Note:  Please communicate with IR Charge Nurse for Procedure Time. It is essential that CT and IR communicate effectively to ensure On Time Procedures. Ask IR team for assistance if you need it.  

CT TECH Checklist Pre and Post Procedure
PreProcedure: (all tasks must be completed – time 5-10 minutes)
· Clean table

· Place sheet on table

· Make sure foot board is in place and secure

· Make sure oxygen tubing set with extensions and ready to go

· Make sure suction is set up and ready to go

· Pull out overhead fluoro screen to opposite side MD will be working on and turn it on.

· Pull out fluoro tower and foot pedal to side of table MD  will be working on

· Bring in lead barrier to CT room or place just outside scan room door

· Turn on Computer in room and pull up case to be used for procedure

· Warm Up CT Scanner
· Assist IR Team with patient set up/positioning

· Disable double doors and place sign on outside of doors

· Participate in Team Time-Out – must be IN the procedure room with the entire team)
NOTE:  Please be 100% engaged in procedure – make every effort to avoid answering the phone and/or leaving the area until the IR staff has vacated the procedure room.
Post Procedure:  
· PRIORITY #1 - Assist IR Team in vacating procedure room
· Clean table
· Check oxygen tubing and suction- if not used leave as is, otherwise replace necessary tubing or canister.

· Turn off fluoro screen, pull back behind machine and turn screen towards wall to protect it.

· Switch fluoro tower back to gantry controls by switch on side of tower. 

· Move tower  back behind machine and coil up cord onto hold
· Return lead barrier back to desk area near the CT holding area
· Exit out of case on computer screen in room

· Complete Tech Enter edit and finalize case on PACS
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