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 SCOPE

This policy applies to all Baylor University Medical Center (BUMC) Laboratory employees.

 PURPOSE

The purpose is to define the BUMC Laboratory Safety Program in compliance with BHCS Laboratory Safety policies.

 POLICY

The BUMC Laboratory will implement and maintain a safety program.  The safety program complies with applicable rules and regulations.  

 DEFINITIONS

There are no definitions associated with this policy and procedure.

 PROCEDURES

Departmental Safety Committee meets on a quarterly basis or as frequently as needed.  The committee is responsible for the following items.

1. Evaluation of all employee incident reports to determine:

2. The committee reviews an annual report of all employee incidents to compare to previous annual reports.  The committee refers this report to the Quality Oversight Committee.

3. Review laboratory related articles from the Morbidity and Mortality Weekly Report from the CDC. 

4. Review the Safety Manual policies and procedures.  The Laboratory Director reviews and approves all new or changed safety policy or procedures prior to implementation.

5. Review presentations and minutes from other institutional safety meetings.

6. Discuss safety related issues presented by safety committee representatives.

Safety documents are available to all laboratory employees at the following locations.

· Safety policies and procedures reside in the Policy and Procedure Library located on the “my Baylor” website.  
· Instructions to access Safety forms.  During an outage, the paper documents are located in the Safety Coordinator’s office
1. Double click on the My Computer icon on the desktop.

2. Double click on Lab_SOP on ‘bhcs.pvt\dfspublic\Bumc’ (P:)

3. Double click on the General Services folder.

4. Double click on the Quality Manual Pathology Department folder.

5. Double click on the QSE #12 Facilities & Safety folder.

6. Double click on the Approved Documents folder.
7. Double click on the Forms folder.

 REFERENCES

Laboratory General Checklist, College of American Pathologists, Waukegan, IL, 7/31/2012
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