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	SUBJECT:
	HEMATOPOIETIC PROGENITOR CELL IDENTIFICATION AND LABELING


I. POLICY:

Accurate patient identification and product labeling of hematopoietic progenitor cells will be sustained throughout collection, processing, and infusion.
II. PURPOSE:



To prevent mislabeling of products and to ensure a patient receives his/her autologous cells.

III. POLICY SCOPE

The scope of this policy applies to all Laboratory staff that prepares or performs testing on laboratory specimens at UnityPoint Methodist.

IV. GENERAL INFORMATION:

A. Container labels are not to be used until reviewed and approved for accuracy against an approved copy by the Cell processing director.  A label copy will have a note attached when they are ready for use.

B. Labels that will no longer be used shall be destroyed.

C. All labeling shall be clear and legible using moisture-proof ink, unobscured, and firmly attached to the product label.

V. PROCEDURE:

A. Hematopoietic progenitor cell collection

1. On the first day of collection, the nurse records the patient’s name and medical record number in the nurse’s notes. The patient has already been identified by showing proper identification when registering in the Admitting Department.

2. Each day before the collection process, the nurse will identify the patient, record his/her name and medical record number in the nurse’s notes and order the processing test in the computer.  A computer label is generated at this time in the laboratory.  This label does not go on the product. It can be used to label paper work, although not necessary.  See Example A.

3. When the product is collected, the nurse will label the product with a label, stating the patient’s name, medical record number, hematopoietic progenitor cell # (HPC #______), product proper name HPC, Apheresis, date and time of collection, approximate volume of the product, name and volumes of anticoagulants and any other additives plus Methodist.  The collection nurse will also initial the label.  See Example B.

B. Hematopoietic Progenitor Cell processing

1. The Clinical Laboratory Scientist in the blood bank or Cell processing laboratory will accept the product directly from the nurse / transplant coordinator. The CLS, if not already done, will initiate the daily processing checklist.  See Example C.  Freezer bag label is filled out.  See Example D.  Using the order label generated from the LIS when ordered by the collection nurse, the CLS will carefully verify the information on the computer label with the label on the product.  If any discrepancies are found or 

information omitted, the collection nurse will be phoned and asked to make corrections. Any deviation from SOP will be documented on deviation log.  The freezer label(s) will also be checked against the product label for the patient’s name, medical record number, HPC #______, date collected and name of product. The pocket area on the freezer bag is labeled with all identifying information.  See B6 of CP:005.16. Before the two bags are separated, the CLS will verify that the name, medical record number,  

     HPC#, and the product name are the same on the collection bag and the freezer bag. The CLS performing the transfer will initial the “TECH” box. (Example D.)

2. The freezer labels are numbered sequentially. One number is written on the processing report.  See Example E.  One is written on the freezer summary record.  See Example F. The number is written on the outside of the metal canister.  Each bag for freezing will get a unique numbered label.  The CLS will also write the required information on the outside of the canister as outlined in the processing procedure.

C. Hematopoietic progenitor cell infusion

1. On day the HPC is to be infused, the CLS will consult the freezer summary record for that particular patient and locate all of the HPC products in the storage units.  The CLS will carefully check that all of the canisters are pulled, that they are all labeled with the proper name, medical record number, HPC #, date of collection and freezer bag number.

2. The infusionist or his designee, when checking the products out of the lab, double checks the name and medical record number of the patient on each canister with cell processing laboratory personnel, puts their initials and  the date in  the  “Received & Transported by” column for the  products checked out, along with the CLS’ initials on the freezer summary sheet.

3. When opening each canister after thawing, the infusionist and a second person will check that the name and medical record # on the bag in the canister is the same as the name and medical record # on the outside of the canister and the name and medical record number are the same as the person getting the infusion.  It there are any discrepancies, the processing lab will be phoned immediately to correct any errors before infusion takes place.  This corrected information will be recorded in nursing notes and documented on the deviation log or a quality improvement report form, whichever is appropriate.  The cell processing laboratory director will review the discrepancy.

4. All freezer bags and canisters will be returned to the Cell Processing Laboratory after infusion where they are double checked for the correct patient name and medical record number.  Bags are discarded in biohazard containers and the canisters are cleaned with acetone to remove patient information.

D. Identification chain for hematopoietic progenitor cell product

                                     Collection nurse verifies patient’s identification.






                         (
              Collection nurse fills out nurse’s notes and attaches collection label to product bag checked with 2nd RN
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     CLS fills out labels for freezer bags, records patient information on processing report, freezer                

                                               summary sheet, and canisters.
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         CLS transfers HPC product to freezer bag, verifies information on labels and signs initials.
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          Infusionist checks out the product with CLS verifying patient information.





                         (
After thawing, the infusionist verifies that the information on the outside of the canister, on the freezing              

                    bag, and the patient with their identification bracelet all match.                                                     
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          Empty bags and canisters returned to cell processing lab with information still attached.
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           Cell processing personnel discard bags in red trash bags.
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