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SUBJECT: Referral of Specimens to Specialty Hospitals/Laboratories
1.0 Scope:
This policy applies to all personnel involved in the process of reference testing.

2.0 Purpose:

To outline the general procedure for the referral of miscellaneous reference specimens to Specialty Hospitals/Laboratories.
3.0 Supplies: 

Specimen collection supplies

Plastic transport tubes 

Polyfoam mailing containers

Absorbent material

Ziploc bags

Grand Lake package labels, if needed
Shipping Services overwraps and air bills
4.0 Procedure: 
4.1 Area Hospitals: e.g. Cincinnati Children’s Hospital, Dayton Children’s Medical Center, OSU Transplant Center
4.1.1 Patient is to be registered for an account number.
4.1.2 Follow directions for specimen collection and processing as indicated on the provider’s order/test request form.  Label specimens appropriately, i.e. with at least two patient identifiers (e.g. name/DOB) and date & time of collection.
4.1.3 Order a venipuncture charge (VENI) if no other testing is requested.
4.1.4 Document where specimen is being sent in the LIS order comment.
4.1.5 Include copy of patient’s order with specimens.
4.1.6 Take to appropriate pick-up location, e.g. Occupational Health, Storeroom, designated JTDMH Lab area.
4.1.7 Reports are not returned for processing.
4.1.8 Billing is done on a case-by-case basis by lab management.

4.2 Prometheus Laboratories
4.2.1 Send to Prometheus only if test cannot be performed at a Joint Township approved lab (e.g. ARUP). 
4.2.2 Patient is to be registered for an account number.

4.2.3 Prometheus Kits are in store room. Kits are self contained. Follow instructions for collection, processing, and shipping. Have patient complete the Prometheus test request form, i.e. patient/billing information.
4.2.4 Order a venipuncture charge (VENI) if no other testing is requested.

4.2.5 Document where specimen is being sent as an LIS internal order comment.

4.2.6 Include copy of patient’s order with specimens.

4.2.7 Take to appropriate pick-up location, e.g. Occupational Health, Storeroom.

4.2.8 Reports are not returned for processing.

4.2.9 Billing is done on a case-by-case basis by lab management.
4.3 Ohio Department of Health Laboratory
4.3.1 Specimens for ODH are usually requested by the Department of Health for confirmation or investigation. Procedures may very with type of specimen sent. See ODH procedures. Fill out and send ODH request with specimen. Fill out a Misc. request for lab use and processing, if needed. Reports are returned to Micro for processing.
4.4 Other Specialty Laboratories (Miscellaneous Kit testing)
NOTE: Miscellaneous kit testing is performed on a case-by-case basis. Consult with lab manager, if available, prior to proceeding. If not available, kit testing is done at the discretion of the technical staff.
4.4.1 Patient is to be registered for an account number.

4.4.2 If no pre-paid shipping label is included, inform patient that an additional handling fee may apply if shipping is performed by JTDMH.
4.4.3 Follow kit instructions for collection, processing, and shipping.
4.4.4 Order a venipuncture charge (VENI) if no other testing is requested.

4.4.5 Document where specimen is being sent in the LIS order comment.

4.4.6 Include copy of patient’s order with specimens.

4.4.7 Take to appropriate pick-up location, e.g. Occupational Health, Storeroom.

4.4.8 Reports are not returned for processing.

4.4.9 Billing is done on a case-by-case basis by lab management.
5.0 Procedural Notes:
5.1 Specimens subject to packaging and shipping guidelines for infectious material and etiological agents.

5.4 ALL reference tests to labs other than approved labs must be approved by the laboratory manager or pathologist. 
6.0 References:
6.1 Procedures for the Handling and Transport of Diagnostic Specimens and Etiologic Agents.  NCCLS Approved Standard H5-A3, May 1994.

6.2 Individual Laboratory requirements

Policy Review:  Laura Walterbusch, MT
                           Lead Technologist

Date:  5/19/2023
Policy Approved:  Dr. Elsa Malcolm, MD


        Laboratory Medical Director
Date:  5/20/2023
PAGE  

[image: image1.png]