DRESS CODE

Document Number:  LAB-114.002


PURPOSE:

Employees of NPL should dress in business casual attire.  Personal neatness and cleanliness is necessary to present a professional appearance.  While we appreciate individual preferences, we suggest a conservative approach to grooming, accessories, hairstyles and clothing.  Extremes of fashion are inappropriate in a medical environment.

POLICY:
Name badges provided by NPL must be worn at all times, above the waist and readily visible. Name badges may not be defaced with stickers, pins, or altered in any way to change the information on the badge. 
Clothes should be clean and wrinkle-free.  No worn out, faded or repair-needed garments are allowed.

Tight, revealing or otherwise workplace-inappropriate dress is not permitted.

Scented cosmetics, lotions, perfumes and cologne are discouraged.  
Hair must be clean and controlled.  Employees with long hair styles should wear hair pulled back off the face.

BUSINESS CASUAL DRESS ATTIRE IS DEFINED AS FOLLOWS:
1. Casual shirts:  All shirts with collars, crew-neck or V-neck shirts, blouses, golf and polo shirts.  Examples of inappropriate shirts include tank tops, muscle shirts, crop tops, tops with spaghetti straps and any apparel promoting alcohol, tobacco, drug or vulgarities, political or racial expression.
2. Pants:  Casual slacks and trousers, capri pants.  Pants must cover you’re your knees when seated in a chair.  Examples of inappropriate pants include shorts and cutoffs.
Blue denim jeans are acceptable on Fridays and on weekends.  Staff wearing jeans on Friday are asked to participate in the NPL jeans day collection (donation to a charitable function).
Due to the nature of duties, warehouse and courier staff are allowed to wear blue denim jeans.  The jeans must not be faded, ripped or frayed.

.
3. Footwear:  Casual slip-on or tie shoes, dress sandals and clean athletic shoes.  Examples of inappropriate footwear include flip-flops.  Open-toe footwear does not provide adequate protection and should not be worn in the technical areas, specimen collection and specimen processing areas.
4. Dresses or skirts: All dresses and skirts must cover past your knees when seated in a chair.
5. Scrubs are considered appropriate attire provided they are clean, wrinkle-free, not faded or repair-needed.

6. Accessories (jewelry, belts, scarfs, headbands): Should be discrete and tasteful and provide no risk such as getting caught in equipment or contacting contaminated surfaces. Accessories promoting alcohol, tobacco, drug or vulgarities, political or racial expression are not allowed.
7. Headgear (baseball caps, hoods, stocking caps, etc.) are not permitted.  They can be worn into the work premises but must be removed prior to reporting to the assigned bench.
8. Specific requirements.  Attire must meet the necessary safety and infection control requirements of the employee’s particular work area(s).  Refer to the Blood Borne Pathogen Exposure Control Plan and Safe Work Practices.

Management may approve days as "theme days". On these designated occasions, attire normally not allowed may be worn; however, employees are still expected to meet dress and appearance standards, including safety and health considerations.  The appropriate dress code for these events will be included in the announcement for such an event.  

Employees who report to work inappropriately attired will be asked to leave work to change clothes and will be required to use available vacation, personal, holiday or low sick time hours to do so.  Repeat non-compliant staff members will be counseled appropriately.
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