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	POLICY GUIDELINE ON:
	Accuracy of Report Results


I. POLICY:




Assuring the accuracy of report results.

II. PURPOSE:



To have in place a policy ensuring the criteria for the accuracy of results.

III. POLICY SCOPE:
 The scope of this policy applies to all cytotechnologists and pathologists reporting results.
IV.
PROCEDURE:



A.

All personnel will follow established case review and sign-out protocol.


B.

Each cytotechnologist and pathologist shall confirm that reports are correct before reporting.


C.

Report must be corrected and new amended report issued whenever an error is detected during any review.

1. The submitting clinician may be informed by cytotechnologist/pathologist when necessary.

2. The new corrected report will contain the reason why the report was changed. The person making the changes will also be documented on the new report. 
V.
MAINTENANCE AND STORAGE:

A. All policies and procedures are reviewed every two years, (except for Safety procedures which are yearly) by Laboratory Administration and/or the Medical Director of the Laboratory or designee.

B. The Laboratory Administration and Medical Director review policies and procedures when there are changes in practice standards, or requirements.

C. All policies are retained 8 years after being discontinued or revised.

D. All procedures are retained 2 years after being discontinued or revised
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