	[image: image1.jpg]BethIsrael Lahey Health > 4
Winchester Hospital




	Laboratory Services


	Document ID: Gen.01.0058
Version #: 01
Effective Date:6/7/22

	Correction of Laboratory Records



POLICY STATEMENT:

Policy for the management and correction of laboratory records.  This includes all records, electronic and handwritten: i.e. quality control records, temperature logs and worksheets.

 PROCESS:
1. Laboratory records and changes to records must be legible and indelible, i.e. if they are handwritten, they must be recorded with ink, NOT with pencil or marker.
2. The original entry (erroneous entry) must be visible.  They cannot be erased, scratched out or covered with correction fluid or tape.  If the original result is an electronic result, it must still be accessible through an electronic audit trail.
3. The corrected data must include the following:

· Identy of the person making the change to the record:

· The date the edit was made to the record.

REFERENCES:

College of American Pathologists checklist, Gen.20450.
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