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PURPOSE: To provide instructions on how to open and ¢
and Not Active status in TQC.

PROCEDURE INSTRUCTIONS:

lose lot numbers and change Active

Step Action

From the “Launch Bar”, select “Open Lot” in the
[+]

Setup -

Inventory. =

Lot Records

Lot Actions /
Open Lot
Close Lot
Reconstitute Lot
Remove from Inventory
Return to Inventory
Recondle Lot

Batch Receiving

Reports
Lot Record Report
Inventory Report
Inventory Workioad
Lot Parameter Report

Orders

Order Entry

Results

Result Entry
Resulting Worklist

Equipment Maintenance

Maintenance Records

Reports
Maintenance Record Repart
Maintenance Log Report

Reparts -

Graph Report
Results Report

Inventory

“Inventory” tab:

Action Log Report
Linearity Report
Statistics Report
Comparison Report X
Vendor Report LOT RCOOMNSs

Review

Review Workist

Lot Records

Open Lot

-

lot number for the required record. Select “Find”
Search

Lot Number [+ |2423253

In the “Search” window, in the drop down menu, select “Lot Number” and enter the

\ Find |

The lot number will be displayed in the table:

Search

Lot humber []

OpenLat | Close Lot |
Opened Date | 2017/04/25 10:38
Selec
>

t Lot Number | QC Item ID | QC tem .. | Location

Departm... | Worksta... |Received | Registra...

Expira... < New Exp... | Status

NOTE: This is a controlled document for internal use only. Any documents appearing in paper form are not controlled and

should be checked against electronic version prior to use.

FILENAME:

‘ Print Date: 07/02/2019 2:35:00 PM




Document Number:

Version No: 1.0
Effective: DRAFT

Document Name: Opening and Closing Lot Numbers in TQC

MIC60100

Page: 2 of 3

Select “Open Selected Lots’ to open and activate the lot number:

JLomwe

4
Once the new lot number has been opened, the previous active lot number must be
closed. This option will pop up when the lot number is opened:

[ Total QC ]

5

:I At least one other Active lot record exists for the QC Mlot records selected. Would you like to dose the record(g)?

number:;

| D-penLnt| Close Lot |

Select Lot Mumber

> . =

QC Item ID

both:

| Open Lot | Close Lot |

Lot Mumber
123455

Select

'l

QC Item ID

[ LR [ T] B A

Select “Yes” and the previous active lot number will be displayed. Select the lot

12771

QC Item Name

QC Item Mame

R T T

6 If there were two shipments of the same lot number entered into TQC, both lot numbers

need to be closed. When you select “Yes” both lot numbers will be displayed. Select

Lo

Amoxidllin E-Test

T TN

Close Selected Lots

After selecting the lot number, select “Close Selected Lots” in the bottom right side: |
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The lot number will be closed and a green check mark will appear beside the lot
number:

Search

Lot Mumber |:|| | | l il

Select o ot Mumber QC Item ID QC Item Name Location Department

M. CAT-CONFIRM

8
If there were two entries of the same lot number that were closed, a green check mark
will appear beside both entries:
| Open Lot | Close Lot -
| | Select #ﬂt Number | QC Item ID | QC Item Name | Location
|_|® Amoxicilin E-Test
0 P
REFERENCES:
e SCC SoftComputer. (2016, February). SoftTotalQC Total Quality Control System Version
1.0.4.
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