right of the
screen. A Specimen Processing window appears. Pay close attention to appropriate
source description!

51. Make sure that blocks are one (for unilateral) and smears are zero.

hbpecimen Processing

Specimen | Blocks |

|ete

P Block [ = Membrane Fiters: | —
Cell Block: = Cytecentifuges: | —
FS Block: [0 = @
FS D&T: | L] Monolayers: | =

Reqgrosz Block: |0 ﬂ Touch Prep: ID_j
I0C: |0 j
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BONE MARROW RECEIPT IN LAB WORKFLOW

52. Click on the Blocks tab,

53. Click on Block Flags button.

54. From the Block Flags window, click on the Decal Block, and make sure there is an “X” in

the box.

55. Click on “OK”.

Block Code: |1
Caze #: IFH:IEH 2000129

[T Block with ES

[T Cell Suspensions [ HoldforOneDay [ Cancelled

2lx

[ EM Elock

|I_ Control Reference I m ‘

[T Crwa Tissue Bank

[ Completely Used

Firatives: I |:| I

Block Tag Letter: I |L|

Mumber of Recuts: I 1]

Cazzette Hopper Azzignment I
Mumber of R estains: I 1]

" OK

|X Cancel |? Help

56. Click on “Add Slide” button. “Block Not Embedded. Confirm embedding?” message

appears. Click Yes.

Specimen Blocks |

Block

Status [ Complete Cutting

1 |1 Prepared

Yes

4

? ,  BlockNot
\tr/ Confirm Embedding?

[ Multiple pieces
Mumber of Pieces: |1 :II

F———y
(Cowse) | =

—

Ernbedded.

M | Dislete Last Slide

57. Click on Stains button.

Update Last Slide I 0 :II
Add Default Slide

| Block Flags | | taing
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58. In window, click in the empty box “Batch No” and then click in the box under Add Special
Stain. Type applicable stain code (HBMCR or HBMCL).
a. HBMCR is the stain code for biopsy without Step Sections (or levels).
b. HBMCL is the stain code for biopsy with Step Sections (or levels).

Block Code: 1

Stain Slide Restain  |Compl| Instr. Batch Mo | Add Standard Stain
1 1 M N =

-

Add Special Stain
I8

e

| Delete Stain

/ List of SIidesl.

| A0 0K ‘ % Cancel

Z  Help

59. Click on Add Special Stain button

60. Window appears stating not enough slides.

Stain Slides

Mot enough slides available. Found 1 but Needed B.

61. Click on Add button.

62. Click OK. Click OK again.
63. Click Save at top of screen.
64. Click on Edit.

65. Click on Orders button.
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BONE MARROW RECEIPT IN LAB WORKFLOW

ﬂ Patient Histary | "ﬂ Adequacy/Problems I u Other Casze Data I ﬁl Inconing Conzultations: I ﬁ Rizk Factors
@ Caze Data ﬂ Specimens | B Callz I f?;. Letters I m Undergao 04 I SB Accounting
Specimen [D' | Source Code Source Description Body Site Call.Method Tatal Specimens: I 3
1 |4 BMAS BOME MARROW ASFIRATE LEFT B
2 |B BB BOME MaRROYW CORE BIOPSY LEFT B o soecimen
3c BLD PERIPHERAL BLOOD WP Lo
Del specimen
Lahels
Cazzeftes
Processing...
Spec. ID:I A Source: I BhAS EI BOME MARROW ASPIRATE r
Body Site: [LEFT [ [LEFT ®
| o— il

66. Click on Bone Marrow Aspirate specimen.

67. Enter BBMCA in window (next to Add Test button).
68. Click on Add Test button.

69. Click on Bone Marrow Core Biopsy specimen.

70. Enter BBMCB in window (next to Add Test button).

Order tests:

Spec Source b aterial D ,ﬁe@ b odule Special Instructionz| Reason for Order | Refd Statuz
BEMCA ) 0 | Ordered

