General Lab Meeting

12 MARCH 2014

Fax Policy

· Hospital Wide Policy available in shared drive or on wall above fax machine

· Do not fax confidential information if number is not confirmed; review policy to ensure you do this correctly

DynaLife samples from Health Centres

· Do not accession unless we are already performing some of the testing
· If you accession you must result the final worklist as “sent to DynaLife” otherwise these will sit on the pending list

Rest Periods after callbacks

· Addendum to collective agreement effective April 1st 2014

· Mandatory rest for 8 hours after last callback ends unless manager/supervisor requests your presence (then paid at double your straight time rate)

· All time taken as a rest period must be logged in PeopleSoft (new code to be available soon)

· Sat 6:30 shift will take call from 15:00 – 23:00
· The 23:00 Saturday to 06:30 Sunday call shift will belong to the staff member finishing the Friday evening shift.

· Cheryl to look into a second cell phone

· Trading Shifts or Call shifts

· Will not be approved if it could cause hardship for staffing

· Will count toward a third weekend

Class B Samples

· All samples for confirmatory testing (infectious) must be TDG packaged.  Ie: Saf-T-Pak

Blood Culture Bottles

· No difference for processing a purple or orange top anaerobic bottle

Lab Coats

· Carolyn once again to check on provision of clean lab coats

· Cheryl to investigate lab specific coats for new fiscal year (? Logo)

