Winchester Hospital
Title: Pathology Specimen Transport

POLICY:
To ensure that pathology specimens are handled and transported to Pathology according to approved Winchester Hospital Laboratory policy. 
PROCESS:  
There are 2 different processes according to which Winchester Hospital site the specimen first arrives at:

1. Core Process:  
A. Pathology specimens that arrive at the Core will be placed in a blue cooler bag.  Specimens that arrive with a log sheet will be verified and initialized for receipt.  The log sheet will be placed in the cooler with the specimens. 

B.  Pathology specimens that arrive without a log from will be recorded on a log sheet

      and a copy will be placed in the blue cooler with the specimens.

C. The processing associate should record the # of the cooler bag, the # of the specimens placed in each bag, the date, time and their initials on the “Processing Transport Log”. A copy of the transport log is placed in the cooler.
D. The specimen will be transported to the hospital via courier.
E.  When the specimen arrives at the hospital, the blue cooler will NOT be opened in Processing.  The blue cooler will be brought directly to the designated specimen area in Pathology.  
F. A processing associate will log the cooler #, date, time and initial on the “Received Transport Log”.  A Pathology department staff member will open the cooler, retrieve the specimens and record the number of specimens in the cooler bags on the “Received Transport Log”.  They should initial the log sheet. The transport log sheet should be compared to the received log to ensure all transport bags have been received.  If it is after hours or there is no one available to retrieve the specimens from the cooler, leave the cooler in the designated specimen area in the Pathology department. Do not unpack the cooler.
G. At the end of the day processing should fax the “Processing Transport Log” to pathology.  The next day a pathology staff employee should reconcile the 2 logs and initial the “Received Transport Log”.  Any discrepancies should be resolved immediately.  The logs will be kept in pathology for a minimum of 1 month.
2. Hospital Process: 
A. Some pathology specimens collected at the hospital are brought to the processing department from the units.  A log book is signed for receipt of specimens. Other specimens collected in the operating room at the hospital, including frozen specimens, are picked up by the pathology staff and a log is signed.  Fresh specimens are brought directly to Pathology during operational hours and a log is signed by pathology staff.
B.  The processing department  places  the specimens in clear, blue-handled containers with covers except fresh specimens.

C. The units should notify the Lab if the specimen is a “fresh” specimen. A “fresh” specimen is not in formalin. They are not in the 10% formalin transport cups. If a “fresh” specimen is received in the Lab.  Do not leave in pathology.  A pathologist or pathologist assistant must be given the specimen.  If it is after the regular scheduled hours the on-call pathologist needs to be notified immediately.
D. The formalin preserved specimens in the containers should be left in the designated area in Pathology and not unpacked on any shifts by the processing staff. 

E. Pathology will open the containers during normal working hours. 
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