2 Ordered

BGIER 3 Ordered

BGIER 4 Ordered

] BOME MARRI H L 4] Ordered
BEMLCE — 1] Ordered

C_ |PERIPHERAL > ——— 5 Ordered

| MNates || Orders Histary Il Carcel arder I

71. Click on Add Test button.

72. The collection charges will appear in the Test ID column under the bone marrow biopsy
specimen.

73. The charge for the bone marrow power drill will automatically charge.
a. If a power drill was used for the procedure:
i. Click on Save Orders button to save.
b. If a power drill was NOT used for the procedure, the charge must be removed:
i. Click on the BMPWR status line.
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BONE MARROW RECEIPT IN LAB WORKFLOW

B |BONE MARAI WocaL | . . 5 Oudered [ |
| | [BMPWR = . . >» 6 [oowe | F |
C |PERIPHERAL BGIEM 7 |Odered ||
|BGIEM 8 Oidered | T |
| Hotes ” Orders Heston I | el orda I I Add Test " D Asngr boc B 5 ave Ordets
Casedt: [RO8-15000002 X o |

ii. Click on the three dots. A drop-down menu will appear. Select the
Cancelled option, then OK button.

Order Stains/Slides/Tests

Order Stains/Slides/Tests | Process Orders

Order stains/slides:

Spec Source Block/Mat/Stains|  Ord Stain Sld Method | Slides| Spec. Instr. | Reason for Order | Refff Statug Mote| Assigned To| Ordered By |Dow
BONE MARRI 1x1x1x1x14141. H 0 0 I o
SMEAR R4 0 0 o o
B  |BOME M&RRI 14148, HHE. HUN 0 0 I / o
C  |PERIPHERAL|SMEARx2 0 ol / IS
Single choice x| /
M |Ordered
¥ |Done |
IHotes I | Oiders History | Aszign to: I Save Orders I
Order tests:
Spec Source M aterial I efff Statug Notg'Assigned To | Ordered By | =
Ordered |7
\ Ordered
E BOME MARRI « Ok | W Cancel I Z Help I Ordered o
Daone |
C  |PERIPHERAL BGIEM 7 Ordered ol
BGIEM g Ordered I
| Motes l | Orders History l | Cancel order l | Add Test II Ij Agzigh to: I E Save Orders I
Casedh: IHDB-1 5-000002 W Close I
. « » .
ii. The BMPWR status will now state “Cancelled”. Click on Save Orders
button to save.
B |BONE MAFRI [hocar | ' | 5 e )|
C PERIPHE AL BGIEM 7 -
| |BGIEM | & Olrdarmd |
Hotes || Oucers Historw | | Cancel cacer | [ addTen || B Atsign b B

74. Close the window.
- Specimen Registration window appears.

74. To print specimen labels, if necessary: click on Labels button.
a. Double Click on All Specimen Labels.
b. Click on Print Labels.
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BONE MARROW RECEIPT IN LAB WORKFLOW

c. Print window appears.

Label print

Prirt O ptian

—

Mot printed specimen labels

Al zpecimen labels

MHat printed zlide labelz

T

Frint Labels

Al zlide labels

AFCE

Free text label[z)

i i i | 5

Inflag all labelz

o

Select appropriate printer.
Click OK.
® Specimen Labels will print with ROB#.
® Place one label on clot (aspirate) container.
® Place one label on core (biopsy) container.

@®

75. To print slide labels, if necessary: click on Labels button again.
a. Double Click on All Slide Labels.
b. Click on Print Labels button.
c. Select appropriate printer.
d. Click OK.
76. Close window (upper right corner of screen.)
77. Go to the Processing tab.

78. Select Fast Processing.

Reports

Prink Cassettes

% Recuts

Stain Evaluation

79. Change Case Type to Surgical if necessary. (Use drop-down menu).

80. Narrow data search if necessary to 1-2 days by double-clicking on the Ordered From

and To boxes, then click on Find button.
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BONE MARROW RECEIPT IN LAB WORKFLOW

Fast Processing Search Screen

Ordered
| Ffcri:

Search for
02429420012

i I 0301422

e TE———

X Specimen Processing

¥ Elock Embedding

IZI I |L| I |L| I |L| X Block Processing
IEI I |L| I |L| I |L| X Slide Staining
Cliric: I Ij Ao Base:l Ij Site: IHD IEI [® Slide Labels

7~ N
(m) # Cancel

81. Locate ROB# from list, then double-click on it.

Caze Tupde: |$qNi]e=]

