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Employees and source patients should be ordered as an Employee Health as per the NVML.srmc.ss.001 procedure.	Comment by Lauf, Jamie S: 
A. Orders for a needlestick event for Employees or Source Patients should be ordered as Employee Health as follows:
1. DO NOT register the patient in the HIS.
2. In the LIS enter the patient’s demographics, “EMP” ward for Employee Health and a valid MRN number or a dummy medical record number as needed.
a. To create the dummy MRN and B# use the date and random number with the alpha suffix appended: MMDDnnnnaa (example: 0915123EH)
b. For Employee Health, the suffix is “EH” 
c. Physician is 100(Employee Health Physician)
3. Order the requested tests on Mercy Health requisition or outpatient requisition submitted . See the policy nvml.054, Outpatient Testing: Patient Registration, Test Request, and Specimen Handling, for detailed steps for test order entry. The patient will have an “EH” billing number and the EH ward. For exposures use the BloodBorne Pathogen Exposure Lab Requistion.
4. Carefully compare the patient identification on both the specimens and the labels and label the specimens.
5. Be sure to call the Rapid HIV results to the House Supervisor or Employee Health.


**For Non- Employees such as a police officer or EMT or fireman- Have the person registered and order tests as requested and perform stat testing. 


