Fire Response & Evacuation Training September 2020

Each employee is responsible for knowing the location of fire extinguishers, fire alarms and fire exits.  Employees must be knowledgeable in the operation of fire extinguishers.

Review response to fire alarm – Everyone is responsible! Do not rely on one person to respond!  Putting out a fire, real or drill, requires teamwork.  Use RACE to walk through response.

1. Dr. Red/Dr. Red Major
Dr. Red means either: 

a. A real fire or smoke has been detected by either a person or a sensor 

b. A drill 

c. A problem with the fire detection system or false alarm

2. What to do if a Dr. Red is announced 

a. The entire tower or building is on alert, i.e. if Dr. Red 1st floor DTRC tower is called, all occupants of the DTRC should evacuate if possible, institute fire watch, and make preparations to “protect in place” for evacuation. 

b.  At the sound of the bells, go to an area where you can hear the intercom system.  Listen for details. 

c. Close all doors and windows. 

3. If the fire is in your building but not in your area, 

a. BE ALERT.  

b. Stay off the phone. 

c. Look/smell for any signs of smoke. 

d. Close all doors. 

e. Have a designated person at the time of the alarm (whomever goes out to hallway) to maintain watch and alert other occupants of any further announcements.

4. If the fire is in your area: 

a. R Rescue anyone in danger.  Also, during fire drill, just as with a real fire, remove people from fire area and do not walk through or near fire area to activate alarm, get extinguisher, or evacuate. 

b. A Sound the alarm: (1) at the pull station and (2) call operator at ext. 3499 with details. Pull the pull station 1st to notify campus and fire dept; then call 3499 to give exact location, i.e. room number, to operator so that fire response team will know exactly where to go.
c. C Contain the fire by closing all doors and windows. 

d. E Extinguish the fire if possible (or Evacuate, if fire or smoke is overwhelming) 

e. Use correct extinguisher and the PASS technique: 

i. P Pull the pin. 

ii. A Aim the nozzle at the base of the fire 

iii. S Squeeze the handle to release the extinguishing agent. 

iv. S Sweep the stream from side to side.

f. The SJCRH Emergency Response Team will respond within 2 minutes and the Memphis Fire Dept. should respond soon after.





5. What to do if (1) instructed to evacuate, (2) it is obvious that evacuation is necessary, or (3) if a Dr. Red Major is announced: 

a. Evacuate vertically down a floor or horizontally to another smoke compartment or to an area specified by the Fire Response Team. 

b. If necessary, evacuate to your designated collection point outdoors:
ALSAC tower: lawn south side of PCC tower
PCC: northwest side of PCC tower north of Pavilion
DTRC: lawn north of IRC
Chili’s: parking lot west of main entrance
Kay Research & Care Center (KRCC): east side of the KRCC
(see Section 7.0 Evacuation for details)
ZZ Building (Pathology file/block storage): north side of building
Shared Resource Building: north side of building
c. Remain until Fire Dept. or General Safety Officer tells you to return. 

i. NOTE: Do not forget to close all doors. 

ii. PBX Operator will announce “Dr. Green/All Clear” once it has been determined that the fire hazard has been eliminated. 

6. Natural Gas Cut-off Training
(There are no natural gas valves on DTRC 3rd, 4th and 5th floor)

Who can turn off the gas?  Trained personnel 

Why do we turn off the valves?  To prevent explosions 
Where are the valves located?  In the corridors labeled with “Natural Gas Shut-Off Valves”  

When do you turn off the gas valves?  In the event of a fire in the immediate vicinity 

How do you turn off the valves?  Turn handle to the Off position, flip sign to display “Gas turned off” [image: image1.png]6.11 Natural Gas Cut-off Valves
Zone cut-off valves are located in the cortidors and are clearly marked. These valves should be
tumed off only by trained personnel, the Fire Response Team, or the Mernphis Fire Department
They should only be tumed offin the event of a fire



 
7. HOW TO REACT TO THE FIRE BOX (see photo below): 

a. Treat the fire box as an actual fire. 

b. You do not unplug/turn off the fire box at all. Treat the box as an actual fire. The Drill observers will unplug the box when they think that the "fire" has been extinguished. 

c. Follow the RACE formula - pull the alarm/call operator before/simultaneously extinguishing the fire. 

d. Attempt to close ALL doors and windows after any fire alarm in the building. 

e. Find the nearest fire extinguisher and demonstrate the P.A.S.S. technique. Do not actually discharge the extinguisher - just go through the motions.
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