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PURPOSE:  To ensure microbiology Category B specimens are being sent for referral testing 

to DynaLIFE or ProvLab appropriately.     

 

SUPPLIES: 

 Copan Transystem® Culture swab transport system (with or without charcoal) 

 A.C.T.I anaerobic transport tubes 

 Category B box 

 Category B package supplies 

 

SPECIAL SAFETY PRECAUTIONS: 

Containment Level 2 facilities, equipment, and operational practices for work involving infectious 

or potential infectious materials or cultures. 

 Lab gown must be worn when performing activities with potential pathogens. 

 Gloves must be worn when direct skin contact with infected materials is unavoidable. 

 Eye protection must be used when there is a known or potential risk of exposure of 

splashes. 

 All procedures that may produce aerosols, or involve high concentrations or large 

volumes should be conducted in a biological safety cabinet (BSC). 

 The use of needles, syringes and other sharp objects should be strictly limited. 

All patient specimens are assumed to be potentially infectious.  Universal precautions must be 

followed.  Since viable micro-organisms are used, all cultures must be handled with appropriate 

precautions.  All equipment in contact with cultures should be decontaminated by appropriate 

methods. 
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PROCEDURE INSTRUCTIONS: 

a) 1

1 

b) 1 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
1 

 

On the DynaLIFE or ProvLab requisition, fill out ordering physician information: 

 
 For DynaLIFE requisitions: our location information is pre-typed onto the 

requisition.  Only the ordering physician information needs to be added, 
which includes physician code and report location of this physician. 

 
 

 For Provincial Laboratory requisitions: our location information is pre-
typed onto the requisition.  Only the ordering physician information needs to 
be added, which includes physician name, address, phone number and 
code. 

 
 

 To find physician code: 
a) Open patient report in Order Entry 
b) Ensure Edit Mode is activated.  Click on Req.by:  
c) The Physician code and report location code is located in UPIN# 
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Fill in all sections highlighted in yellow to complete DynaLIFE requisition: 
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Fill in all sections highlighted in yellow to complete ProvLab requisition: 
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Fill in all sections highlighted in yellow to complete the fax coversheet: 
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5 

Print a hardcopy of LIS report: 

a) In result entry, select the printer icon on tool bar – select “Instant Report”:  

 

b) Select “Yes” to save and “Ok” to patient discharged 

c) Select the “Print To” pull down menu and choose S01_LabMain_Xerox5330 

d) Select “Ok” 

e) Report will print on Xerox in Main Laboratory. 

6 

Order a referred test in result entry screen: 

a) Select “Add Test” 

b) Choose appropriate reference code: 

?REFD – DynaLIFE 

?REFE – ProvLab Edmonton 

?REFC – ProvLab Calgary 

c) Select “Ok” 

d) Add a period (.) in the results line 

e) Final report the test line 

7 Print off any Vitek reports that have been performed on the organism being referred 

8 

Photocopy all papers and staple together.  Hole punch photocopy stack and place in 

Pending Referral Binder.  Ensure the report is filed under the correct tab (DynaLIFE or 

Provincial Laboratory, Cat B). 

9 
Pack specimen up according to TDG Category B regulations, send original paperwork 

with specimen. 

10 Email completed coversheet to STH Biosafety. 

11 Place Category B box into DynaLIFE Referral Cooler. 
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REFERENCES: 

 DynaLIFE DX requisition, Doc ID:  MIC-FM-0007382, revised 08-Oct-2008 

 ProvLab Reference requisition, Doc ID:  19 193, revised 2016-02 

 

REVISION HISTORY: 

REVISION DATE Description of Change 
REQUESTED 

BY 
1.0 28 Apr 2017 Initial Release L. Steven 

2.0 25 Feb 2019 
Updated to reflect finalizing of referred out 
testing order 

L. Steven 

    

    

    

    

    

 


