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MLA Meeting Agenda
Date: 
Time 1000

	Attendee
	Present?
	Attendee
	Present?
	Attendee
	Present?

	Brianne C
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	Pearl M
	
	
	

	Jaime K
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	Janina B 
	
	
	

	Coralee SS
	
	Tina Q
	
	
	

	Kaitlyn S
	
	Andrea F
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	Abigail P
	[image: Checkmark with solid fill]
	
	
	
	



Agenda:
Standing Items:
· Meeting minutes: Sign off on MTS, MTS should always be above 80%. We are phasing out the binder sign-off. You can always access the meeting minutes in the share drive. 
· Hand Hygiene- 10 per month- reminder.
· Mail-daily delivery: Reminder Please ensure mail is delivered daily toward the end of the shift. Dr.Wong and Dr.Ayoubi can go together, they have authorized the pickup by Christian. Y1-Liwegoati all go to mailroom. 
New Business:

· Inventory List Sheet – Jaime placed an order, listed on whiteboard so we don’t double order from SAM or APL. 
· Working together with the techs to help with coverage in the back as well as outpatient
· Updated reqs – ours and APL (work in progress). Please document where the old reqs are coming from. Some of the clinics and wards may have printed out too many old reqs and they are still going through them. We need to phase these out. 
· Welcome Rita!
· CSF ordering-make sure to order ‘CSF’ and then the prompt will ask which tube. We only order CSF1, CSF2, CSF3 if the doctor gives additional tubes they want cell counts on. These codes do not auto-reflex differentials for the techs so do NOT use except for counts. 
· Immigration-should be through all the patients who have been told they can do walk-ins. Registration was also informed directly.
· ROUNDS: if req is received outside rounds time and is not STAT or a timed collection, it will be prioritized to the next set of rounds. Wards are aware they need to send reqs down 30min prior to rounds. If a STAT draw is requested and we are on rounds the tech can advise them to draw it and send it to lab for them to run or the tech will inform the MLA as soon as they return from rounds to go collect as soon as possible. 


Page 1 of 1NTHSSA – Stanton Territorial Hospital
Northwest Territories Health and Social Services Authority
Stanton Territorial Hospital
PO Box 10, 550 Byrne Rd
Yellowknife, NT X1A 2N1


image1.png




image2.svg
  


image3.png
~——— T
~—~—
N
NORTHWEST TERRITORIES
Health and Social
Services Authority





image4.png




