[bookmark: _GoBack]Locating Consent for Services Forms in the Media Tab

1.  Open Chart Review and select the Media Tab. User views may vary but everyone who uses EPIC has access to Media.[image: ]


2. Click the Load All Records Now option so that you can view all scanned documents.[image: ]

3. Click the Document Type column and the scans will be sorted alphabetically.  You can scroll down until you can view the Consent for Services forms.
[image: ]

4.  Locate the one that covers the date of service of the result you want to release by double clicking the scan so that you can view when it was signed.  The Consent for Services documents are valid for 1 year going forward from the date signed.  It’s not unusual to find that several consents that have been signed within the same time frame.
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5.  Make sure that the patient has not opted out of using this release option. This is the version that you will see for Consent for Services forms signed prior to 1/20/16.
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6. This is the new combined form that includes the Consent for Services and the Privacy Notification.  You will see this version beginning 1/20/16.
[image: ]

7. If the patient has made changes to the portion of the Consent for Services form or has crossed out this section, you will need a signed authorization from the patient or patient representative.

image5.png
Release of information by Fairview: Fairview and
approved agents of Fairview may release my health
records to providers, community health agencies or
other groups outside of Fairview for use in treatment,
including coordinating my care.' Fairview may share my
health records with quality or other organizations for
health care operations as described in Fairview's Privacy
Notice. Fairview will store my records for as long as its
policy requires.
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Release of Information: Care Teams may release my
health records? to other providers, community health
agencies or other external groups for use in my
treatment, including care coordination. My records
will be stored for as long as policy requires. If I am
in the hospital, staff members may tell others where I
am, but will not give out my private information.
This allows me to have visitors, phone calls and mail.
If I do not want others to know I am in the hospital, I
will tell a staff member when I register.
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Consent for Sevices -

|Scan Date/Time [Document Type /. |Doc Description Enc Date _|[File Attached to

5, 11042015455 A Business/insurance/Car.. EMERGENCY DEPARTMENT PATL_ 11/03/2015  Hospital Encounter on 11/372015
5, 110032015228 AM  Business/insurance/Car.. EMERGENCY DEPARTMENT PATI. 11/03/2015  Hospital Encounter on 11/32015
5} 10/05/2015 12:04PM  Business/insurance/Car... EPIC PRINTED BELONGINGS 09/26/2015  Hospital Encounter on 9126/2015
5} 09/03/2015 1211PM  Business/insurance/Car... EPIC PRINTED BELONGINGS 08125/2015  Hospital Encounter on 8/25/2015
5} 08/24/20157:34AM  Business/insurance/Car.. EMERGENCY DEPARTMENT PATI... 08/21/2015  Hospital Encounter on 8/21/2015
5} 10/14/2015 12:04 PM  CE Auth Form (Scanned) CARE EVERYWHERE/NORTH ME... 09/26/2015  Hospital Encounter on 9/26/2015
5} 10/14/2015 1204 PM  CE Auth Form (Scanned) CARE EVERYWHERE/EXCELLIAN .. 09/26/2015  Hospital Encounter on 9/26/2015
5} 08/22/2015745AM  Consent for EHR Access  42cfr Gustafson, Jody D [0060197040]
5} 10/05/2015 11:55AM  Consent for Senices -.. CONSENT FOR SERVICE Gustafson, Jody D [0060197040]
&y

Gustafson, Jody D [0060197040]
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