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It is the policy of Boyce and Bynum Pathology Laboratory, PC (BBPL) that accident prevention shall be considered of primary importance in all phases of operation and administration. It is the intention of our Management to provide safe and healthy working conditions and to establish and instill safe practices at all times by all employees. The prevention of accidents is an objective affecting all levels of our company and its operations.

BBPL strives to maintain a safe place to work and to employ safe workers; it is your responsibility to conduct your work in a safe, responsible manner, immediately reporting all accidents occurring on company premises and job sites to your immediate supervisor or to human resources. BBPL strives to follow all local, state and federal laws that apply to our business including OSHA (Occupational Health and Safety Administration), NIOSH (National Institute of Occupational Health and Safety) and the EPA (Environmental Protection Agency).
BBPL has established the following safety rules:

· Alcohol or drug use on the job is prohibited at all times. Each employee is expected to report to work free from the aftereffects drugs and/or alcohol.
· Follow the Exposure Control Plan when handling Bloodborne Pathogens (BBP) and disposing  of Regulated Medical Waste (RMW).

· Follow the Chemical Hygiene Policy (CHP) when handling any chemical. 

· Follow the General Rules for Laboratory Safety found in the Safety Manual.

· Wear Personal Protective Equipment (PPE) as required for your work area.  Refer to PPE policy in the safety manual or check with supervisor.
· Seat belts are required for drivers or passengers in company vehicles and in personal vehicles used for company business. The driver will follow local, state and federal laws.
· Advise your supervisor or the safety officer of any hazardous conditions or safety concerns that you may have.

· Report all injuries to your supervisor immediately, no matter how minor.

· Human Resources must authorize non-emergent medical treatment, prior to treatment.
· Removal of guards or bypassing guards on any instrument is prohibited. If you need additional equipment or modifications, contact your supervisor or the safety officer immediately.

· Know severe weather locations for your assigned workplace.

· Clean up spills of liquid or water immediately.

· Keep fire exits clear, unblocked and unlocked. 

· Know your designated evacuation site.
· To prevent musculoskeletal injuries, report concerns about your workstation, computer, keyboard, mouse or chair to your supervisor or the safety officer. Refer to the Ergonomic Section of the Safety Manual for additional information.

· Sit straight up in your chair with feet flat on the floor. If needed, use a feet rest that has adjustable height.

· Keep wrists and hands in a straight position while using a computer keyboard. Try to keep forearms parallel to the floor and elbows at your sides. Avoid reaching more than 18 inches for work items.

· Have knowledge of safety requirements of all locations. 

· Lift only what you know that you can safely lift. Get help to team lift heavy objects. Follow the Safe Lifting Policy in the Safety Manual.  

· Wear proper foot wear as required for your job description.

· Use team lifting to lift items weighing more than 50 pounds and move item by cart or dolly. I

· If driving is part of your job description, you must notify your supervisor or HR if you loose your car insurance or if your Driver’s License is suspended or revoked.

· Do not stand on furniture to reach high places.

· Use the ladder or step stool to retrieve or store items that are located above your head.

· Do not jump from ladders or step stools.

· Do not block your view by carrying large or bulky items; use dollies or get assistance from fellow employees.

· Do not tilt the chair that you are sitting in. Keep all chair legs on the floor.

· Do not kick objects out of your pathway; pick them up.

· Do not use frayed, cut or cracked electrical cords. Do not use extension cord or power cords that have the ground cord removed or broken off. 

· Use the handrails when ascending or descending stairs or ramps. 

· Do not store or leave items on the stairway or in the stairwell.  

· Do not run on the stairs or take more than one step at a time. 
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Boyce and Bynum Pathology Laboratory expects workers to follow its safety rules as well as the local, state and federal laws that apply. 

By signing, you are acknowledging that you know and understand the rules and that you will be held responsible for following these safety rules. Disciplinary action up to and including termination could result when these rules are not followed. These safety rules are for your safety. Use these safety rules at your job to keep yourself and others safe. 
Please contact your supervisor or the safety officer for anything that you are concerned about or do not understand.

Employee: ________________________________________________________ Date: ________________

Supervisor: ________________________________________________________ Date: ________________

Created:  6/9/2016
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