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Segment 
Creation 

In SoftBank Go to:
3-Inventory
G-Segments

Create

Note: Unit must be in 
Available status in 

SoftBank in order to 
create a segment for 

it

Barcode Scan in Unit 
Number

Barcode scan in 
product – or choose 

from drop down 
menu

In Segment field – type in code/number printed on segment 
attached to unit with NO SPACES – this is not the same as the 

unit number

Retype in segment 
code again

F12-Accept

Do you Accept this list?
YES

Window pops up with Creation date and time and initials 

Save Changes? 
YES

F12-Accept

Printing 
segment 

label In SoftLab Go to:
Phelebotomy
Label Printing

Label Printing
Canned Messages

For type of labels use 
drop down menu and 

choose FREE TEXT

Enter Segment 
number into Code 

field

Ensure label layout is 
set to LLAB_IQ and 
printer is correct

If individual 
label box 

appears click 
cancel to go to 

main menu

Click OK

Label will print to selected label 
printer

Affix to biohazard bag and place 
segments from unit into bag

Printing unit 
label

 In SoftBank Go to:
3-Inventory

Edit

Label

Scan in Unit barcode

If attribute box 
appears Click Esc

Choose Zebra printer 
to print label to

Affix label to 
segments storage 

biohazard bag

F12-Accept

 


