Appendix AP4

Special Requests/Pathologies 

I. Special Requests:
A. If a doctor has a special request concerning a specimen (ie. Dr. Green), the following steps must be taken in order to properly complete the doctor’s request.  As usual communication between all parties involved is vitally important.

B. All requests must be approved by a supervisor
C. The request should be put in the OE comment area.

D. A green dot shall be placed on the specimen container to notify the planter.
E. A green dot should be placed on one plate and on the top of the thio broth if one is planted.
F. Another dot should be placed on the slide to notify the gram stain reader.

G. At the scope the special request should be written out on the work card as it appears in the OE comment box.
II. Pathologies (RIH):
A.  If a doctor requests that a tissue be sent to Surgical Pathology, you have to call them at 4-5441 to have them come and get it. They have to cut their piece before we process it. 

B. On second or third shift you will need to page the pathology resident on call to come and cut the tissue so that they can take the piece that is important for pathology. 
C. On second or third shift we will hold the specimen that was cut by the path resident in our refrigerator. Please leave a note at the front desk to have them call Surgical Pathology in the morning at 4-4511 to let them know that a specimen is here for them.