Prricrity:

T Help |

82. The Specimen Processing, Slide Staining, and Slide Labels boxes should
automatically be checked off.

92. Change Slide labels to desired printer (from drop-down box).

]}ﬁ One Case Processing I Whorklists @ * Fast Processing * | Slide Labels I Print Eassettesl

B |[ROB-12-000129 [2/42 o/0 o/s0 os0 ns0 /B os0 5415 18421 1842
[ |rOS12-009712 |2/2 (242 |os0 |00 |Of0 |00 (040|040 |g@s@  |BfE |BsE
[ |rOS12-009717 |2/2 (242 |os0 |00 |Of0 (OO0 (040|040 (949 (949 |&s9 [X Spec. Processing
[ |ROS-12-009758 |1/ 141 ag/s0 |00 (00 |00 |00 |00 1111 11411 |34 [ Elock Embedding
[ Block Processing
¥ Slide Staining

(X Slide Labelz
MC_DEY3357 | 3

Sources: |BMAS BMBX BLD Select Al
i .

93. Click on Process button. Slide labels will print on Zebra printer.

94. Place SoftPATH labels on appropriate specimens.

95. If applicable, affix both SoftLAB collection label and SoftPATH ROB# label to Bone
Marrow Flowsheet.

96. Ensure two patient identifiers are always used when labeling all specimens and
paperwork.
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BONE MARROW RECEIPT IN LAB WORKFLOW

97. Track and forward specimens to Anatomic Pathology.
98. Perform iron stain and Wright-Giemsa stain.

99. After staining slides, affix slide labels to appropriate smears (Iron, 3 Wright-Giemsa
and Peripheral Blood).

100. Access SoftLAB and perform bone marrow differential on Wright-Giemsa smear.

101. Assemble paperwork and slides and deliver to assigned pathologist.

Outreach Bone Marrow Workflow
Hematology Tech Responsibilities:

Important Note:  Perform the following only if an outreach bone marrow
specimen is received and a bone marrow trained tech is not
available.

1. Leave paperwork, slides, formalin containers of core and/or aspirate, and EDTA
bone marrow sample tube (for Flow) on the bone marrow bench at room
temperature.

2. If a sodium heparin (green top tube) for cytogenetics and/or an EDTA peripheral
blood is received:
a. Place the sample(s) in a separate biohazard bag.
b. Then place the sample(s) in the outreach bone marrow bucket in the bone
marrow refrigerator.

Bone Marrow Tech Responsibilities:
1. Fill out the Outreach Bone Marrow Gross Description Form.

2. Proceed with processing outreach bone marrow samples as outlined in standard
specimen workflow above.

NOTE: When there is no aspirate to send to AP, you should answer “No” to
aspirate collected question in SoftLAB.

NOTE: If the aspirate or core collected question is answered “Yes” and a
BMASR(L) or BMBXR(L) have been ordered, you must change the answer to
“No” and cancel the associated test in SoftLAB before assigning the ROB # in
SoftPATH.

3. Call and notify the other laboratory departments of the bone marrow specimen.
a. Ifitis after hours, a holiday, or weekend leave a message and hold samples
to be forwarded the next business day.

Printed copies of this document are not considered up-to-date. Please verify current version date with online document.
Clinical Pathology: Hematology

BEAUMONT LABORATORY, Royal Oak, Ml 48073
DATE: 03/11/2020 RC.HM.WF.032.r06 Page 18 of 19



BONE MARROW RECEIPT IN LAB WORKFLOW

i. Store paperwork, slides, formalin containers of core and/or aspirate,
and EDTA bone marrow sample tube (for Flow) on the bone marrow
bench at room temperature.

ii. If a sodium heparin (green top tube) for cytogenetics and/or an EDTA
peripheral blood is received:

1. Store the sample(s) in the outreach bone marrow bucket in the
bone marrow refrigerator.

Outreach Courier Responsibilities:
1. Deliver the designated bone marrow specimens to Anatomic (Surgical) Pathology (lower
level North Tower of hospital) ASAP.

Quality Control
1. Bone Marrow techs will monitor the above process and report inconsistencies to
hematology management.

Authorized Reviewers
Supervisor, Hematology Laboratory
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