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	Subject:
	personal phone calls, cell phones & other electronic device usage


I. Purpose

New Vision Medical Laboratory is committed to maintaining a safe and healthy environment and fostering a culture of safety for all patients, lab personnel, students, and affiliates. Personal phone calls, cell phones and other electronic devices may be a source of dangerous distraction as well as contamination when working in the clinical laboratory if specific protocols and guidelines are not followed. The purpose of this policy is to set forth best practices for the use of personal electronic devices when engaged in laboratory activities in which there is a reasonable risk of exposure to hazardous material. This procedure follows the Mercy Health Personal Electronic Device policy with specifics for the laboratory staff.
II. Scope 

This policy applies to all associates of New Vision Medical Laboratory.
III. Policy Details

A. Personal phone calls should be taken at break and mealtimes and must be taken in non-working, designated clean areas. 
B. Personal Electronic Devices

1. May only be used in non-working and designated clean areas.

2. Must not be handled while wearing gloves, regardless if gloves have touched any item that may be contaminated with potentially infectious material.
3. Must not be placed on bench surfaces. 
4. Must not be handled any time chemicals, hazardous materials, or biohazardous materials are being used in the laboratory.
5. Must not be used in clinical situations in front of patients or other medical personnel.
6.  In any situation where use of device would create a potential safety hazard due to distraction of user or other staff in laboratory.
7. Must not be audible – must be set on vibrate or silent mode.
8. The use of cameras on cell phones or data devices is prohibited on the hospital units and in any clinical area. 
9. Should never be used as calculators, timers, or to find reference materials while working in the lab.
C. The use of cameras on cell phones or data devices is prohibited on the hospital units and in any clinical area. 
IV. Definition of Terms
Personal electronic devices - pieces of equipment that are not owned by the department and/or kept in the biomedical laboratories, and are typically brought to and from the labs by a student or staff member. These items are manipulated with the hands, and use often includes placing the device close to the face and mucous membranes. Personal electronic devices with restricted use guidelines include but are not limited to:

a. Cellular telephones
b. Portable music players (i.e. MP3 players and iPods)
c. Headphones
d. Smart watches
e. Tablet computers (iPads, Kindle, etc.)
f.  Laptop Computers
g. Personal calculators                                                                       


Distractions – breaks in attention evidenced by observed behavior, such as orienting 

                   
away from a task or non-work related talking.



Interruption – a break in task activities, evidenced by observed cessation of a task.

Biohazardous materials - include but are not limited to blood and blood products, test reagents, semen, vaginal secretions, cerebrospinal fluid, synovial fluid, microbiological cultures, and any primary specimen.
V. Policy Approval: 
____________________________________________________Date __________

Dan Myers – Executive Director, New Vision Medical Laboratory

	DISTRIBUTION: New Vision Medical Laboratories Human Resources Manual                          Page 1 of 2




[image: image1.png]