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1. PURPOSE

To outline the process for receiving, recording, and forwarding specimens to the anatomic pathology department.
2. SCOPE

This procedure applies to all anatomic pathology specimens received in the laboratory. 
3. RESPONSIBILITY
All specimen processing and technical staff members must understand and adhere to this procedure when working with anatomic pathology specimens. 
4. DEFINITIONS 

None
5. PROCEDURE

	Step
	Action

	1
	Specimens will be delivered directly to the gross room (bypassing the laboratory) during normal business hours.  The anatomic pathology department is regularly open during these hours, Monday through Friday, excluding holidays.

A. SGMC:  0830-1700 

B. WAH:  0800-1530

After hours, specimens will be delivered to the laboratory.  All anatomic pathology specimens are considered irretrievable and require special handling.




	Step
	Action

	2
	Review the AP Cerner requisition or downtime (green) form to ensure:

A. All information is complete and legible.  

B. The name and medical record number listed on the form matches the name and medical record number on the specimen(s).

C. Test orders are clear.  Consult the group lead/tech in charge if the test request needs clarification.  The provider/nursing unit may be contacted to obtain additional information.



	3
	Notify the on-call pathologist immediately when,
A. A frozen section is received.  Frozen sections should never be left unattended.

B. A stat order is received.



	4
	If the specimen contains orders for both anatomic pathology and the clinical laboratory, process the clinical laboratory tests.  If the volume of specimen is not sufficient for both departments, contact the physician to prioritize tests.  Refer to the anatomic pathology shared specimen policy as needed.



	5
	Record all AP specimens in the AP logbook and place the specimen in the designated AP refrigerator.  Document the following information:
A. Number of specimens

B. Patient name

C. Initials, date, and time 



	6
	Laboratory staff will not provide supplies for anatomic pathology testing.  Hospital departments requesting supplies should be instructed to contact anatomic pathology during normal business hours.




6. RELATED DOCUMENTS


Fluid Processing - Non Urine, Specimen Processing procedure
7. REFERENCES

None
8. REVISION HISTORY

	Version
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	Reason for Revision
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	Approved By

	000
	5/30/13
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	001
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9. ADDENDA AND APPENDICES

None
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