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Chain of Custody Blood Alcohol Collection
Purpose:
Chain of Custody Blood Alcohol testing is used as a back-up and confirmatory method for NON-DOT Saliva Alcohol Test. The purpose of this procedure is to provide instruction for the collection of Chain of Custody Blood Alcohol.

Reasons for testing include:
· Pre-employment

· Random

· Reasonable suspicion

· Post accident

· Return to duty

· Follow-up

Definitions and Abbreviations:

	
	Abbreviation
	Definition

	Donor
	
	Person submitting urine for testing.

	Collector
	
	Trained individual who instructs and assists donor at collection site, initiates and completes COC Drug Testing form.

	Chain of Custody

Chain of Custody &

Custody and Control Forms
	COC

COC

CCF


	Process used to describe documentation of collection transfer of urine specimen from Donor to collector, to courier, to lab.
Drug Testing Forms (DOT and non-DOT), often preprinted, laboratory specific duplicate forms used for chain of custody procedure.

	Designated Employer Represenitive
	DER
	

	Department of Transportation
	DOT
	Federal agency: sets standards for all commercial drivers.

	Substance Abuse & Mental Health Service
	SAMSA
	Federal agency: sets standards for drug testing procedures.

	NIDA (Federal/Regulated)
	
	Term used synonymously with DOT collection.

	NON-NIDA (Forensic/Non-regulated)
	
	Term used to describe urine drug screen collection process that is not DOT – specific lab and company.

	(Medical) Office Assistant
	MOA /OA
	

	Medical Review Officer
	MRO
	MD/DO who has met specific criteria for training in field of forensic substance abuse and the legal aspects of drug testing.


DOT Collection: Blood Alcohol is not an acceptable DOT method.  Saliva Alcohol, or Breath Alcohol testing are the only options for DOT employees.  All post accident DOT requests must be performed.
NON-DOT Collection:  To be performed if the employee’s company is listed on the client list as a requester of NON-DOT testing, or the employee comes in with their own NON-DOTCCF.

Note: See Chain of Custody Drug Screen Checklist.

Materials:

1) Test requisition.

2) Chain of Custody specimen bag,
3) Tourniquet, gloves, marking pen.
4) Disposable needle holder w/Eclipse needle.
5) Betadine prep pad or alternate antiseptic wipe.
6) 2 x 2 inch dry gauze sponge.
7) Surgical/adhesive tape or band-aid.
8) Sodium Fluoride GLASS Grey Top Specimen Tube.

Note:  Plastic Sodium Fluoride Potassium Oxalate Tubes are not an acceptable specimen for Chain of Custody Blood Alcohol Testing.
9) Approved biohazard sharps container.
Procedure:

1) Client Company orders Blood Alcohol Testing using one of the following methods:

a. Corporate Health Services (CHS) form.
b. Designated Employer Representative accompanies employee.
c. Employee arrives with COC form.
d. Telephone order from Client Company; documented on the “Verbal Order for Laboratory Test” form.  
2) Registation registers the individual to an appropriate account.
Note:  In post accident cases where the patient has been seen in the Emergency Department, registration must register the UDS under a separate X0#.

3) Collector obtains correct form.  Clients and their forms are listed on the Post Accident as well as the Complete Client list.
· The following employers will supply their employees with forms.

a. Midas

b. M+W Group (Global Foundries)

c. Lowes

d. Penske Truck Leasing

e. Ryder System Inc.

f. Suburban Propane/Suburbane Energy Services

g. Target Distribution

h. US Food Service Inc

· If a client forgets to bring their form, try to have someone from the client bring the form.  If this is not possible use the standard LabCorp form.  Do not turn clients away.
4) Collector must identify the employee.  Individual being tested must provide an acceptable form of donor identification (See Chain of Custody Drug Screen Checklist for details):
· Acceptable Forms:

a. Photo ID: Original Driver’s License, benefits card or Employee ID.
b. Employer Representative: Supervisor or Human Resource Representative.  Need to take the ID of the Representative.
Note:  If Donor identity cannot be verified by one of the above methods, contact the DER.  The collection should not proceed until positive identification is provided.

· Unacceptable Forms:
a. Social Security cards, ATM, credit card, and school IDs.  These forms are not issued by a state or federal agency, and are easily reproduced.

b. Faxed or photocopied ID cards.  

c. Coworker other than employee’s supervisor or Human Resource Representative.
5) Collector explains collection procedure to the donor.
6) Collector verifies number on top of form, matches number on bottle seals, and completes step 1 of the collection form.

7) Collect specimen according to Blood Specimen Collection Procedure, into a Sodium Fluoride GLASS Grey Top Specimen Tube.

Note:  Plastic Sodium Fluoride Potassium Oxalate Tubes are not an acceptable specimen for Chain of Custody Blood Alcohol Testing.

BOTH the DONOR and COLLECTOR maintain visual contact with the specimen AT ALL TIMES until the specimen is sealed and labeled. 

8)  Collector verifies number on top of form, matches number on bottle seals, and completes step 1 of the collection form.

9) Chain of Custody (COC) Form completed step by step by Donor and Collector.
Note:  Collector must check Blood Alcohol on the COC Form.  If Blood Alcohol is not listed on the form, the collector must handwrite Blood Alcohol on the COC Form.
Note:  If a UDS has also been collected, the Blood Alcohol test may be marked on the same requisition as the UDS.
10) Affix seal to specimen.  Seals must be dated and signed by collector and donor as appropriate.
a. If the seal breaks, transcribe information from the CCF to a new form, and use the seals from the first CCF.
11) Place specimen in COC bag.
Note:  If a UDS has also been collected, the Blood Alcohol specimen may go in the same bag as the UDS.
12)  Collector confirms all steps of COC form are complete.
13)  COC forms:
· Copy 1:  White – folded, placed in COC bag

· Copy 2:  Pink edged – send to Occ Med via interoffice envelope
· Copy 3:  Yellow edged – send to Occ Med via interoffice envelope
· Copy 4:  Blue edged – send to Occ Med via interoffice envelope
· Copy 5:  Green edged, give to Donor
Note:  Some COC forms may not have Donor copy – If Donor requests copy, photo copy the employer copy and give this copy to the donor.

Note:  COC forms are individualized for specific laboratories – refer to bottom of COC form for directions.  DOT collections must be split specimens and the Federal Chain of Custody must be used.

14) COC bag is sealed.
15) Specimen(s) are logged onto the “DRUG SCREEN LOG” in Chemistry and then locked in the silver refrigerator located in the store room.  The specimen will be transferred by courier service to Occ. Med.
Refusal:

The collector determines a refusal under the following conditions:

· Donor refuses to provide a specimen.

· Donor fails to remain at testing site until collection completed.

· Donor purposefully disrupts collection procedure.

The following does not constitute a refusal:

· Donor refuses to initial seals on bottles.  Collector must write a comment in the Remarks section and continue collection process.

· Donor refuses to sign in Step 5.  Collector must print donor’s name in Step 5, and document the refusal in Remarks.
Collector Training:
All Blood Alcohol Specimen Collectors for Corporate Health Services must complete training:
· Observation of collection of a minimum of two error-free real time or mock non-DOT collections.
Reference:
· Part 40 – Procedures for Transportation Workplace Drug and Alcohol Testing Programs effective August 1, 2001
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