[image: image1.wmf]
East Laboratory 








Effective Date:  December 3, 2015







Supersedes: RA.SP.PR.GR.PH.01.R00
Related Documents: 
__________________________________________________________________________________________________________________

PHOTOGRAPHY GUIDELINES  
                                                                                                
    RA.SP.PR.GR.PH.01.R01

________________________________________________________________________________________________________

Purpose
To provide a procedure for the gross photography of a surgical specimen.
Principle
To utilize the photography equipment to take a digital photo and document the specimen.
_____________________________________________________
Equipment
The following equipment is needed for this procedure:

· Camera (currently Canon Rebel T4i)
· Light Box with side lights
· PC and monitor with camera connection
· Brother Label Printer (for rulers)

· Brother Continuous Length Paper Tape

· Slide/Ruler Holder
Safety





· PPE should be worn.
· FORMALIN is a known carcinogen. 

Supplies and
The following supplies and reagents are needed for this

Reagents
procedure:

· GLASS CLEANER
· REPLACEMENT LIGHT BULBS – 120V./250W., EYH/FKT
· BROTHER P-TOUCH CONTINUOUS LENGTH PAPER TAPE - Image Supply, DK-2214, 1/2 “ x 100’ (12 mm x 30.48 M)
Quality control

· The camera lens and the glass surface of the light box should be kept clean and dry.
· The light box and side lights should be turned on before taking a picture.
Limitations/

The following may influence the quality of the photography:

Notes
· The glass surface of the light box should be cleaned with glass cleaner and blue cloth towels only to avoid scratching the glass.

_________________






 
Procedure
Follow the steps listed below:
1. Make sure that the Canon Rebel camera is turned on.

2. On the PC, log on to the Novell Network.

3. Click on the photo ruler icon, print either a small or a large photo ruler with the surgical case number (including specimen part), and close the window.
4. Remove the ruler from the brother label printer by sliding the bar to cut the label tape.

5. Affix the ruler to one end of a blank slide.

6. Attach the slide with attached ruler to the slide/ruler holder.

7. Double click on the icon for the EOS Utility.

8. Click on “Camera settings/Remote shooting”
9. Click on the folder icon
10. Click on the “Destination Folder” tab
11. Click on Browse
12. Make sure that the folder for images downloaded from the camera is S:\Anatomic Path\RO\Downtime\Department Images\AP Gross Images\Anat Path Images\Surg Path\Surg Path RAW\current year. This only needs to be done the first time taking pictures and every year to change the year. The computer will remember the path.
13.  Click on the “File Name” tab
14. Edit the file prefix to be used (S07_XXXXX_SPECIMENTYPE), specify that the numbering should start with 1. The file name must have five characters. Zeros can be used as placeholders.  If a picture has already been taken of a specimen and additional photos are needed later, numbering will have to continue where it left off previously.
15. The number of digits should be set at 2.

16.  Click OK

17.  Click “Live View Shoot”

18. Lay the surgical specimen to be photographed in the center of the camera’s field.

19. Place the ruler in the center of the bottom of the camera’s field.

20. Turn the camera stand lights on and background lights off.

21.  Click “On” under the Focus Quick mode.

22. Press the space bar to take a photo.
23. The image will appear on the monitor in the Quick Preview.

24. Also refer to the “printing photo rulers” sections before photographing a surgical specimen.

References

The following item was used as a source of information.
Sung, Lokman:  Digital Camera Instructions, Royal Oak, MI, 11/23/05.
Document Control 

Location of Master: Master electronic file stored on the Beaumont Laboratory server under

S:\AP_Grossing_Manual

Number of Controlled Copies posted for educational purposes:  0

Number of circulating Controlled Copies:  1

Location of circulating Controlled Copies: Master Grossing Manual located in Surgical Pathology
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