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PURPOSE:  
To ensure microbiology Category A specimens are being sent out for referral testing to Alberta 

Provincial Laboratory appropriately.  Category A specimens include: 

• Positive AFB MGIT, LJ tubes or direct smear positive concentrates 

• Brucella species culture 

• Refer to TDG for a complete list of Category A pathogens 

 
SUPPLIES: 

• Calibrated Loops 

• Primary collection container  

• Bubble wrap  

• Parafilm  

• Absorbent pad 

• Secondary pressure vessel 

• Fiberboard coil 

• Fiberboard box 

• Consignee sticker  

• Shipper sticker  

• Provincial Laboratory Requisition 

• Fax coversheet 

• Shippers Declaration for Dangerous 

Goods 

• DynaLIFE shipment notification 

• Buffalo Express waybill 

 
SPECIAL SAFETY PRECAUTIONS: 
Containment Level 2 facilities, equipment, and operational practices for work involving infectious 

or potential infectious materials or cultures. 

• Lab gown must be worn when performing activities with potential pathogens. 

• Gloves must be worn when direct skin contact with infected materials is unavoidable. 

• Eye protection must be used when there is a known or potential risk of exposure of 

splashes. 

• All procedures that may produce aerosols, or involve high concentrations or large 

volumes should be conducted in a biological safety cabinet (BSC). 

• The use of needles, syringes and other sharp objects should be strictly limited. 

• Please refer to Transportation of Dangerous Goods (TDG) manual for packaging and 

safety of Category A laboratory samples 
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• Technologist must be TDG certified in order to send out a Category A substance 

PROCEDURE INSTRUCTIONS: 
 

 

  

 
 
 
 
 
 
 
 
 
 
 
 
 
 

1 
 

Fill out ordering physician information: 
Our location information is pre-printed on the requisition.  The location information for the Chief 

Medical Officer of Health is also pre-printed on the requisition.  Only the ordering physician code 

needs to be added. 

 

 
 

 

 

 To find physician code: 
c) Open patient report in Order Entry 

d) Ensure Edit Mode is activated.  Click on Att. Dr:  
e) The Physician code and report location code is located in UPIN# 
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2 
 

Fill in all sections highlighted in yellow to complete a Provincial Lab requisition for AFB: 

 
 Circle MGIT or LJ depending on which tube is being sent 
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3 
 

Fill in all sections highlighted in yellow to complete the fax coversheet: 
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4 

Fill in all sections highlighted in yellow to complete the Shippers Declaration.  There 
needs to be 2 original completed forms (they cannot be photocopied) 

 
 In quantity and type of packaging, list if you are sending MGIT or LJ, number 

of tubes being sent and volume size, which is 8 mL 



 
 
Document Name:  Referral of Category A Specimens to  
Provincial Laboratory 

Document Number:  MIC10500 
Version No: 1.0 Page: 6 of 10 
Effective: 28 April, 2017 

 

NOTE: This is a controlled document for internal use only.  Any documents appearing in paper form are not controlled and 
should be checked against electronic version prior to use. 
FILENAME:  MIC10500ReferralofCategoryASpecimenstoProvincialLaboratoryPRO.doc Print Date: 4/28/2017 11:36:00 AM 

 

5 

Fill in all sections highlighted in yellow to complete the DynaLIFE Shipment Notification: 
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6 

Fill in all sections highlighted in yellow to complete the Buffalo Waybill: 
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7 

Print a hardcopy of LIS report: 
 

a) In result entry, click printer icon on tool bar – select instant report  
 

 
 

b) Click yes to save and Ok to patient discharged 

 

c) Click the Print To pull down menu and choose S01_LabMain_Xerox5330 

 

 
 

d) Select Ok 

 

e) Report will print on Xerox in Main Laboratory. 
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8 

Order a referred test in result entry screen: 
 

a) Select Add Test 

 
 

b) Choose appropriate reference code: 

?REFE – ProvLab Edmonton 

 

c) Choose OK 

 

d) Put a period (.) in the results line 

 
 

e) Preliminary report the test line 

9 Photocopy all papers and staple together 

10 
Pack specimen up according to TDG Category A regulations, send original paperwork with 

specimen 

11 Send necessary emails as per fax coversheet 

12 
Place Category A box on on the countertop in the lab assistant area with Buffalo waybill and 

two copies of the Shippers Declaration forms on the top. 

13 Hole punch photocopy stack and place in Pending Referral Binder under the TB tab. 
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REFERENCES: 
ProvLab Reference requisition, Doc ID:  19 193, revised 2014-03 
DynaLIFE Incoming Shipment Notification Document, May 2016 
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